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1. SCOPE OF WORK  
 

Replacement of the heating hot water piping system that provides hot water to Fullerton College Buildings 
2000, 2100, Wilshire Auditorium and NOCE Buildings 100, 200 and 300, in accordance with drawings 
titled “Heating Hot Water Replacement Parking Lot 10” dated 01/08/2020. 

A utility map of the existing utilities is included as part of the project, titled “EXISTING SUBSURFACE 
UTILITY EXHIBIT - MAPPING NUMBER:MAP20NPB.C05”.  Exact location of each utility may vary up to 
two feet in both vertical and horizontal planes.  All work necessary to route, re-route or repair existing 
utilities damaged by the contractor in order to complete the project shall be the responsibility of the 
contractor. Re-routing of the new piping system to avoid existing utilities must approved by the engineer 
of record, if possible. 

2. Work hours 
 
A. Work hours will be from 7:00 AM through 7:00 PM, Monday through Saturday. Contractor may work 

extended hours, subject to campus approval and City of Fullerton noise ordinance requirements. 
Due to COVID-19, school and staff are limited on Campus, so work may take place during the day. 

B. All tie-in’s to the existing system must be done on off hours, and approved by the college so that 
the heating system remains functional while students and staff are on campus. 

C. Access to the bookstore will need to be allowed.  Access may be limited to 3 times a day, one-half 
hour time slot in the morning, one-half hour mid-day, and one-half hour at the end of day.  Actual 
times to be determined.    
 

 
3. Project Schedule 

 
A. 70 calendar days. 
B. Contractor will be responsible for conducting weekly project meetings, taking notes and distributing 

meeting notes for review and approval. 
 

4. Safety 

Although limited, the college is an active school site.  Every precaution must be taken to ensure the safety 
of students, staff and the community, and not interfere with normal school activities. 

A. All areas of work must be enclosed with 6’, screened chainlink fence.  Contractor shall cover 
openings with steel plates at the end of each workday. 

B. Contractor shall provide a fencing plan once the Notice to Proceed is issued.  Fencing plan shall 
be reviewed and subject to District approval. 

C. Access to the Bookstore loading dock shall be maintained.   
 

5. Subcontractor Prequalification Requirements 
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A. The subcontractor technical prequalification questionnaire must be completed and submitted 

with the bid.  If contractor’s subcontractor does not meet the prequalification requirements, 
contractor will be considered non-responsive and bid will be rejected. If the general contractor 
holds the appropriate license, and will self-perform the work, general contractor shall also 
complete the prequalification questionnaire. 
 
 

6. Closeout 
 
All closeout documents shall be completed by contractor and submitted with or prior to submission of 
final pay application. 
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PREQUALIFICATION OF PROSPECTIVE BIDDERS 
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SUBCONTRACTOR TECHNICAL PREQUALIFICATION QUESTIONNAIRE 

 
Fullerton College – Heating Hot Water Replacement Parking Lot 10 

C-4 or C-20 License Required 
 
This Technical Prequalification Questionnaire was submitted by:  
  
  
 
 
___________________________________________________________________ 
Company Name (if a Joint Venture, state name of JV entity and submit Affidavit of Joint Venture)  
  

 
 

 
___________________________________________________________________    
Street Address  

 
  
  

 
_______________________________________________________________________________________________    
City, State, Zip Code  
  
  
 
 
_______________________________________________________________________________________________ 
Contact Name  Email Address  
  
  
 
 
_______________________________________________________________________________________________     
Telephone Number  Facsimile Number  

  
 
Subcontractor must answer all of the questions contained herein. 
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SUBCONTRACTOR TECHNICAL PREQUALIFICATION QUESTIONNAIRE 
 

I. CONSTRUCTION EXPERIENCE 
 

A. Demonstrate successful start and completion, within the last ten (10) years, with at least three (3) projects 
that have the below characteristics. 
 
1. Provide proof of experience of at least 3 direct-buried piping projects that required trenching in an 

active and occupied campus or campus-like setting (CSU, UC, equivalent private University, public 
college campus or multi-building industrial complex with a centralized heating plant).  At least one of 
the three projects must be the demolition, removal and replacement of the existing piping system and 
have a minimum constructed value of $300 thousand dollars.  The total aggregate value of all three 
projects combined shall be at least $800 thousand dollars.   
 

2. Contractor must demonstrate construction experience with:  
a. Open trenchwork in occupied public spaces. 
b. Direct-buried pressurized mechanical hydronic systems using plastic or steel 

piping for chilled water and/or heating hot water piping components. 
c. General building piping installation. 

 
3. Work Plans.  Provide one sample of the construction scheduled that was used and maintained for a 

direct-buried pressurized pipe project completed in the last seven years with owner reference contact 
information. 

 

B. Contractor must have constructed all the submitted projects in the State of California, and one must have 
been a public works project.  References for these projects must be current and verifiable.               
 

C. Listed projects must have been managed and constructed under the business name submitted.  Projects 
completed by employees for former employers are not acceptable. 

 

D. Submit a Project Data Sheet for each project offered as evidence of direct-buried pressurized pipe 
experience and general building contractor experience.  

 

E. If the general contractor holds the appropriate license, and will self-perform the work, the general 
contractor shall complete this prequalification questionnaire in lieu of a sub-contractor. 
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SUBCONTRACTOR TECHNICAL PREQUALIFICATION QUESTIONNAIRE  

Heating Hot Water Replacement Parking Lot 10 
 

CERTIFICATION  

  

The submitter of the foregoing statements contained on this Technical Prequalification Questionnaire has read 
the same, and hereby certifies that these statements are true to the best of the submitter’s knowledge.  The 
statements are for inducing the Trustees to supply the submitter with bid documents, and any reference named 
therein is hereby authorized to supply the Trustees with any information necessary to verify the statements.  

  

By signing below, the submitter certifies and declares under penalty of perjury under the laws of the State of 
California that the foregoing is true and correct.  

  

SIGNATURE OF AN INDIVIDUAL  

  

Executed this ____________________ day of _____________________, _________________ in the   
                                       (Day)                                                                             (Month)                                   (Year)  

  

City of __________________________________, County of __________________________________,  

  

State of _________________________________.  

  

Signature of Applicant __________________________________________________________________  

  

an individual, doing business as ___________________________________________________________  
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SIGNATURE OF A PARTNER  

  

Executed this ____________________ day of _____________________, _________________ in the   
                                       (Day)                                                                             (Month)                                   (Year)  

  

City of __________________________________, County of __________________________________,  

  

State of _________________________________.  

  

Signature of Applicant __________________________________________________________________  

  

a partner of  __________________________________________________________________________    
                                                                                    (Name of Firm)  

  

SIGNATURE OF AN OFFICER OF A CORPORATION  

  

Executed this ____________________ day of _____________________, _________________ in the   
                                       (Day)                                                                             (Month)                                   (Year)  

  

City of __________________________________, County of __________________________________,  

  

State of _________________________________.  

  

Signature of Applicant __________________________________________________________________  

 

an officer with the title of ________________________________________________________________  
                                                             (Title of Corporation Officer)                                                                                                  (Corporation Name) 



Done? Task Due By Notes

Certification by Contractor

Insurance

Insurance Renewal

Consent of Surety

Conditional/Unconditional 

Waivers

O&M Manuals/Warranties
-

Record Drawings/ As-Builts
-

vii: Record Drawings to be submitted

Guarantee
-

Misc. Requirements by 

Contract Docs

Reports

**IF REQUIRED: 

-

Submission of the above documents is a condition for the .  

Full payment of Contractor's final progress billing and retention is contingent upon submission of the above documents.
    

____________________________________________ Dated:  ______________________

Larry Lara

xi: If required by the District, such other data establishing payment of 

satisfaction of obligations such as receipts, releases, and waivers of liens, 

stop notices, claims, security interest or encumbrances arising out of the 

Contract to the extent and in such form as may be required by the 

District

iv: Consent of the Surety on the Labor and Material Payment Bond and 

Performance Bond, to Final Payment if required.
v: Duly completed and executed forms of Conditional and Unconditional 

Waivers and Releases of rights upon Final Payment of the Contractor, 

Subcontractors, of any tier and Materials Suppliers in accordance with 

California Civil Code S3262, with each of the same station that there are, 

or will be, no claims for additional compensation after disbursement of the 

Final Payment
vi: Operations and Maintenance Manuals and separate warranties provided 

by any manufacturer or distributor of any materials or equipment 

incorporated into the Work

viii: The form of Guarantee included in the Contract Documents duly 

executed by an authorized representative of the Contractor.

x: The completion and submittal of all reports required by the Contract 

Documents, including without limitation, verified reports required by 

applicable provisions of the California Code of Regulations

            Final Completion Sign-Off List

i: A certificate or affidavit by the Contractor that payrolls, bills for 

materials, and other indebtedness incurred in connection with the Work 

for which the District or the District's property may or might be 

responsible or encumbered have been paid or otherwise satisfied
ii: A certificate that insurance required by the Contract Documents to 

remain in force after the Contractor's receipt of Final Payment is currently 

in effect.

Contractor:  ____________________________________                          (PW Project/Bid No.  ________)

iii: A written statement that the Contractor knows no substantial reason 

that the insurance will not be renewable to cover any period following 

Final Payment as required by the Contract Documents

ix: Any and all other items or documents required by Contract 

Documents, DSA-6, DVBE Final Statement





 
PLEASE PRINT THIS LETTER ON COMPANY LETTERHEAD 

 
 
 
 
 
 
 
January 11, 2019 
 
 
 
North Orange County Community College District 
1830 W. Romneya Drive 
Anaheim, CA 92801 
 
Attention:  Jenney Ho, Director of Purchasing 
 
Re: (TYPE BID NO. AND PROJECT NAME HERE) 
 
Dear Ms. Ho: 
 
This letter will serve to certify that (TYPE COMPANY NAME HERE) has paid all 
payrolls pursuant to applicable prevailing wage rates, bills for materials, and other 
indebtedness in connection with the above referenced Project. 
 
Sincerely, 
 
 
 
 
SIGNATURE OF AUTHORIZED STAFF HERE 
PRINTED NAME HERE 
 
 





 
PLEASE PRINT THIS LETTER ON COMPANY LETTERHEAD 

 
 
 
 
 
 
 
 
January 11, 2019 
 
 
 
North Orange County Community College District 
1830 W. Romneya Drive 
Anaheim, CA 92801 
 
Attention:  Jenney Ho, Director of Purchasing 
 
Re: (TYPE BID NO. AND PROJECT NAME HERE) 
 
Dear Ms. Ho: 
 
This letter will serve to certify that (TYPE NAME OF COMPANY HERE) knows no 
substantial reason that the insurance will not be renewed to cover any period following 
final payment as required by the Contract Documents. 
 
Sincerely,  
 
 
 
 
SIGNATURE OF AUTHORIZED STAFF HERE 
PRINTED NAME HERE 
 
 
 
 
 
 
 
 
 



CONSENT OF SURETY
TO FINAL PAYMENT
AlA Document G707

(Instructions on reverse side)

TO OWNER:
(Name (lutl at/tlres.s)

PROJECT:
(Name aud address)

OWNER

ARCHITECT

CONTRACTOR

SURETY

OTHER

ARCHITECT'S PROJECT NO,:

CONTRACT FOR:

CONTRACT DATED:

o
o
o
o
o

In accordance with the provisions of the Contract between the Owner and the Contractor as indicated above, the
(Insert IU/1Jl(! lintl address C?/.'·;urerl')

on bond of
(Insert /lame (lnd address (lColl/rac/or)

, SURE'lY,

, CONTRACTOR,

hereby approves of the final payment to the Contractor, and agrees that final payment to the Contractor shall not relieve the Surety of
any of its ohligations to
(Insert /lome ((1Id address (?lOu'JIer)

, OWNER,

as set forth in said Surety's bond,

IN WITNESS WHEREOF, the Surety has hereunto set its hand on this date:
(Insert illlnilillg tbe mOlllhfiJ//Oll'(yl hy tbe 111lmeric dale aut/year)

(SII/'<'/}'I

(.'·;(f.!,J/tllllre f?laill/J()rized re/JreSeJllalit'(')

Attest:

(Seal):
(Prillted lit/me ({ud litle)

CAUTION: You should sign an original AlA document that has this caution printed in red. An
original assures that changes will not be obscured as may occur when documents are reproduced.
See Instruction Sheet for Limited License for Reproduction of this document.

~ AlA DOCUMENT G707 • CONSENT OF SI'RE'tY TO FINAL PAYMENT· 1')91 EDITION· .AlA
<D199~• TilE AMERICAN INSTITl TE OF ARCHITECTS, 17:1~NEW YORK AVENI'E, NW, WASil·

~~.~: INGTON, D,c. 20006·~292 • WARNING: Unlicensed photocopying violates U,S. copy­
.~. riaht laws and will subiect the violator to leaal Drosecution. G707-1994

cbaldovino
Typewritten Text
THIS FORM MUST BE COMPLETED BY CONTRACTOR'S SURETY



PLEASE PRINT ON COMPANY LETTERHEAD 

 

WARRANTY/GUARANTEE 

FOR (SCOPE OF WORK HERE, I.E., SITE & STRUCTURAL) WORK 

 

We, the undersigned, do hereby warranty and guarantee that the parts of the Work described above, 
which we have furnished and/or installed for: 

 
TYPE NAME OF PROJECT HERE 

 
was done  in accordance with the Contract Documents and that all said Work as  installed will  fulfill or 
exceed all the Warranty and Guarantee requirements.  We agree to repair or replace Work installed by 
us, together with any adjacent work that is displaced or damaged by so doing, that proves to be defective 
in workmanship, material, or operation within a period of ____(___) year from (STATE COMMENCEMENT 
DATE HERE), ordinary wear and tear and unusual abuse or neglect excepted. 
 
In the event of our failure to comply with the above mentioned conditions within a reasonable time period 
determined  by  the  District,  after  notification  in  writing,  we,  the  undersigned,  all  collectively  and 
separately, hereby authorize the District to have said defective Work repaired and/or replaced and made 
good, and agree to pay to the District upon demand all moneys that the District may expend in making 
good said defective Work, including all collection cost and reasonable attorney’s fees.   
 
 
Date:  _____________________  ____________________________________________________ 
          (Subcontractor, Sub‐subcontractor, Manufacturer, or Supplier) 
 
 
          By:  _________________________________________________ 
 
          Title:  _______________________________________________ 
 
          State License No.:  _____________________________________ 
 
Local Representative 
 
For maintenance, repair, or replacement service, contact:             
 
 
Name:  _______________________________________________________________________________ 
 
Address:  _____________________________________________________________________________ 
 
 
Phone Number:  _______________________________________________________________________ 



 6-C 
CONTRACTOR VERIFIED REPORT 

DSA 6-C (rev 10-28-14) Page 1 of 1 
DIVISION OF THE STATE ARCHITECT DEPARTMENT OF GENERAL SERVICES STATE OF CALIFORNIA 

This form shall be completed by each contractor having a contract with the owner, in accordance with California Code of 
Regulations, Title 24, Part 1, Sections 4-343 or 4-220. The completed form shall be submitted to the Design Professional in 
General Responsible Charge, DSA, the project inspector and the school board. 

I attest that based on my own personal knowledge (as defined in California Code of Regulations, Title 24, Part 1, Sections 4-336 
and 4-214) that, except as marked in Sections 3 and 4, as of the date of this report, the work has been performed and materials 
have been used and installed, in every material respect, in compliance with the DSA-approved construction documents. I declare 

under penalty of perjury that I prepared this report and that all statements are true. 
 

Contractor Signature:    Date:   

Print Name:    
Contractor’s 
License No.:  

Submit completed form to the DSA Regional Office with construction oversight authority for the project. 

School District/Owner:  DSA File #:  -  

Project Name/School:  DSA App. #:  -  

Date of Report: 
 

Number of Attached Pages: 
(If none, enter zero.) 

 
DSA 152 Card #(s): 

Note that DSA-approved construction documents, referred to below, are those portions of 

the construction documents, duly approved by DSA, that contain information related to and 
affecting the Structural Safety, Fire/Life Safety, and Accessibility portions of the project. 

List all inspection card numbers for which  
this verified report applies. 

COMPLETE SECTIONS 1, 2, 3 & 4 AND PROVIDE ALL REQUIRED DOCUMENTATION 

1.  CONTRACTOR INFORMATION (Enter name and check applicable box.) 

 Name of Contractor (Company/Firm) Submitting this Report: 

 Operating as general contractor responsible for all work shown in the DSA-approved construction documents. 

 Operating as contractor responsible for part of the work shown in the DSA-approved construction documents.  
(Describe scope of work in the contract. Attach additional pages, using form DSA 211, if necessary): 

2.  REASON FOR FILING THIS VERIFIED REPORT (Check applicable box.) 

 Final Verified Report: Construction of all work shown in the DSA-approved construction documents that is part of my contract is 

complete.  

 Termination of contract prior to completion of all work in the contract (Provide last date of work):  

 DSA Request dated:  

3.  DEFERRED SUBMITTALS (Check applicable box.) 

    This project does not require deferred submittals within the scope of my contract. 

    All deferred submittals within the scope of my contract are approved by DSA. 

    

The following deferred submittals, within the scope of my contract, are not approved by DSA (Provide list. Attach additional 

pages, using form DSA 211, if necessary.): 

 

4.  DEVIATIONS AS OF THE DATE OF THIS REPORT (Check applicable box.) 

    There are no outstanding or unresolved deviation notices pertinent to my contract and related to work shown in the DSA-
approved construction documents. 

    There are unresolved deviation notices pertinent to my contract and related to work shown in the DSA-approved construction 
documents. They are documented by the following form DSA 154 Notice of Deviations (provide list of DSA 154 Notice 
numbers and attach copies). 
  

    There is work pertinent to my contract that is not completed in compliance with the DSA-approved construction documents. 
(Briefly describe. Attach additional pages, using form DSA 211, if necessary.) 



C:\Business\Projects\2018 - 2019\Utility Tunnel Repair\Bid Docs\Final Completion Certification sign off.doc 

 
 

FINAL COMPLETION CERTIFICATION 
Project: ___________________________________  PW Project/Bid No. __________                   ___ 

Architect/Engineer _______________                 __             

Contractor ____________________________    __ 

Substantial Completion Date per the Agreement and Change Orders:   _______________________  

Actual Date of Substantial Completion:  ________________________     (to be completed by A/E or Campus)  

Final Completion Date:  __________________________________    (to be completed by A/E or Campus) 

Final Contract Amount (original contract plus change orders):  $________________ 

 
The work performed under this contract and any approved change orders have been reviewed and found to 
be substantially complete.  The Date of Final Completion is also the date for commencement of applicable 
warranties required by the contract unless exempted in an attached list.  
 
With reference to the above-mentioned project, please be advised that the above Work has been: 

 Completed in accordance to the issued Project Specifications and Drawings 
 All relevant inspections have been conducted 
 That the above Work has reached the status of Final Completion  

 
Accordingly, the above Work is certified as being suitable for use in accordance with the requirements of the 
Building Act of 1975. 
 
If there are any questions or concerns with the above-mentioned please feel free to contact Larry Lara at 
(714) 992-7025. 
 
________________________________       ________________________________         _________ 
Owner: NOCCCD                                           By: Richard Williams                                          Date  
 
       _______________________________  _________ 
Architect/Engineer:   By:  Date 
 
  ________________________________          _________ 
Inspector of Record  By: Date 
 
 Director, Physical Plant/Maintenance      
Fullerton College  By: Larry Lara Date 
 
                                                                  ____________________________________ _________ 
Contractor        By:   Date 
 

Original:  to Contract File     Copies to:  Contractor, A/E, IOR, Campus, and District 

 
NORTH ORANGE COUNTY 
COMMUNITY COLLEGE DISTRICT 
Facilities Planning & Construction 
1830 W. Romneya Drive • Anaheim, CA  92801-1819 • Telephone (714) 808-4894 • FAX (714) 808-4888 
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NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 

CONTRACTOR GUIDELINES 

 
 
 
North Orange County Community College District (District) is committed to maintaining a 
safe workplace.  Contractors working on District property locations are expected to 
support these efforts and are therefore expected to conduct their work as safely and 
efficiently as possible. For purposes of the guidelines, Facilities Planning & 
Maintenance, and Physical Plant/Facilities will be referred to as Maintenance & 
Operations (M&O). 
 
All contractors must maintain active safety programs and are responsible for the training 
of their employees and all subcontractors. As deemed necessary, the campus M&O will 
request to review the necessary certification and training documentation. The intent of 
these guidelines is to enhance contractor’s safety programs for specific and unfamiliar 
hazards they may face on the District property.  The guidelines are designed to assist 
the contractor, employees of the contractor or subcontractors in understanding the 
additional requirements intended to help ensure safety as well as the safety of District 
employees and students in the areas where work is conducted.  Violation of these 
guidelines as well as the contractor safety guidelines may result in 
contractor/subcontractor personnel removal from the property, a request through the 
contractor for remedial action and possible termination of the contract. 
 
It is therefore in the best interest of the contractor to take time to review these guidelines 
and instruct their employees or subcontractor(s) to follow these guidelines accordingly. 
 
A. CONTRACTOR WORK GUIDELINES 
 

1. All contractors and subcontractors shall have and maintain active safety 
programs in accordance with all applicable regulations.  Contractors shall train all 
employees and subcontractors on their program and ensure compliance with that 
program in addition to District requirements. In the event of a conflict between 
the contractor’s safety program and that of the District, the stricter more 
conservative approach shall be followed. 

 
2. Harassment & Discrimination – It is the District’s policy to maintain a working 

environment free from all forms of sexual harassment or intimidation.  All 
contractor personnel are expected to comply with this policy.  Any form of 
harassment or discrimination of any individual will not be tolerated.  This includes 
all actions that are explicitly or implicitly demeaning or intimidating to any 
individual and includes sexual harassment as well as discrimination or 
harassment due to race, color, national origin, religion, sexual preference, age or 
disability. 

 
3. Parking - Contractors are expected to check-in with Campus Safety every day 

prior to proceeding to the work location.  A list of contractor personnel that will be 
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on-site for the day and their work location (e.g. building #) shall be provided. 
They will be directed to specific parking areas for the duration of the contract.   

 
4. Clothing – Proper clothing must be worn while working on District premises.  

Improper clothing includes tank tops, shorts, and sandals.  Shirts must be worn 
at all times. 

 
5. Access to Facilities – Contractors shall use designated entrances and exits and 

respect all traffic regulations. 
 

6. Keys – M&O is responsible for controlling keys to enter campus facilities.  As 
necessary, a key will be provided to the contractor but will require the recipient to 
log in/out the key when obtained and when returned.  The log will indicate the 
date, name of the contractor, facility to be accessed and date and time when the 
key is returned.  If work is necessary during the evenings and on weekends, this 
should be indicated in the log.  Contractors are required to ensure that the facility 
worked on is locked at the end of their workday. 

 
7. Tools – Contractors are expected to provide their own tools.  

 
8. Work Location – Contractor personnel are expected to confine their presence 

within the confines of the work area.  They should not wander to other areas 
unless authorized to do so. 

 
9. Identification – Each contractor, their employees, and subcontractors shall carry 

identification at all times that indicates the name of the firm they are 
representing. They shall be ready to show the ID to District personnel if 
requested to do so. It is required that the contractor conduct the necessary 
background check on their employees and subcontractors to ensure proper 
working conduct. 

 
10. Contractor Employee Discipline – The contractor shall enforce strict discipline 

and good order among contractor employees working on-site.  The contractor 
shall not permit employment of unfit persons or persons not skilled in tasks 
assigned to them. They shall avoid any contact with students. 

 
11. Meals and Breaks – Meals and breaks should be confined to designated areas.  

Foods and beverages may not be brought in offices, labs, operating or storage 
areas.  All food waste and related refuse must be disposed of in designated 
waste containers. 

 
12. Smoking – Only when permitted, ensure that smoking is confined to areas away 

from potential fire hazards. Fullerton College is a non-smoking campus. 
 

13. Noise Control – Contractor shall install noise reducing devices on construction 
equipment.  Contractor should comply with noise ordinance of the city and 
county having jurisdiction of the campuses.  If, in the opinion of District staff, the 
noise is causing significant disturbances to classes, the contractor shall make the 
necessary arrangements to reduce the noise level at no additional cost to the 
District. 
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14. Dust Control – The contractor is responsible for maintaining all areas of the site 
and adjoining areas, outdoors and indoors, free from flying debris, grinding 
powder, sawdust, etc. that may become airborne and cause respiratory 
inconvenience particularly to students and District personnel.  Such protection 
devices, systems or methods shall be in accordance with regulations set forth by 
the Environmental Protection Agency (EPA), the Occupational Safety & Health 
Act (OSHA) and other applicable regulations. 

 
15. Clean-up – It is expected that any clean-up of the work completed prior to 

campus acceptance will be the responsibility of the contractor unless 
contractually specified. 

 
16. Storm Drains – Strict compliance with applicable ordinances is required. 

 
 
B. CONTRACTOR SAFETY GUIDELINES 
 

1. All contractor employees shall be familiar with, trained in, and abide by the 
requirements of the State, Federal, and Local Compliant Safety Program in 
addition to the requirements contained herein. 

 
2. Contractor shall know and comply with Fed OSHA, Cal OSHA, National Fire 

Protection Association (NFPA), and other related regulations. 
 

3. Weapons – Weapons of all kinds are not permitted on the District premises 
including the parking lots without District clearance (e.g. contracted security). 

 
4. Drugs & Alcohol – Possession, distribution, sale, or use of alcohol or any 

controlled substances while on the District premises is prohibited. 
 

5. Confined Space Entry – Entry into confined spaces shall be done using District 
contractor’s confined space entry program coordinated with the Manager of 
Maintenance & Operations or a designated agent by the District. There should 
be agreement on the procedures before entering confined spaces. 

 
6. Protective Clothing and Gear – Proper Personal Protection Equipment (PPE) 

should be worn at all times as necessary for the intended work.  This includes 
hard hats, long pants, sleeved shirts, steel-toe shoes (no tennis shoes), correct 
respiratory protection (if applicable), gloves, goggles, and/or other PPE 
necessary for the task.   

 
7. Chemicals and Hazardous Materials - A log with the Materials Safety Data 

Sheet (MSDS) must be prepared for all chemicals/hazardous materials brought 
onto the District premises.  As necessary, this list will be reviewed and 
approved by the District Manager, Environmental, Health and Safety (EH&S) 
prior to bringing these on campus. This list shall be present at the work-site at 
all times for quick reference. The contractor is expected to remove and 
properly dispose of all chemicals and hazardous materials which they bring on-
site. 

 
8. Hearing Protection – As necessary, the contractor shall provide hearing 

protection for all employees or subcontractors. The contractor shall maintain a 
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hearing conservation program and copies should be made available to the 
District upon request. 

 
9. Protective Barriers – If there is a possibility of danger to passers-by, warning 

signs, roped-off areas or welding shields shall be used. For larger projects, 
construction fences properly secured for wind with cut-proof edges shall be 
used. 

 
10. Vehicle Safety – Contractors shall follow the guidelines in this booklet for 

vehicle and mobile equipment brought onto the District premises. Proper 
identification of the contractor should be visible on front windshields.  Proper 
insurance certification and a list of authorized drivers shall be made available 
upon District’s request. 

 
11. Fire Prevention Rules – The rules included in this handbook should be 

followed by all the contractor employees and subcontractors. 
 
 
C. Fire Prevention Guidelines 
 

1. Hot Work – All hot work (welding, cutting, grinding, etc.) requires a written 
approval issued by the campus M&O.  All work shall be performed in accordance 
with the “Hot Work” section of these guidelines.  

 
2. Good Housekeeping – Accumulation of combustibles (cardboard, scrap lumber, 

paper, etc.) will not be permitted. Oil-soaked rags must be disposed of in the 
proper containers supplied by the contractor. 

 
3. Acids and Flammable Liquids – All acids and flammable liquids used on campus 

must be stored in approved storage containers provided by the contractor. 
These should be properly identified, clearly labeled, and approved by the Fire 
Department and District Manager, EH&S. 

 
4. Open fires are not allowed. 

 
5. All temporary wiring must have the approval of the campus M&O Director or 

Manager. 
 

6. Electrical Equipment – These must be installed properly and in accordance with 
the building and fire codes. 

 
7. Campus Safety shall be notified: 

 
 Of any fire, smoke or suspected fire condition. 
 If any fire protection equipment is temporarily removed or disabled on the 

premises. 
 Prior to closing or blocking any main passage ways, fire aisles, or campus 

entrances or exits. 
 Work that may affect the central fire alarm system in any way. 

 
8. Campus M&O shall be notified: 
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 Whenever a fire extinguisher is used or noted to be discharged and 
needs service. 

 In the event fire protection equipment is damaged. 
 
 
D. Hot Work Guidelines 
 

1. A “Hot Work” written approval shall be obtained from M&O.  A “Hot Work” permit 
will be issued by M&O indicating the duration (date and time) for the work to be 
completed.  This permit shall be displayed prominently in the work location. 
Under no circumstance shall work be performed without obtaining the permit. 

 
2.  M&O will notify Campus Safety of this planned work. If work may trigger a 

smoke alarm, Simplex should be notified to put the facility on a “test” mode. 
 
3. Before starting the hot work, contractors, their employees and subcontractors 

shall inspect the work areas and determine: 
 

 Floors are swept clean of combustibles. 
 Combustible floors are wet down, covered with damp sand or fire resistive 

sheets. 
 Flammable liquids removed.  If not removed, covered with fire-resistive 

tarpaulins or metal shields. 
 Explosive atmosphere must be tested with an approved four-gas meter in 

the area for any flammable or combustible elements. 
 All wall and floor openings covered. 

 
4. Documented and trained fire watch personnel shall be present during work and 

supplied with suitable fire extinguishers. 
 
5. All hot work shall terminate no less than 30 minutes prior to quitting time or 

breaks.  The fire watch should remain 30 minutes after the end of the hot work to 
ensure that no fires result from smoldering sparks. 

 
6. Upon completion, the permit must be returned to M&O signed by the supervisor-

in-charge and dated accordingly. 
 

7. M&O will initiate a walk-through of the job just completed with the contractor 
supervisor and technician to inspect and accept the work just completed. 

 
8. If the facility is placed on a “test mode” for fire-alarm concerns, Campus Safety 

must be notified at the completion of work to advise Simplex to put the facility 
back on active status. 

 
 
E. Vehicle and Mobile Equipment Guidelines 
 

General 
 

1. All vehicles must be operated safely. Use extreme caution at pedestrian aisles 
as pedestrians have the right of way.  Reduce speed in areas where the ground 
is wet and slippery. Be prepared to stop at anytime. 
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2. Never operate a vehicle that is unsafe. 

 
3. All operators of and passengers on mobile equipment must wear safety glasses 

or other appropriate eye protection. 
 

4. Drivers of forklifts or utility carts must be trained and possess a current 
certification. 

 
5. Seat belts or harnesses shall be worn at all times when operating a forklift or any 

vehicle with a safety cage. 
 

6. Vehicles should not carry passengers in excess of seats provided. Personnel 
should drive or ride only when properly seated. 

 
7. Vehicle operators and passengers must keep their arms and legs within the 

running lines of the vehicle. 
 

8. Vehicles and mobile equipment brought inside the campus must check-in 
everyday with Campus Safety. These vehicles must be maintained in a safe 
operating condition as required by Cal OSHA. 

 
9. Transporting personnel in the bed of a pick-up truck shall not be permitted while 

on District property. 
 

10. All vehicles shall meet the California Transportation Code. 
 
 

Lift Trucks 
 

11. Industrial lift trucks loaded or with obstructed view must travel in reverse. A flag 
man should be used to assist. 

 
12. No person other than the designated operator shall ride on an industrial lift truck. 

 
13. Basket attachments on lift trucks must be properly secured to the vehicle and 

are not used to transport personnel. 
 

14. No one is allowed to stand or walk under any load while load is elevated by 
industrial lift truck. 

 
 
Platform Lifts 
 
15. Safety platforms must meet Cal OSHA requirements and should be on a 

preventive maintenance program and routinely checked for safety and secured 
before elevating personnel. Rotator attachment must be disabled and operator 
must be on the lift vehicle at all times when platform is in use. 

 
16. On equipment such as scissor lifts, which can be operated from the lift platform, 

access shall be provided whereby personnel on the platform can shut off power 
to the truck. 
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17. If deemed necessary, bump caps or hard hats shall be required while operating 

or working from lift platforms of any kind. 
 

18. Safety harnesses and lanyards attached to the cage shall be worn at all times 
while operating or working from boom type lift platforms. 

 
 
F. Working in a Confined Space 
 
If a project has been identified to include a scope requiring contractors to work in a 
confined space, they shall be adequately trained to identify, document, evaluate, and 
adhere to all confined space signage in the areas for which they are engaged to perform 
work. Contractors will be required to adhere to the District’s Confined Space 
Management Program and provide adequate training for their employees.  
 
Contractors who will work in a confined space shall: 
 

1. Meet with the Manager of Campus M&O to discuss the specific confined space 
they are about to enter.  The M&O Manager has all the relevant information on all 
critical components connected inside the confined space. M&O has been 
provided with the Confined Space Management Program developed by District 
Risk Management. 

 
2. Provide proof of training provided by M&O and arranged by the contractor.  A 

copy of this document shall be provided to the M&O Manager.  Training hours 
shall be included in the contract price. 

 
3. Complete a pre-entry checklist for permit or non-permit required entry in a 

confined space before entering. A copy of this checklist is available with M&O. 
 

4. Be supplied with the necessary personal protection equipment (respirator, 
harness, hard hat, etc.) including an air monitoring meter and the necessary tools 
to complete the work inside the confined space (check with M&O if you do not 
have a meter available to you). 

 
5. Have a permit issued by campus M&O for any “permit required” confined space 

(M&O will decide if a permit is necessary).  This requirement is necessary 
because the confined space: 

 
 Contains or has the potential to contain a hazardous atmosphere. 
 Contains a material that has the potential for engulfing a worker. 
 Has an internal configuration such that an entrant could be trapped or 

asphyxiated by inwardly converging walls or by a floor which slopes 
downward and tapers to a smaller cross-section. 

 Contains any other recognized serious safety or health hazard. 
 

6. Danger “Do Not Enter - Permit Confined Space” sign or other equally effective 
means should be used to designate a Permit-Required confined space (if 
contractor’s work creates a permit-required confined space such as welding in 
the tunnels, etc.). It is also advisable to secure these spaces in a manner such as 
enclosure, lock or fence to restrict access of unauthorized persons.  
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7. Be alert to hazardous atmospheric conditions (air monitoring meter is mandatory) 

and behavioral problems of other entrants that may indicate medical stress, 
claustrophobia, or panic. If detected, you must exit the confined spaces as 
quickly as possible and obtain medical assistance. If you do not have a meter, 
check with M&O. 

 
8. M&O shall be advised of any repairs conducted in the confined space area. 

 
 
G. Ladder Safety and Fall Protection Awareness 
 
Ladder injuries that occur are usually quite serious. This is mainly caused by using 
improper equipment for the job.  The following are steps that should be taken to avoid or 
at the very least minimize the possibility of injury: 
 

1. Do not use chairs, stools, etc. that may cause the loss of balance. 
 
2. Always use the correct ladder designed for a specific task. 

 
3. Do not use defective ladders.  These must be reported, tagged, and taken out of 

service. If you find damage with the ladder, you should mark it clearly, report this 
to the supervisor, and take it out of service to avoid any future accidents. 

 
4. Make sure that worker’s feet are in place and the side support rails are down and 

in working order. 
 

5. Never use metal ladders around any electrical jobs or for changing light bulbs.  
Use only fiberglass ladders. 

 
6. Never stand on the top of two ladder rungs.  This can easily cause the worker to 

lose balance and fall. 
 

7. Use the “Belt Buckle Rule”.  Do not lean over a ladder past your belt buckle. Try 
to keep your buckle centered with the ladder. 

 
8. When going up and down a ladder, always use both hands never climb a ladder 

with something in one hand while holding on with the other.  You should also: 
 

 Make sure that you face the ladder at all times. 
 Make sure your shoes and the ladder rung are clean. 
 Do not use makeshift ladders (chairs, boxes, etc.). 
 Always check the ladder for broken rungs, bent legs, or any unsafe issues 

with the ladder you are about to use. 
 
 
H.   Handling Asbestos and Lead  
 
These guidelines apply only if the project to be worked on contains hazardous materials 
described below: 
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1. Asbestos is a mineral fiber commonly used for heat insulation.  Airborne fibers 
have been determined to cause cancer and therefore, respiratory protection 
should be used. It is also necessary that correct respiratory training and medical 
clearance be conducted and documentation is required. Unless the contractor is 
a licensed Lead & Asbestos contractor, guidance from the District’s Lead & 
Asbestos consultant is necessary. No contractor shall disturb or remove any 
material described in this section. Contractors working with materials that may 
contain asbestos should be trained and certified for each of the four classes of 
work on asbestos containing materials, as follows: 

 
 Class I – activities involving the removal of Thermal System Insulation 

(TSI), such as pipe and boiler insulation. 
 
 Class II – activities involving the removal of Asbestos Containing 

Materials (ACM) that is not a thermal system insulation or surfacing 
material. 

 
 Class III – Repair and maintenance operations where ACM, including TSI 

and surfacing ACM and Presumed Asbestos Containing Material (PACM) 
is likely to be disturbed. 

 
 Class IV – Maintenance and custodial activities during which 

contractors/employees contact but do not disturb ACM or PACM and 
activities to clean up dust, waste and debris resulting from Class I, II, & III 
activities. 

 
Upon completion of the work, a status report shall be submitted to the campus 
M&O and the District Lead & Asbestos Consultant. 

 
2. Lead is a soft heavy metal that is a good sound absorber and because of this, it 

is used for noise insulation.  It is also very resistant to corrosion and was used 
for paint, gasoline and storage batteries. The use of leads at present has been 
severely limited because of its toxic properties causing lingering effects on 
people’s health over time. It is therefore required that: 

 
 Contractor and subcontractor employees shall undergo the required 

OSHA training (required under 29 CFR 1926.62) to be able to work in an 
environment where lead is present.   

 
 Proper personal protective equipment shall be used as well as proper 

hygiene to control lead contamination or ingestion. 
 
 Workers assigned to a task shall provide evidence of training.  The 

training provides workers with the knowledge of identifying the source of 
the lead, the health effects of lead exposure, and how to remediate the 
problem. 

 
 A status of the inspections and repair will be provided to Campus M&O 

and the District Lead & Asbestos Consultant at the completion of the 
work. 
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I.   Discharging Water 
 
The State Water Resources Control Board established strict requirements regarding 
water control at the construction site.  It requires: 
 

1. Obtaining a general permit if water is to be discharged from a construction site 
into a storm drain.  

 
2. Contractors shall use a Storm Water Pollution Prevention Plan (SWPPP) that 

specifies best management practices that will prevent all water pollutants from 
contacting storm water and with the intent of keeping all products of erosion from 
moving off site to receiving waters. The contractor shall ensure that no water is 
discharged into the street and into the storm drains without utilizing the proper 
SWPPP practice. 

 
 
J.   Controlling Fumes 
 
The Clean Air Task Force recently released their findings that gas and diesel fumes are 
responsible for a large number of mortality in the United States annually.  Contractors 
should be aware and require their employees to minimize the emission of gas and diesel 
pollution when working close to buildings especially when classes are in session. The 
following should be observed: 
 

1. Trucks and other motor vehicles should not run idle while waiting.  
 
2. When possible, schedule the use of gas or diesel powered equipment during 

hours when classes are not in session. 
 

3. Proper air flow should be ensured when working inside or around buildings to 
avoid accumulation of fumes inside the building. Be mindful that the air handler 
intake vents bring fumes into the building. If necessary, commercial grade fans 
should be used for proper exhaust and ventilation. 

 
 
K.  National Fire Protection Association (NFPA) 70E – Standard for Electrical   

Safety in the Workplace 
 
Only certified electricians certified for a particular electrical work to be performed may 
work under a licensed electrical contractor. Contractor employees are expected to follow 
NFPA 70E that addresses the standards for electrical safety.  The contractor is 
responsible for providing documentation of the NFPA 70E training to all their employees 
and subcontractors.  In addition to the safety rules, contractor employees performing 
electrical work shall perform the following: 
 

 When disconnecting power, they must lock out the power source and 
check the absence of power. PPE and limited approach boundary 
barricades are required when performing this work.  After confirming the 
absence of power from all sources the PPE requirement no longer 
applies. 
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 Upon completion of the job and when power is to be restored, proper PPE 
and limited approach boundary barricades are required. 

 
 No work is allowed in any energized electrical panel without written 

approval issued by the Director or Manager of M&O.  
 

 Pulling wires in existing wire ways containing energized conductors is not 
permitted. 

 
 
L.   Lock-Out /Tag-Out (LOTO) 
 
The LOTO guidelines ensures that a contractor performing any service or maintenance 
on machinery or equipment, where unexpected energizing, start-up or release of energy 
could occur and cause injury, the machinery or equipment will be rendered safe by being 
locked and tagged out. These guidelines are required under OSHA 29 CFR 1910.147, 
1910.333 and 1926.417 relating to lock-out and tag-out to control hazardous energy 
sources. 
 

 All contractors, their employees, and subcontractors shall have their 
respective LOTO program along with certification and training 
documentation. 

 
 It is mandatory that contractors, their employees, and subcontractors 

comply with the restrictions and limitations of their lock-out/tag-out 
program. This program, along with a work plan, shall be communicated to 
the campus M&O Department. 

 
 No individual shall attempt to start, energize, use or operate a piece of 

equipment that has been locked-out and tagged-out after the safe 
condition check has been completed. 

 
 No individual other than the authorized employee who placed the device 

and tag shall attempt to remove it. 
 

 All locks and keys shall be stored in the appropriate location with the 
exception of each authorized employees personal lock. 

 
 The personal lock-out and “Danger – Do Not Operate” tag signifies that 

there is an authorized employee working on a component and was 
installed by that task’s authorized employee prior to starting the work and 
will be removed by that authorized employee when the work has been 
completed. 

 
 No one shall authorize another person to ignore or violate these 

guidelines. 
 

 No person shall remove a lock-out device when an unsafe condition 
exists until they have corrected the condition or another person has 
installed a lock-out device. 

 
 A check valve cannot be used as an energy isolating device. 
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 When electrical system grounds need to be applied they shall be the last 

devices applied and the first devices removed in applying LOTO. 
 

 All contractor employees and subcontractors shall receive the appropriate 
level of training based on their LOTO duties.  The contractor shall provide 
documentation upon District’s request. 

 
 

NOTE:  Contractors shall meet with campus M&O personnel and review campus 
LOTO and contractor LOTO.  The work plan can then be outlined and agreed 
upon prior to the start of work.  This meeting will help avoid accidental start-
up and potential injury. 

 
 
M.  Emergency Situations 
 

1. Injuries – All injuries requiring first aid or medical attention shall be reported to 
Campus Safety as soon as possible. 

 
2. First Aid - Contractors and sub-contractors are responsible for having an 

accident/medical action plans for their employees.  In the event that assistance is 
needed, Campus Safety should be notified and may assist in providing first aid. 

 
3. Serious Injury – In the event of a serious injury call 911 immediately as well as 

Campus Safety to assist emergency personnel.   
 

4. Spilled Blood/Bodily Fluids – Contact Campus Safety and M&O who, after calling 
for outside assistance (if necessary), will cordon off the area to prevent anyone 
from contacting bodily fluids until the appropriate assistance arrives. As 
necessary, M&O will also contact the District Manager, EH&S. 

 
5. Fire Alarms – The campuses are equipped with a central fire alarm system.  

Contractor, their employees and subcontractors along with building occupants 
are expected to vacate the building when the audible sound and strobe lights 
begin to flash.  Campus Safety or a Floor Marshall will provide the evacuation 
procedure including the designated areas where all building occupants are 
expected to assemble. 
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