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March 28, 2022 

2:00 p.m. 
Zoom Teleconference │Meeting ID: 976 5725 0668 

https://nocccd-edu.zoom.us/j/97657250668 
 
 
 

  AGENDA 
 

MEETING SUMMARY 
1. February 28, 2021 Summary        Action 
 
 
STRATEGIC GOALS & PLANNING 
1.    

 
 
OPERATIONAL REVIEW 
1. Cyber Security Incident  Discussion  
 
 
POLICY 
1. New AP 3721, District Password Procedure  Information 
 
2. Revised Policies & Administrative Procedures – Continuous Review Cycle  Action 
 (See attached summary) 
 
 
OTHER ITEMS 
1. Return to Workplace/Campus Strategies  Discussion 

https://nocccd-edu.zoom.us/j/97657250668
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DISTRICT CONSULTATION COUNCIL 
February 28, 2022 

 
SUMMARY 

 
MEMBERS PRESENT: Byron D. Clift Breland, Tonya Cobb, Jennifer Combs, Gil Contreras, 
Damon De La Cruz, Carlos Diaz, Jean Foster, Craig Goralski, Erin Lacorte, Cherry Li-Bugg, 
Melony Myers, Fola Odebunmi, Jennifer Oo, Jeremy Peters, Valentina Purtell, Irma Ramos, 
Jeanette Rodriguez, JoAnna Schilling, Melissa Serrato, Pamela Spence, Kai Stearns, Ty Volcy, 
and Fred Williams. 
 
VISITORS: Danielle Davy, W. Scott Lewis, Elaine Lipiz Gonzalez, Gabrielle Stanco, and Kashu 
Vyas. 
 
Chancellor Byron D. Clift Breland called the Zoom teleconference meeting to order at 2:02 p.m., 
welcomed everyone, and shared his hopes for two-way communication between DCC members 
and the constituencies that they represent.  
  
TELECONFERENCE RESOLUTION & SUMMARY 
 
Teleconference Resolution: There was consensus to approve Resolution No. 21/22-01, 
Authority to Hold Virtual Meetings Pursuant to AB 361 to authorize remote teleconference DCC 
meetings for 30 days. 
 
Summary: The summary of the November 22, 2021, meeting was approved.   
 
STRATEGIC GOALS & PLANNING 
 
2022-23 Budget Assumptions for the Tentative Budget: Fred Williams, Vice Chancellor of 
Finance and Facilities, and Kashu Vyas, District Director of Fiscal Affairs, shared the tentative 
budget assumptions that were previously shared with the Council on Budget and Facilities on 
February 14. Ms. Vyas provided a high-level overview of the budget assumptions and the 
tentative budget that includes $209 million in revenue with an overall structural deficit of $25 
million due to $235 million in expenses. The provided assumptions are based on student 
centered funding formula (SCFF) revenue, but also include position control and adjunct faculty 
and hourly personnel costs. Vice Chancellor Williams noted that while there is a structural deficit, 
the District continues to receive hold harmless funding and has an $18 million surplus of overall 
funding. He stated that budget deficit would be solved if enrollment increased to pre-pandemic 
levels, but if that does not occur, then the District would face reductions in 4-6 years. Mr. Williams 
also emphasized the changes in hold harmless provision that would make it permanent, but with 
major modifications that would no longer be advantageous to the District without an increase in 
enrollment. 
 
During the discussion, members asked whether the extended day calculations include full-time 
faculty overload, noted a correction regarding COLA for adjunct faculty in 22-23, and inquired if 
information had been shared with the Board of Trustees in this manner which focused less on 
the structural deficit and was more palatable.  
 
Chancellor Breland asked if the assumptions would be shared with the Board and if a study 
session was planned; Mr. Williams responded that neither was planned, but could be scheduled.  
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Educational and Facilities Master Plan Related Updates: Cherry Li-Bugg, Vice Chancellor, 
Educational Services and Technology, stated that the with the completion of the District’s 2021-
2030 Educational and Facilities Master Plan (EFMP), DCC should appoint the following two 
workgroups: 1) a workgroup to lead the district-wide work to update the District’s Mission, Vision, 
and Values (MVV) Statement during the spring 2022 semester and 2) a workgroup to develop 
the 2022-26 Districtwide Strategic Plan, including District Objectives and District Action Plans 
for achieving the District Strategic Directions. Dr. Li-Bugg noted that DCC could opt to form two 
separate workgroups or one to oversee both, but that the work would begin right after the groups 
are formed. The MVV would be developed first because it is the foundation for all planning, is 
overdue, and should be completed by the end of the spring semester; the Strategic Plan should 
be completed by the end of the calendar year.  
 
Gabrielle Stanco, District Director of Research, Planning, and Data Management, shared an 
infographic to contextualize the needed work: how the MVV Values Statement informs the 
analysis of anticipated challenges, opportunities, and existing conditions which then informs the 
Comprehensive Master Plan and Strategic Directions. Cumulatively they inform the strategic 
plans and program administrative review. She also suggested using the term “design team” in 
lieu of workgroup.  
 
During the discussion, members noted that it would be helpful to align the strategic plan timeline 
with the campus timelines, to include the Vice Presidents of Administrative Services in order to 
incorporate the EFMP emphasis on facilities and capital projects, and support for aligning the 
work to form one design team.  
 
Dr. Li-Bugg noted that the EFMP utilized a very large steering committee and recommended a 
smaller design team that would include two faculty from each campus Academic/Faculty Senate, 
at least one student from each campus, one classified representative from each site including 
District Services, one manger from each site including District Services, and one confidential 
representative. Members advocated to include the campus researchers as members due to their 
areas of expertise and Dr. Li-Bugg suggested having them serve as resource members to allow 
another manager to participate. Members also inquired whether the management 
representatives would be appointed by DMA or the campus Presidents and it was suggested 
that they be appointed in partnership so there would be intentionality in the selection. 
 
The general consensus was to approve the formation of both design teams with five 
members abstaining from voting. Subsequent to the vote it was noted that the design teams 
would still bring forward recommendations to DCC.  
 
POLICY 
 
Revised Administrative Procedures – Professional Growth and Development Plan: DCC 
reviewed AP 7230-6, Confidential Employees – Professional Growth & Development and AP 
7240-6, Management Employees – Professional Growth & Development which were both 
revised to reflect changes related to “Earned Doctorate” language based on the Side Letters of 
Understanding between the District and the Confidentials group and the District Management 
Association in 2021. There was consensus to the Administrative Procedures and post them 
to the District website. 
 
Revised Discrimination Policies: The revised discrimination policies were pulled from the 
agenda in order to incorporate further revisions. 
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Revised BP/AP 7600, Campus Safety Officers: Vice Chancellor Fred Williams introduced the 
review of the proposed revisions to BP/AP, Campus Safety Officers that were crafted by the 
District Safety Committee workgroup in consultation with W. Scott Lewis of TNG Consulting. The 
proposed changes are designed to ensure that Campus Safety Officers continue to operate in a 
consistent manner, according to industry standards, and provide appropriate training for officers 
to continue offering excellent services at all three campuses. 
 
Mr. Lewis provided a step-by-step review of the policies to explain the revisions and the rationale 
for the changes. During his presentation, Mr. Lewis responded to inquiries from members related 
to sworn officers, concealed weapons, student involvement, the inclusion of mental health, the 
need for a clear line of delineation in the policies and robust training.  
 
During the discussion, members of the District Safety Committee clarified that the policies were 
shared with DCC as information in order to receive input and allow for involvement, that the 
extensive two-year project required the expertise of a consultant, urged DCC members to review 
the polices and share them with their respective constituencies, and the need for Human 
Resources to review the revisions related to training, oversight, and accountability. 
 
DCC members also expressed a desire to have the proposed revisions reviewed by campus 
DEI committees and PAC, as well as involvement of CSEA, Campus Safety Officers, and 
students. Chancellor Breland noted that the Board of Governors is currently looking at a policy 
related to community-based policing and that will certainly impact approaching students, training, 
de-escalation, and mental health training. 
 
Vice Chancellor Williams requested that the campuses vet the policies concurrently and bring 
their recommendations to the District Safety Committee workgroup who will then share the 
information with DCC. In response to questions about the expanding the workgroup, it was noted 
that the workgroup was only tasked with creating a draft, and now the campuses are responsible 
for coordinating discussion at their campus groups which could include roadshows to facilitate 
the discussion and feedback.  
 
OTHER 
 
Return to Workplace/Campus Strategies: Chancellor Breland stated that in the current 
environment where many factors remain uncertain, the District has experienced a step decline 
in enrollment. The District is facing a reality that it will not have the same enrollment figures by 
the sheer nature of the similar K-12 decline and new strategies will need to be developed related 
to modality and how we serve students. He stated that we need to take advantage of 
opportunities to recreate and reimagine what the world of work looks like including the current 3 
days on campus/2 work from home schedule to determine if it is a plausible schedule that works 
for employees, but more importantly, if it works for our students. He urged the gathering of data 
and formation of workgroups to answer questions about what we can do, what is helpful, what 
we need more of, and what can be done in the future. Dr. Breland asked members to use the 
spring semester and the summer to gather the data in order to help inform how the schedule 
should be shifted to first serve student needs and how employee schedules can be utilized to 
serve students at optimal levels. Chancellor Breland concluded the discussion by sharing that 
the discussion topic would be on-going in DCC and other venues so that ultimately specific data 
points can be developed for the District and not based on other districts’ data.  
 
ADJOURNMENT: The meeting adjourned at 3:57 p.m. 



NOTE: Please forward this form by required dates with all backup material to the Chancellor's Office. 
 

 
 North Orange County Community College District    

 DISTRICT CONSULTATION COUNCIL 
 Agenda Item Submittal Form 
 
Date:  March 15, 2022 
 
From:  Geoff Hurst, District Director, Enterprise IT Applications Support and Development 
 
Re:  Agenda Item for District Consultation Council Meeting of March 28, 2022 
  
 
1. AGENDA ITEM NAME 
   
 New AP 3721, District Password Procedure 
  
2. AGENDA ITEM ACTION (Please check all that apply.) 
 

Information Only  
 
 Second Reading  

Review/Discussion X 
 
 Action  

First Reading X 
 
 Consent Agenda Item  

 
3. ESTIMATED TIME REQUIRED FOR PRESENTATION/DISCUSSION:  15 minutes 
 
4. BRIEF NARRATIVE SUMMARY OF AGENDA ITEM:  
 

We have finalized the NOCCCD Password Procedure through the IT governance process 
and are presenting the proposed AP3721 for DCC review and approval. The purpose of 
this procedure is to establish a standard for the creation of strong passwords, and the 
ongoing protection of those passwords.  This document further details the 
implementation of the password provisions of AP3720.  
  

 
5. RECOMMENDATION: 
  
 It is recommended that DCC review and discuss AP 3721 NOCCCD Password Procedure 
 
 
6. OTHER PEOPLE CONSULTED, INFORMED OR ATTENDING MEETING ABOUT THIS ITEM:  
  
 District Technology Committee, District Technology Roundtable, Technology 

Implementation Committee 
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1.0 Passwords are an important aspect of computer and information security. They constitute 

the front line of protection for user accounts. An easily guessed password may result in 
data breaches that damage the reputation and/or create great financial exposure for the 
District. All students and employees (including third parties such as contractors and/or 
consultants who are provided with authorized access to NOCCCD systems) have a shared 
responsibility to ensure they are following the procedures in this document. 

 
2.0 Purpose 

 
2.1 The purpose of this administrative procedure is to establish a standard for the 

creation of strong passwords, and the ongoing protection of those passwords. This 
document further details the implementation of the password provisions of AP 
3720, Computer and Electronic Communication Systems. 
 

3.0 Scope 
 

3.1 The scope of this administrative procedure includes all personnel and students 
who have or are responsible for an account (or any form of access that supports 
or requires a password) on any system (including cloud and Software as a Service 
[SaaS] accounts) which resides at or is used by any entity or entity acting on behalf 
of the District. This procedure applies to all information systems and technology 
including all networks, equipment, servers, end points, and any other Information 
Technology service involved in any operation onsite or remote. 

 
4.0 Procedures 
  

4.1 Passwords are used for various purposes at the District. Some of the more 
common uses include user level accounts (computer login), web accounts, email 
accounts, voicemail, and local logins. 

 
4.2 Password construction requirements include the following: 
 

4.2.1 Be a minimum length of ten (10) characters on all systems; 
 
4.2.2 Not contain the username or name of the user; 
 
4.2.3 Not be transmitted in the clear or plaintext outside the secure location; 
 
4.2.4 Not be displayed when entered; 
 
4.2.5 Not contain repeating characters (e.g. pass10241024); 
 
4.2.6 Not contain characters in sequence (e.g. 12345 or qwerty). 

 
4.3 Multi-Factor Authentication (MFA), also referred to as two-factor authentication 

(2FA), is a security enhancement that allows users to present two pieces of 
evidence—otherwise known as credentials—when logging in to an account. 
Credentials fall into any of the following three categories: 
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4.3.1  something you know (like a password or PIN); 
 
4.3.2 something you have (like a smart card, authenticator application or physical 

token); 
 
4.3.3 something you are (like your fingerprint - also known as biometrics); 

 
4.4 MFA will be enabled for all accounts accessing the student information system 

(Banner), network resources, servers, endpoints, or any other technology that 
could compromise any of those systems. 

 
4.4.1 Students, faculty, and staff will have the ability to self-select their choice of 

receiving an MFA token. In order of most secure to least secure these are: 
 

4.4.1.1 Mobile authenticator; 
 
4.4.1.2 Physical key/token; 
 
4.4.1.3 Email; 
 
4.4.1.4 SMS. 

 
4.4.2 MFA tokens will not be required while using a device connected to the 

campus network. 
 
4.4.3 MFA tokens will be required upon first sign-in on any new device. 

 
5.0 Password Protection Standards 
  

5.1 Passwords should not be shared. All passwords should be treated as personal and 
confidential information. The District recommends the use of a password 
management tool to generate and store personal passwords. 

 
5.2 Examples of “do nots” regarding passwords. This is not an exhaustive list and may 

be modified to ensure timely best practices. 
 
5.2.1 No Staff member will ever ask for your password; 
 
5.2.2 Do not reveal a password over the phone to anyone; 
 
5.2.3 Do not request someone’s password; 
 
5.2.4 Do not share your password with a co-worker, supervisor, subordinate, 

or assistant. Do not reveal a password to a fellow student or friend; 
 
5.2.5 Do not reveal a password in electronic communication (email, text, etc.); 
 
5.2.6 Do not talk about a password in front of others;  
 
5.2.7 Do not hint at the format of a password (e.g. “my family name”);  
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5.2.8 Do not reveal a password on questionnaires or security forms;  
 
5.2.9 Do not share a password with family members;  
 
5.2.10 Do not write passwords down and store them anywhere in your office; 
 
5.2.11 Do not store passwords in a file on ANY computer or information system 

that is unencrypted; 
 
5.2.12 Do not forget to log off when using a shared computer on the college 

campus (e.g. public space, lab, library, classroom, etc.) 
 

5.3 Poor, weak passwords that are easily compromised contain less than ten (10) 
characters or a common or familiar word such as: 

 
5.3.1 Birthdays and other personal information such as address and phone 

numbers, children’s names, etc. that are easily discoverable; 
 
5.3.2 Word or number patterns (e.g. aaabbb, qwerty, zyxwvuts, w3e4r5); 
 
5.3.3 Any of the above spelled backwards; 
 
5.3.4 Any of the above preceded or followed by a digit (e.g., secret1, 1secret). 

 
6.0 If someone demands a password, refer them to this document or have them call the 

District Information Services office for further clarification. 
 
7.0 If an account or password is suspected to have been compromised, report the incident to 

your Academic Computing Department or the District Information Services office and 
immediately change all passwords. 

 
 
See Board Policy 3720, Computer and Electronic Communication Systems; Administrative 
Procedure 3720, Computer and Electronic Communication Systems; and Administrative 
Procedure 6365, Accessibility of Information Technology. 
 
 
Date of Adoption:  TBD  
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References: 
1. https://www.michigan.gov/documents/msp/Password_policy_325048_7.pdf 
2. https://www.sans.org/security-resources/policies/general/pdf/password-protection-policy 
3. http://www.calhoun.edu/Content/Uploads/calhouninnovate.edu/files/Calhoun_Password

%20Policy.pdf 
4. https://https.cio.gov/ 
5. https://https.cio.gov/everything/ 
6. https://pages.nist.gov/800-63-3/sp800-63b.html 
7. https://www.pcisecuritystandards.org/pdfs/its_time_to_change_your_password_infograp

hic.pdf 
8. https://www.wired.com/2016/01/you-need-a-password-manager/ 
9. https://www.nist.gov/itl/tig/back-basics-multi-factor-authentication 

https://www.michigan.gov/documents/msp/Password_policy_325048_7.pdf
https://www.sans.org/security-resources/policies/general/pdf/password-protection-policy
http://www.calhoun.edu/Content/Uploads/calhouninnovate.edu/files/Calhoun_Password%20Policy.pdf
http://www.calhoun.edu/Content/Uploads/calhouninnovate.edu/files/Calhoun_Password%20Policy.pdf
https://https.cio.gov/
https://https.cio.gov/everything/
https://pages.nist.gov/800-63-3/sp800-63b.html
https://www.pcisecuritystandards.org/pdfs/its_time_to_change_your_password_infographic.pdf
https://www.pcisecuritystandards.org/pdfs/its_time_to_change_your_password_infographic.pdf
https://www.wired.com/2016/01/you-need-a-password-manager/
https://www.nist.gov/itl/tig/back-basics-multi-factor-authentication


NOTE: Please forward this form by required dates with all backup material to the Chancellor's Office. 
 

 
 North Orange County Community College District    

 DISTRICT CONSULTATION COUNCIL 
 Agenda Item Submittal Form 
 
Date:  March 25, 2022 
 
From:  Byron D. Clift Breland, Chancellor 
 
Re:  Agenda Item for District Consultation Council Meeting of March 28, 2022 
  
 
1. AGENDA ITEM NAME 
   
 Revised Board Policies & Administrative Procedures – Continuous Review Cycle 

• BP 4231, Grade Changes 
• AP 4231, Grade Changes 
• BP 4232, Pass/No Pass Grading Option 
• AP 4232, Pass/No Pass Grading Option 
• BP 4240, Academic Renewal 
• AP 4240, Academic Renewal 
• BP 4250, Probation, Dismissal, & Readmission 
• AP 4250, Probation, Dismissal, & Readmission 
• BP 4260, Prerequisites, & Corequisites, & Advisories 
• AP 4260, Prerequisites, & Corequisites, & Advisories 
• BP 4300, Field Trips & Excursions 
• AP 4300, Field Trips & Excursions 
• BP 4400, Community Services Programs 
• AP 4500, Student News Media 
• AP 4610, Instructional Service Agreements 

 
2. AGENDA ITEM ACTION (Please check all that apply.) 
 

Information Only  
 
 Second Reading  

Review/Discussion X 
 
 Action X 

First Reading X 
 
 Consent Agenda Item  

 
3. ESTIMATED TIME REQUIRED FOR PRESENTATION/DISCUSSION: 30 minutes 
 
4. BRIEF NARRATIVE SUMMARY OF AGENDA ITEM:  
 

The BPs and APs were revised to reflect changes per the Community College League of 
California (CCLC) Policy and Procedure Legal Updates and revisions recommended by 
Jane Wright, CCLC Consultant. (Please refer to the attached revision summary.) 

 
5. RECOMMENDATION: 
  
 It is recommended that upon DCC consensus, the revised Administrative Procedures be 

posted on the District website and the revised Board Policies be forwarded to the Board 
for their consideration. 

 
6. OTHER PEOPLE CONSULTED, INFORMED OR ATTENDING MEETING ABOUT THIS ITEM:  
  
 CCLC Legal Updates Service and CCLC Consultant 
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Board Policy/Administrative Procedures Revision Summary 
DCC Meeting – March 28, 2022 

 
Policy/Procedure Proposed Changes 

BP 4231, Grade Changes Update the “Reference” section, grammar corrections, and update the 
corresponding BP/APs. 

AP 4231, Grade Changes Update the “Reference” section and cite the corresponding BP/APs. 
BP 4232, Pass/No Pass Grading 
Option 

Update the “Reference” section and the corresponding BP/APs. 

AP 4232, Pass/No Pass Grading 
Option 

Cite the corresponding BP/APs. 

BP 4240, Academic Renewal Update the “Reference” section, grammar corrections, and update the 
corresponding AP. 

AP 4240, Academic Renewal Update the “Reference” section, remove an outdated legal citation, and cite 
the corresponding BP. 

BP 4250, Probation, Dismissal, & 
Readmission 

Update the “Reference” section, grammar corrections, and update the 
corresponding AP. 

AP 4250, Probation, Dismissal, & 
Readmission 

Update the “Reference” section, update pronouns, and add the 
corresponding BP/APs. Review use of the term “Dean” in Sections 2.3, 
2.5.3, and 2.6.2 for accuracy.  

BP 4260, Prerequisites, & 
Corequisites, & Advisories 

Update the title and the “Reference” section, grammar corrections, and 
update the corresponding AP. 

AP 4260, Prerequisites, & 
Corequisites, & Advisories 

Update the title and the “Reference” section and cite the corresponding BP. 

BP 4300, Field Trips & Excursions Update Sections 5.0 and 7.0 to reflect legally required language and update 
the corresponding AP. 

AP 4300, Field Trips & Excursions Update the corresponding BP. 
BP 4400, Community Services 
Programs 

Update the corresponding AP. 

AP 4500, Student News Media Add a “Reference” section. 
AP 4610, Instructional Service 
Agreements 

Update the “Reference” section and a grammar correction. 
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1 

Reference: 
Education Code Sections 76224(a) and 76232; 
Title 5 Section 55025 

 
 
1.0 The Chancellor, in consultation with the faculty, as stated in BP/AP 2510, Participation 

in Local Decision-Making, shall establish procedures to provide opportunity for students 
to resolve grades they feel are unfair. 

 
2.0 Any change in a grade given by an instructor shall be subject to the Education Code 

Section 76224(a): 
 

When grades are given for any course taught in a community college 
district, the grade given to each student shall be the grade determined by 
the instructor of the course and the determination of the student’s grade by 
the instructor, in the absence of mistake, fraud, bad faith, or incompetence, 
shall be final. 

 
 
See Administrative Procedure AP 4231, Grade Changes; Board Policy 5040, Student 
Records, Directory Information, and Privacy; and Administrative Procedure 5040, Student 
Records, Directory Information, and Privacy. 
 
 
Date of Adoption: June 22, 2004 
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Reference: 
Education Code Sections 76224, and 76232; 
Title 5 Section 55025 

 
 
1.0 When a grade given in error has been corrected, the incorrect grade shall be expunged 

from the student’s permanent record. 
 
2.0 Each college and the North Orange Continuing Education (NOCE) shall establish 

procedures for students who feel they have been graded unfairly to seek redress.   
 
 2.1 The college procedures shall be referenced in the college catalog and student 

handbook, and made available in the Student Affairs and Counseling offices. 
 
 2.2 North Orange Continuing Education procedures shall be available in the NOCE 

Counseling Offices and on the NOCE website. 
 
 
See also Board Policy 4231, Grade Changes; Board Policy 5040, Student Records, 
Directory Information, and Privacy; and Administrative Procedure 5040, Student Records, 
Directory Information, and Privacy. 
 
 
Date of Adoption: June 22, 2004 
 
Date of Last Revision:   September 25, 2017 District Consultation Council 
     March 5, 2008 Chancellor’s Staff 
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1 

Reference: 
Title 5 Section 55752 55022 

 
 
1.0 College credit courses may be offered in either or both of the following categories: 
 

1.1 Courses in which all students are evaluated on a “pass/no pass” basis. 
 

1.2 Courses in which each student when registering, or within time limits established 
by the colleges, elects to take the course on a “pass/no pass” basis. 

 
2.0 Specific procedures regarding “pass/no pass” grading procedures shall be included in the 

college catalogs. 
 
 
See Board Policy 4231, Grade Changes; Administrative Procedure 4231, Grade Changes; 
and Administrative Procedure AP 4232, Pass/No Pass Grading Option; . 
 
 
Date of Adoption: June 22, 2004 
 
Date of Last Revision: January 27, 2009 
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Reference: 
Title 5 Section 55022 

 
 
1.0 Courses may be offered in either or both of the following categories: 
 
 1.1 Courses in which all students are evaluated on a “pass/no pass” basis. 
 
 1.2 Courses in which each student may elect upon registration, or by request to take 

the course on a “pass/no pass” basis. 
 
2.0 A student electing to be evaluated on the “pass/no pass” basis will receive both course 

credit and unit credit upon satisfactory completion of the course. In computing a student’s 
grade-point average, credits of “pass/no pass” are omitted. 

 
3.0 A pass grade is granted for performance that is equivalent to the letter grade of “C” or 

better. A student who fails to perform satisfactorily will be assigned a “no pass” grade. 
 
4.0 Students who select the pass/no pass option are responsible for all assignments and 

examinations required in the course. The standards of evaluation are identical for all 
students in the course. 

 
5.0 Students may enroll in up to six (6) units each semester in courses with a “pass/no pass” 

option. 
 
6.0 Specific regulations regarding “pass/no pass” grading procedures are included in the 

college catalogs. 
 
 
See also Board Policy 4232, Pass/No Pass Grading Option; Board Policy 5040, Student 
Records, Directory Information, and Privacy; and Administrative Procedure 5040, Student 
Records, Directory Information, and Privacy. 
 
 
Date of Adoption: June 22, 2004 
 
Date of Last Revision: November 24, 2008 Chancellor’s Cabinet 
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BP 4240 Academic Renewal 
 

1 

Reference: 
Title 5 Section 55044 and 55046 55046 

 
 
1.0 Previously recorded substandard academic performance may be disregarded if it is not 

reflective of a student’s demonstrated ability.  
 
2.0 The Chancellor, in consultation with the faculty, as stated in BP/AP2510, Participation in 

Local Decision-Making, shall establish procedures that provide for academic renewal. 
 
 
See Administrative Procedure AP 4240, Academic Renewal. 
 
 
Date of Adoption: June 22, 2004 
 
Date of Last Revision: May 6, 2009 Chancellor’s Staff 
 August 20, 2008 Chancellor’s Staff 
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Reference: 
Title 5 Sections 55044 and 55046 

 
 
1.0 The Academic Renewal Procedure (Section 51318, California Administrative Code) 

permits the alleviation of students’ previously recorded substandard academic 
performance that is not reflective of a student’s present demonstrated ability and level of 
performance. As a consequence, Academic Renewal may gain for students the benefits 
of their current level of ability and performance and not permanently penalize them for 
poor performance in the past. 

 
2.0 The college may disregard particular previously recorded substandard work from a 

student’s cumulative grade point average per procedures below: 
 
 2.1 Only units taken at the colleges and North Orange Continuing Education may be 

alleviated, not units taken from other college(s). The maximum number of units 
that may be alleviated is 24 units of substandard grades: D, F, and NCR. 

 
 2.2 A student may be granted academic renewal only once and is irreversible once 

posted to the transcript. 
 
 2,3 A minimum of twelve (12) units must be completed at any accredited college or 

university, with a grade-point average of 2.5 in all units since the last semester of 
requested renewal. 

 
 2.4 A minimum of 12 months must have elapsed since the most recent coursework to 

be alleviated was recorded. 
 
 2.5 Courses that meet the present educational goals of the students and that are 

appropriate for repetition may be exempt from consideration for alleviation. 
 
 2.6 An Academic Renewal form must be submitted for review and is available in the 

Admissions and Records Office. Official transcripts from other colleges must be on 
file in the Admissions and Records Office. 

 
 2.7 Academic renewal does not guarantee that other institutions outside the District 

will approve such action. This determination will be made by the respective transfer 
institution. 

 
 2.8 The Admissions and Records Office shall maintain a record of action taken under 

academic renewal. 
 
See also Board Policy 4240, Academic Renewal. 
 
Date of Adoption: June 22, 2004 
 
Date of Last Revision: September 25, 2017 District Consultation Council 
 May 6, 2009 Chancellor’s Staff 
 August 20, 2008 Chancellor’s Staff  
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Reference: 
 Education Code Section 70902 subdivision (b)(3); 
 Title 5 Sections 55030 55031 through 55034 
 
1.0 Credit Program Students 
 
 1.1 Probation and Dismissal 

 
1.1.1 Application of Provisions: This policy shall apply to all registered students 

equally, regardless of previous degrees earned or the number of units in 
which a student is enrolled, except that grades earned elsewhere prior to 
admission in a college within the North Orange County Community College 
District shall not be considered in determining probationary status. 

 
1.1.2 For the purpose of this policy, semesters shall be considered consecutive 

based on the student’s enrollment pattern, excluding the summer session. 
 
 1.1.3 Standards of Scholastic Probation: 
 
 1.1.3.1 Academic Probation: A student who has attempted at least 12 

semester units shall be placed on academic probation if the 
student has earned a cumulative grade point average below 
2.0. 

 
 1.1.3.2 Progress Probation: A student who has enrolled in a total of at 

least 12 semester units shall be placed on progress probation 
when the percentage of all units in which the student has 
enrolled and for which entries of “W” (Withdrawal), “I” 
(Incomplete), “NC” (No Credit), and “NP” (No Pass) were 
recorded reaches or exceeds fifty percent (50%). 

 
 1.1.4 Notification, Recording, and Appeal of Scholastic Probationary Status: 
 
 1.1.4.1 Each college will make a reasonable effort to notify students 

when they are placed on scholastic probation. 
 
 1.1.4.2 Students on scholastic probation shall be automatically 

considered “conditional” registrants with their programs subject 
to limitations, conditions and/or adjustments as determined by 
the colleges. 

 
 1.1.4.3 A student who is placed on scholastic probation may submit an 

appeal in accordance with administrative procedure. 
 

1.1.5 Removal from Scholastic Probation: A student on academic probation shall 
be removed from probation when the student’s accumulated grade point 
average is 2.0 or higher. A student on progress probation shall be removed 
from probation when the percentage of units in the categories of “W,” “I,” 
“NC,” and “NP” drops below fifty percent (50%). 
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 1.1.6 Standards for Scholastic Dismissal: 
 
 1.1.6.1 A student who is on academic probation shall be subject to 

dismissal if the student has earned a cumulative grade point 
average of less than 2.0 in all units attempted in each of two (2) 
consecutive semesters excluding summer sessions. 

 
 1.1.6.2 A student who is on progress probation shall be subject to 

dismissal if the cumulative percentage of units in which the 
student has been enrolled for which entries of “W,” “I,” “NC,” and 
“NP” are recorded in at least two (2) consecutive semesters 
reaches or exceeds fifty percent excluding summer sessions. 

 
 1.1.6.3 A student whose academic performance warrants Scholastic 

Dismissal but in the third consecutive semester achieves a 
grade point average of 2.0 or higher, or receives grades of “W,” 
“NC,” “I,” and “NP” for less than fifty percent (50%) of the 
current semester units enrolled, will not be dismissed, and 
notation of dismissal will not appear on the student’s transcripts. 

 
 1.1.7 Notification, Recording, and Appeal of Scholastic Dismissal Status: 
 
 1.1.7.1 Each college shall make a reasonable effort to notify a student 

who is subject to academic and/or progress dismissal no later 
than the beginning of the fall semester each academic year. 

 
 1.1.7.2 Scholastic dismissal will be permanently noted on the student’s 

transcript. 
 
 1.1.7.3 A student who is dismissed may submit a written appeal in 

compliance with administrative procedure. 
 

1.1.8 Readmission: A dismissed student will be considered for readmission by 
filing a written petition of appeal/readmission. If readmitted, the student 
shall continue on academic probation until a cumulative grade point 
average of 2.0 or higher has been achieved, and/or progress probation until 
the percentage completed is greater than fifty percent (50%) of the units, 
which the student has attempted. Appeals/Readmission may be granted, 
denied, or postponed according to criteria established by administrative 
procedure. 

 
2.0 Non-Credit Program Students 
 
 2.1 Probation and Dismissal 
 
  2.1.1 Non-credit terms shall be considered consecutive based on the student’s 

enrollment pattern commencing with the student’s initial enrollment. 
 
  2.1.2 Standards of Scholastic Probation: A student who has enrolled at North 

Orange Continuing Education (NOCE) shall be placed on program 
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probation when the requirements for academic progress as defined by the 
department are not met. An NOCE student will not be placed on program 
probation in their initial term of enrollment. 

 
  2.1.3 Notification, Recording, and Appeal of Scholastic Probationary Status: 

NOCE will make a reasonable effort to notify students when they are placed 
on scholastic probation. 

 
2.1.4 Removal from Scholastic Probation: An NOCE student placed on program 

probation shall be removed from probation when the academic progress 
requirements as set forth by the department are met. 

 
2.1.5 Standards for Scholastic Dismissal: 

 
 2.1.5.1 An NOCE student on program probation shall be subject to 

dismissal if the academic progress requirements are not met for 
two consecutive terms, or equivalent thereof, in which the 
student was enrolled. 

 
 2.1.5.2 An NOCE student whose academic performance warrants 

Scholastic Dismissal but is in the third consecutive term or the 
equivalent thereof meets the academic progress requirements 
will not be dismissed and notion of dismissal will not appear on 
the student’s transcripts. 

 
 2.1.6 Notification, Recording, and Appeal of Scholastic Dismissal Status: NOCE 

shall make a reasonable effort to notify a student who is subject to progress 
dismissal no later than the beginning of the term in which the standards of 
the progress dismissal are met. 

 
 2.1.7 Readmission: A dismissed student will be considered for readmission by 

filing a written petition of appeal/readmission. If readmitted, the NOCE 
student shall continue on program probation until the academic progress 
requirements as set forth by the department are met. Appeals/Readmission 
may be granted, denied, or postponed according to criteria established by 
administrative procedure. 

 
 
See Administrative Procedure 4250, Probation, Dismissal, and Readmission. 
 
 
Date of Adoption: June 14, 2005 
 
Date of Last Revision:   November 28, 2017 
 June 28, 2016 
 February 24, 2009 
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Reference: 
Education Code Section 70902 subdivision (b)(3); 
Title 5 Sections 55030 - 55034 

 
 
1.0 Credit Program Students 
 
  1.1 Probation 
 
    1.1.1 Placement on Probation: A student is placed on academic probation when 

his or her their cumulative grade point average falls below 2.0; a student 
is placed on progress probation when fifty percent (50%) or greater of all 
units attempted result in grades of “W,” “NC,” “I” or “NP.” A student is not 
placed on probation until he or she has enrolled in 12 semester units in a 
college within the North Orange County Community College District. 

 
    1.1.2 Probation Notification: At the end of the fall or spring semester during which 

a student qualifies for probation status, a letter or other communication will 
be sent, including the district policy regarding probation and a description 
of support services available to help the student improve academic 
performance.   

 
    1.1.3 Appeal of Probation: A student placed on either academic probation or 

progress probation may file a written petition of appeal if he or she they 
believes an error has been made. The appeal will be reviewed by the 
Admissions and Records Office. 

 
    1.1.4 Removal from Probation: A student will be removed from probation when 

his or her their cumulative grade point average is 2.0 or greater, and/or the 
cumulative percentage of “W,” “NC,” “I” and “NP” grades is less than fifty 
percent (50%) of all units attempted. 

 
  1.2 Scholastic Dismissal 
   
  1.2.1 Standards for Dismissal: 
 
   1.2.1.1 Academic Dismissal: A student on academic probation shall be 

dismissed if the student has earned a cumulative grade point 
average of less than 2.0 in all units completed in each of two 
consecutive semesters excluding summer sessions. 

 
    1.2.1.2 Progress Dismissal: A student on progress probation shall be 

dismissed if his or her their percentage of units for which a “W,” 
“NC,” “I” or “NP” were received reaches or exceeds fifty percent 
(50%) for two consecutive semesters excluding summer 
sessions. 

 
    1.2.1.3 Transcript Notation: Dismissal will be permanently noted on the 

student’s transcript. 
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  1.3 Dismissal Notification: At the end of the semester after which a student becomes 
eligible for scholastic dismissal, a letter or other communication will be sent, 
including a description of the dismissal status and the procedure to petition for 
readmission to the college. 

 
     1.4 Appeal of Dismissal: A student placed on either academic or progress dismissal 

may file a written petition of appeal if he or she they believes an error has been 
made. The appeal will be reviewed by the Admissions and Records Office. 

 
  1.5 Readmission After Dismissal: 
 
   1.5.1 Petition for Readmission: Students may petition for readmission to the 

college after being dismissed by filing a written petition. The procedure and 
deadlines to file a petition will be included in the Dismissal Notification as 
noted in section 1.3. 

 
    1.5.2 Review of Petition for Readmission: The petition will be reviewed by the 

Admissions and Records Office. 
 
   1.5.3 Standards for Readmission: The following will be considered during the 

review of a student’s petition for readmission: 
 
   1.5.3.1 Documentation of extenuating circumstances during the 

semesters on which the dismissal was based. 
 
   1.5.3.2 A marked improvement between the semesters on which the 

dismissal was based. 
 
   1.5.3.3 An atypical academic performance during the semesters on 

which the dismissal was based compared to prior academic 
history. 

 
   1.5.3.4 Documentation of formal or informal educational experiences 

since completion of the semesters on which the dismissal was 
based.  

 
   1.5.3.5 Documentation of an improved grade point average as a result 

of grade changes, fulfillment of incomplete courses or academic 
renewal. 

 
   1.5.4 Denial of Petition for Readmission: If a student’s petition for readmission is 

denied, the student may file a new petition for readmission after an absence 
of one semester. 

 
   1.5.5 Approval of Petition for Readmission: If a student’s petition for readmission 

is approved, the student will remain on probation until his or her their 
cumulative grade point average is 2.0 or greater, and/or until his or her 
their cumulative percentage of “W,” “NC,” “I” and “NP” grades is less than 
fifty percent (50%) of all units attempted. 
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   1.5.6 Conditions After Readmission: A readmitted student is considered a 
conditional registrant and will be dismissed again the next semester if he 
or she they does not maintain a grade point average of 2.0 or above and/or 
receives grades of “W,” “NC,” “I” and “NP” in fifty percent (50%) or more of 
his or her current units. 

 
   1.5.6.1 A readmitted student whose academic performance is 2.0 or 

above, and completes all courses attempted in the semester 
after readmission may continue as a conditional registrant even 
though the cumulative grade point average or withdrawal ratio 
remains in dismissal status. 

 
2.0  Noncredit Program Students 
 
 2.1 Placement on Probation: A student enrolled at North Orange Continuing Education 

(NOCE) is placed on program probation when the academic program requirements 
as set forth by the department are not met. 

 
 2.2 Probation Notification: At the end of the noncredit term or the equivalent thereof 

during which a student qualifies for probation status, a letter or other 
communication will be sent, including the District policy regarding probation and a 
description of support services available to help the student improve academic 
performance. 

 
  2.3 Appeal of Probation: A student placed on program probation may file a written 

petition of appeal if he or she they believes an error has been made. The appeal 
will be reviewed by a designated dean at NOCE. 

 
  2.4 Removal from Probation: A student enrolled at NOCE will be removed from 

probation when the academic progress requirements as set forth by the 
department are met. 

 
  2.5 Dismissal 
 
   2.5.1 Standards for Progress Dismissal: An NOCE student on program probation 

shall be dismissed if the academic progress requirements as set forth by 
the department are not met for two consecutive terms or the equivalent 
thereof. 

 
   2.5.2 Dismissal Notification: At the end of the term or the equivalent thereof after 

which a student becomes eligible for scholastic dismissal, a letter or other 
communication will be sent including a description of the dismissal status 
and the procedure to petition for readmission to NOCE. 

 
   2.5.3 Appeal of Dismissal: A student placed on program dismissal may file a 

written petition of appeal if he or she they believes an error has been made. 
The appeal will be reviewed by a designated dean at NOCE. 

 
  2.6 Readmission after Dismissal 
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   2.6.1 Petition for Readmission: Students may petition for readmission to NOCE 
after being dismissed by filing a written petition. The procedure and 
deadlines to file a petition will be included in the Dismissal Notification as 
noted in section 2.5.2. 

 
   2.6.2 Review of Petition for Readmission: The petition will be reviewed by a 

designed dean at NOCE. 
 
   2.6.3 Standards for Readmission: The following will be considered during the 

review of a student’s petition for readmission. 
 
    2.6.3.1 Documentation of extenuating circumstances during the terms 

or equivalents thereof on which the dismissal was based. 
 
    2.6.3.2 An atypical academic performance during the terms or 

equivalents thereof on which the dismissal was based 
compared to prior academic history. 

 
    2.6.3.3 Documentation of formal or informal educational experiences 

since completion of the terms or equivalents thereof on which 
the dismissal was based. 

 
   2.6.4 Denial of Petition for Readmission: If a student’s petition for readmission is 

denied, the student may file a new petition for readmission after an absence 
of one term or the equivalent thereof. 

 
   2.6.5 Approval of Petition for Readmission: An NOCE student whose petition for 

readmission is approved will remain on probation until the academic 
progress requirements as set forth by the department are met. 

 
   2.6.6 Conditions after Readmission 
 
    2.6.6.1 A readmitted NOCE student is considered a conditional 

registrant and will be dismissed again the next term or the 
equivalent thereof if the academic progress requirements as set 
forth by the department are not met. 

 
    2.6.6.2 A readmitted student may continue as a conditional registrant 

even though compliance with NOCE academic progress 
requirements remains in dismissal status. 

 
 
See Board Policy 4250 Probation, Dismissal, and Readmission; Board Policy 5500, 
Standards of Student Conduct; and Administrative Procedure 5500, Standards of Student 
Conduct. 
 
 
Date of Adoption:  June 14, 2005 
 
Date of Last Revision: September 25, 2017 District Consultation Council 
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    May 23, 2016 District Consultation Council 
    August 24, 2015 District Consultation Council 
    December 8, 2008 Chancellor’s Cabinet 
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Reference: 
Title 5 Sections 55000 and 55003 

 
 
1.0 The Chancellor, in consultation with the faculty as stated in BP/AP2510, Participation in 

Local Decision-Making, is authorized to establish prerequisites, co-requisites, and 
advisories on recommended preparation for courses in the curriculum. All such 
prerequisites, co-requisites, and advisories shall be established in accordance with the 
standards set out in Title 5. Any prerequisites, co-requisites, or advisories shall be 
necessary and appropriate for achieving the purpose for which they are established. The 
procedures shall include a process in which a prerequisite or co-requisite may be 
challenged by a student on grounds permitted by law. Prerequisites, co-requisites, and 
advisories shall be identified in District publications available to students. 

 
 
See Administrative Procedure AP 4260, Prerequisites, Co-requisites, and Advisories. 
 
 
Date of Adoption: June 22, 2004 
 
Date of Last Revision: August 20, 2008 Chancellor’s Staff 
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Reference: 
Title 5 Sections 55000 et seq. 

 
 
1.0 Course Prerequisites and Corequisites 
 
 1.1 Each college shall provide the following explanations both in the college catalog 

and in the schedule of courses: 
 
  1.1.1 Definitions: Definitions of prerequisites, corequisites, noncredit basic skills 

course, non-degree-applicable basic skills courses, and limitations on 
enrollment including the differences among them and the specific 
prerequisites, corequisites, and limitations on enrollment that have been 
established. 

 
  1.1.2 Procedures: Procedures for a student to challenge prerequisites, 

corequisites, and limitations on enrollment and circumstances under which 
a student may make such a challenge. The information about challenges 
must include, at a minimum, the specific process including any deadlines, 
the various types of challenge that are established in law, and any 
additional types of challenge permitted by each college. 

 
  1.1.3 Advisories:  Definition of advisories on recommended preparation, the right 

of a student to choose to take a course without meeting the advisory, and 
circumstances under which a student is encouraged to exercise that right. 

 
  1.1.4 Challenge Process: Each college shall establish a formal challenge 

process by which any student who does not meet a prerequisite or 
corequisite or who is not permitted to enroll due to a limitation on enrollment 
but who provides satisfactory evidence may seek entry into the course. 
Grounds for challenge shall include those specified in Title 5, Sections 
55201(f) and 58106(c) and those determined by each college. 

 
  1.1.5 Implementing Prerequisites, Corequisites, and Limitations of Enrollment:  

Implementation of a prerequisite, corequisite, or limitations on enrollment 
must be done in some consistent manner and not left exclusively to the 
classroom instructor.  Every attempt shall be made to enforce all conditions 
as a student must meet to be enrolled in the course through the registration 
process so that a student is not permitted to enroll unless he or she has 
met all the conditions or has met all except those for which he or she has 
a pending challenge or for which further information is needed before final 
determination is possible of whether the student has met the condition. 

 
  1.1.6 Prerequisites and Corequisites - Levels of Scrutiny: Prerequisites and 

corequisites must meet the requirements of at least one of the following 
procedures: 

 
  1.1.6.1 The Standard Prerequisites or Corequisites: Each college may 

establish satisfactory completion of a course as prerequisite or 
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corequisite or another course provided that, in addition to 
obtaining the review of the faculty in the discipline or department 
and the curriculum committee and provided above, the college 
specified as part of the course outline of record at least three of 
the campuses of the University of California and the California 
State University which reflect in their catalogs that they offer the 
equivalent course with the equivalent prerequisite(s) or 
corequisite(s). Any combination of University of California 
campuses and California State University campuses is 
acceptable in satisfaction of this requirement. 

 
  1.1.6.2 Sequential Courses Within and Across Disciplines: A course 

may be established as a prerequisite or corequisite for another 
course provided that, in addition to the review by faculty in the 
department or discipline and by the Curriculum Committee as 
described above, skills, concepts, and/or information taught in 
the first course are presupposed in the second course, and a list 
of the specific skills and/or knowledge a student must possess in 
order to be ready to take the second course is included in its 
outline of record. 

 
  1.1.6.3 Courses in Communication or Computation Skills: Prerequisites 

establishing communication or computation skill requirements 
may not be established across the entire curriculum unless 
established on a course-by-course basis as stipulated in Title 5, 
Section 55201(b). 

 
  1.1.6.4 Cut Scores and Prerequisites: Data collected to validate 

assessment instruments and cut scores are always relevant to 
reviewing the prerequisites for the associated courses. When 
sufficient data are not available to validate a cut score for the 
course, the prerequisite may be changed to an advisory on 
recommended preparation until sufficient data are collected. 

 
  1.1.6.5 Programs: In order to establish a prerequisite for a program, the 

proposed prerequisite must be approved as provided for a 
course prerequisite in regard to at least one course that is 
required as part of the program. 

 
  1.1.6.6 Health and Safety: Based on the review by faculty in the 

department or division and by the curriculum committee, a 
prerequisite or corequisite may be established to protect the 
health and safety of a student or the health and safety of others. 

 
  1.1.6.7 Recency and Other Measures of Readiness: Recency and other 

measures of readiness may be established as a prerequisite or 
corequisite to assure that the student has the skills, concepts 
and/or information that is necessary for the student to receive a 
satisfactory grade in the course or program. This type of 



North Orange County Community College District 
ADMINISTRATIVE PROCEDURES 

Chapter 4 
Academic Affairs  

AP 4260 Prerequisites, and Corequisites, and Advisories 
 

 

 
3 

prerequisite or corequisite requires the review of the faculty in 
the discipline, as well as data collection and analysis according 
to sound research practices. 

 
   1.1.6.8 Advisories on Recommended Preparation: Per Title 5, Section 

55202, each college may recommend that a student meet a 
standard of readiness at entry only if recommended by the 
faculty in the discipline or department and by the curriculum 
committee as provided in policy. 

 
 
See also Board Policy 4260, Prerequisites, Corequisites, and Advisories.  
 
 
Date of Adoption: June 22, 2004 
 
Date of Last Revision: December 8, 2008 Chancellor’s Cabinet 
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1 

Reference: 
Title 5 Section 55220 

 
 
1.0 The District may conduct field trips or excursions in connection with courses of instruction 

or instructionally-related social, educational, cultural, athletic, or musical activities to and 
from places in California, or any other state, the District of Columbia, or a foreign country 
for enrolled students. 

 
2.0 Expenses of students participating in a field trip or excursion may not be paid with District 

funds unless the expenditure is authorized pursuant to Section 1.0 of this policy.   
 
3.0 The District may pay for expenses of students participating in a field trip or excursion with 

auxiliary, grant, or categorical program funds if the funds are used consistently with the 
statutory, regulatory, or contractual conditions applicable to the expenditure of such funds. 

 
4.0 The expense of instructors, chaperones, and other personnel participating in an 

authorized field trip or excursion may be paid from District funds. The District or campuses 
may pay from District funds all incidental expenses for the use of District equipment during 
an authorized field trip or excursion. 

 
5.0 Students participating in field trips or excursions shall at all times adhere to the standards 

of conduct as stated in Board Policy 5500, Standards of Student Conduct and Discipline, 
and to other District policies and procedures regulating student conduct. Students and 
staff shall, at all times, adhere to the standards of conduct applicable to conduct on 
campus. 

 
6.0 All participants in field trips or excursions must be authorized staff, enrolled students, or 

Board-approved volunteers. 
 
7.0 The Chancellor shall establish procedures that regulate the use of District funds for 

student travel and attendance at conferences and other activities that are performed 
as a class assignment or co-curricular activity in conjunction with field trips and 
excursions authorized pursuant to this policy. 

 
 
See Administrative Procedure AP 4300, Field Trips and Excursions. 
 
 
Date of Adoption: June 22, 2004 
 
Date of Last Revision: November 22, 2011 
 April 14, 2009 
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Reference: 
Title 5 Section 55220 

 
 
1.0 The District may provide supervision of students involved in field trips or excursions by 

academic employees of the District and may engage instructors, supervisors, and other 
personnel as may be necessary for such field trips or excursions. 

 
2.0 Transportation for field trips or excursions may be provided, at the discretion of the 

Chancellor/designee, by use of District equipment, by contracting with a transportation 
provider, or by arranging transportation by the use of other equipment. When District 
equipment is used, the District shall obtain liability insurance, and if travel is to and from a 
foreign country, the liability insurance shall be secured from a carrier licensed to transact 
insurance business in the foreign country. 

 
3.0 All persons making a field trip or excursion shall be deemed to have waived all claims 

against the District and the Board of Trustees for injury, accident, illness, or death 
occurring during or by reason of the field trip or excursion. All adults taking such trips or 
excursions and all parents or guardians of minor students taking field trips or excursions 
shall sign a statement, in a form prescribed by the District, waiving such claims. 

 
4.0 No student shall be prevented from taking a field trip or excursion, which is integral to the 

completion of a course because of lack of sufficient funds, with the exception of field trips 
or excursions offered as part of fee-based community services offerings. The colleges and 
North Orange Continuing Education will develop procedures to assure the participation of 
students in required field trips and excursions, lack of funding notwithstanding. 

 
5.0  Payments or reimbursements by the District in conjunction with field trips or excursions 

shall be in accordance with BP4300, Field Trips and Excursions, and shall require 
itemization and validation of expenses in a form prescribed by the Chancellor/designee. 

 
 
See also Board Policy 4300, Field Trips and Excursions. 
 
 
Date of Adoption: June 22, 2004 
 
Date of Last Revision:   September 25, 2017 District Consultation Council 
   October 10, 2011 Chancellor’s Cabinet 
   March 23, 2009 Chancellor’s Cabinet 
   November 13, 2006 Chancellor’s Cabinet 
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Reference: 
Education Code Section 78300; 

 Title 5 Sections 55002(d) and 55160  
 
 
1.0 The District may establish and maintain a community services program to offer varied and 

diverse cultural, recreational, and educational courses and activities designed to 
contribute to the physical, mental, moral, economic or civic development of the individuals 
or groups enrolled. 

 
2.0 Students enrolled in community services offerings shall be charged a fee not to exceed 

the cost of maintaining the offerings. Community services offerings may also be provided 
for remuneration by contract or with contributions or donations of individuals or groups. 

 
3.0 No General Fund monies may be expended to establish or maintain community services 

offerings. Community services offerings may not be claimed for apportionment purposes 
and shall not be referred to as noncredit courses. 

 
 
See Administrative Procedure AP 4400, Community Services Programs. 
 
 
Date of Adoption: June 22, 2004 
 
Date of Last Revision:  March 24, 2009 
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1 

Reference: 
Education Code Section 66301 

 
 
1.0 Philosophy 
 

1.1 Student news media are any news/feature publications or broadcasts funded by 
the District, and produced by students as a learning experience that is an integral 
part of an instructional program. These media include, but are not limited to, a 
student newspaper, television/radio broadcast, and Internet site.  

 
1.2 Student news media, shall provide vehicles to train students for careers in mass 

communication. Student news media should also serve the entire college 
community by reporting the news, including college events and activities, providing 
a forum for comment and criticism, and encouraging free expression as 
guaranteed in the First Amendment to the Constitution of the United States. 

 
1.3 Student news media are valuable aids in establishing and maintaining an 

atmosphere of free and responsible discussion. Student news media exercise 
editorial freedom in order to maintain their integrity as vehicles for free inquiry and 
free expression in the college community. At the same time, the editorial freedom 
of the student news media shall entail corollary responsibilities to learn and use 
professional ethics and practices. 

 
1.4 The editorial and advertising materials published in each medium, including any 

opinions expressed, are the responsibility of the student staff. An editorial board, 
comprised of members of the student staff, shall be formed for each medium 
involved. Under appropriate state and federal court decisions, these materials are 
free from prior restraint by virtue of the First Amendment to the United States 
Constitution. These procedures are adopted to encourage a responsible exercise 
of such freedom. 

 
2.0 Student News Media Complaint Procedures 
 

2.1 The Colleges and North Orange Continuing Education have established the 
following complaint procedures to provide an avenue for complaints about the 
content in student news media.   
 
2.1.1 Definition of a Complaint: A complaint is a statement that alleges facts 

which, if true, would demonstrate a violation of the complainant’s right to 
free inquiry, free speech, or fair treatment; contains allegations that appear 
to be substantially credible; and is not frivolous. 

 
2.1.2 Complaint Proceedings:   

 
  2.1.2.1 Individuals may submit a written complaint to the Editor-in-Chief 

or Producer of the student medium. Each complaint should be 
responded to in writing and in a timely manner, no later than four 
weeks after receiving the complaint. 

 



North Orange County Community College District 
BOARD POLICY 

Chapter 4 
Academic Affairs  

AP 4500 Student News Media  
   

2 

  2.1.2.2 Individuals not satisfied with the medium’s response may submit 
a copy of the original complaint to the appropriate Dean. A 
meeting will be called by the Dean, with the complainant, the 
student Editor-in-Chief or Producer or the Faculty Advisor in the 
instructional program in attendance. The Dean will mediate the 
complaint and issue a written response after the meeting, 
outlining steps to be taken to resolve the issue(s). The decision 
made by the Dean may be appealed to the College 
President/Provost. 

 
3.0 Letters to the Editor: All letters must be accompanied by the author’s name and should 

contain the author’s address, telephone number, and/or e-mail address. The author should 
be contacted to confirm he/she wrote the letter. Letters deemed obscene, libelous, and/or 
racially, sexually, or religiously offensive will not be published. 

 
 
 
Date of Adoption: September 12, 2005 
 
Date of Last Revision: September 25, 2017 District Consultation Council 
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Reference: 
Education Code Sections 78015 and 84752; 
Title 5 Sections 51006, 53410, 55002, 55003, 55005, 55300-232, 55302, 55600 et seq., 
55805.5, 58051 subdivisions (c)-(g), 58051.5, 58055, 58056, 58058 subdivision (b), 
and 58100-58110-58120 

 
 
1.0 The North Orange County Community College District may enter into an instructional 

service agreement with a public or private agency (“Agency”) for the purpose of providing 
instruction and training. The responsibilities of the District and the Agency under the 
instructional service agreement shall be set forth in a written contract which shall be 
reviewed and approved by the District Office of Finance and Facilities and the District 
Office of Human Resources prior to execution. 

 
2.0 Student attendance in a class offered pursuant to an instructional service agreement is 

eligible for apportionment provided all of the minimum conditions for the receipt of state 
general apportionment, including the following, are satisfied: 
 
2.1 Open Enrollment 

 
2.1.1 The course must be conducted at facilities which are clearly identified as 

being open to the general public; 
 

2.1.2 Enrollment must be open to all admitted students who meet any approved 
prerequisites for the course. 

 
2.1.2 The class is advertised as open to the general public in the catalogue or 

schedule of classes. 
 

2.2 Course Standards 
 

2.2.1 The course must be approved by the college curriculum committee, the 
Board of Trustees, and the State Chancellor’s Office, and shall be 
described in a course outline of record that shall be maintained in the 
official files. 

 
2.2.2 Instruction for the course must be provided under the immediate 

supervision and control of a qualified instructor who meets the prescribed 
minimum qualifications for service in the discipline. “Immediate supervision 
and control” means the presence of the qualified instructor, specifically 
characterized by the following: 

 
2.2.2.1  The qualified instructor is able, in terms of physical proximity and 

range of communication, to provide immediate instructional 
supervision and control of students; 

 
2.2.2.2  The qualified instructor is in a position to provide the supervision 

and control necessary for the protection of the health and safety 
of students; 
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2.2.2.3  The qualified instructor shall not have any other assigned duty 
during the instructional activity for which attendance is being 
claimed. 

 
3.0 Student attendance in a class offered under an Instructional Services Agreement shall not 

be claimed for apportionment if the District receives full compensation for the direct 
education costs for the class from any public or private agency, individual or group of 
individuals, or if the public or private agency with whom the District is contracting has 
received from other sources full compensation for the direct education costs for the 
conduct of the class. Attendance generated solely under the supervision of an instructional 
assistant or aide shall not be claimed for apportionment. 

 
4.0 The written contract between the District and the Agency shall expressly include but not 

be limited to, the following provisions: 
 
  4.1 Specification of the program of instruction and training be offered; 

 
4.2 Procedures, terms and conditions relating to (1) the enrollment period; (2) student 

enrollment fees; (3) the number of class hours sufficient to meet the stated 
performance objective; (4) supervision and evaluation of students; and (5) 
withdrawal of students prior to completion of a course or program; 

 
4.3 Procedures, terms and conditions relating to the provision of facilities, equipment, 

supplies and materials; 
 

4.4 Procedures, terms and conditions relating to the provision of ancillary and support 
services for students including, but not limited to, counseling and guidance, and 
placement assistance; 

 
4.5 The responsibility of the Agency for maintaining records of student attendance and 

achievement, and the requirement that such records shall be available for review 
at all times by officials of the District and shall be submitted on a schedule 
developed by the District; 

 
4.6 The financial obligations of the District and the Agency; 

 
4.7 A stipulation that all instruction and training shall be provided under the immediate 

supervision and control of qualified instructors in accordance with the set of 
objectives and other specifications defined in the course outline of record; 

 
4.8 Specification of the required minimum qualifications for instructors, which shall be 

consistent with the required qualifications for instructors of similar courses offered 
within the District; 

 
4.9 A stipulation that the District shall have the right to control the scope, content and 

scheduling of the instruction and training; 
 

4.10 A stipulation that the District shall have the primary right to control and direct the 
activities of instructors furnished by the Agency during the term of the contract and 
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that each instructor furnished by the Agency shall execute an individual written 
contract with the District as provided in section 5.0 of this procedure; 

 
4.11 Certification that neither the District nor the Agency will receive full compensation 

for the direct education costs of the course from any public or private agency, 
individual or group; 

 
4.12 Terms and conditions relating to the cancellation and termination of the 

arrangement; 
 

4.13 In addition, if the agreement is with a private post secondary school for the 
provision of vocational education, the contract shall contain any other provisions 
required by Title 5 Section section 55630 of Title 5 of the California Code of 
Regulations. 

 
5.0 Where instruction pursuant to an instructional services agreement is to be provided by 

persons furnished by the Agency, the District shall enter into a written contract with each 
person furnished by the Agency. 

 
5.1 The contract shall expressly include but not be limited to, the following provisions: 

 
5.1.1 A stipulation that the District shall have the right to control and direct the 

activities of the person performed pursuant to the Instructional Services 
Agreement; 

 
5.1.2 Terms and conditions relating to the work to be performed; 

 
5.1.3 A stipulation that the person shall be, at all times during the term of the 

Instructional Services Agreement, an employee of the Agency; 
 

5.1.4 Terms and conditions relating to the cancellation and termination of the 
arrangement. 

 
5.2 The contract shall be reviewed and approved by the District Office of Finance and 

Facilities and the District Office of Human Resources prior to execution. 
 

5.3 The District Office of Human Resources shall verify that each person possesses 
the required minimum qualifications for service prior to execution. 

 
 
Date of Adoption: May 14, 2007 
 
Date of Last Revision: August 9, 2017 Chancellor’s Staff (Reference only) 
 August 20, 2008 Chancellor’s Staff 
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