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NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
AGENDA OF REGULAR MEETING OF THE BOARD OF TRUSTEES 

 
 

MEETING: Regular Meeting in April 2019 
 

DATE: Tuesday, April 9, 2019, at 6:45 p.m. 
 

PLACE: Fullerton College, College Center, Room 229 
   321 E. Chapman Avenue, Fullerton, CA 92832 
 

 

AGENDA:  
1. a. Pledge of Allegiance to the Flag 
 b. Board of Trustees Roll Call 
 c. Comments: Members of the Audience: Members of the public may address the Board 

regarding items on the Agenda as such items are taken up, subject to regulations of the Board. 
All Board meetings, excluding closed sessions, shall be electronically recorded. 

 d. Consider Non-Personnel block-vote items indicated by [ ] in Sections 3 & 4 
 e. Consider Personnel block-vote items indicated by [ ] in Section 5 
  Agenda items designated as block-vote items with [ ] are considered by the Board of Trustees to 

either be routine or sufficiently supported by back-up information so that additional discussion is 
not required. Therefore, there will be no separate discussion on these items before the Board 
votes on them. Block vote items will be enacted by one motion. 

 
  An exception to this procedure may occur if a Board member requests a specific item be removed 

from block-vote consideration for separate discussion and a separate vote. Members of the public 
completing a card entitled, “Request to Address Board of Trustees” on an item removed from 
block-vote consideration will be heard prior to the Board’s vote on that item.  

 
  Public records related to the public session agenda, that are distributed to the Board of Trustees 

less than 72 hours before a regular meeting, may be inspected by the public at the Chancellor’s 
Office, 1830 W. Romneya Drive, Anaheim, CA 92801, during regular business hours (8:00 a.m. 
to 5:00 p.m.). 

 
 f. Reports: 

Chancellor 
 

g. Comments: 
 Resource Table Personnel 
 Members of the Board of Trustees 
 

2. a. Approval of Minutes of the Regular Meeting of March 26, 2019. 
  
 b. CLOSED SESSION: Per the following sections of the Government Code: 

Welcome to this meeting of the North Orange County Community College District Board of Trustees. 
If you wish to address the Board, please complete a yellow card entitled, “Request to Address Board 
of Trustees” and submit it to the Board’s Recording Secretary. These cards are available at the 
podium outside the Board Room. 
 
Members of the public may address the Board regarding items on the agenda as these items are taken 
up by the Board, according to the rules of the Board. Members of the public wishing to address 
matters not on the agenda will be invited to do so under “Comments: Members of the Audience” at 
the beginning of the meeting. The Board reserves the right to change the order of the agenda items 
as the need arises. 
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  Per Section 54957.6: CONFERENCE WITH LABOR NEGOTIATOR IRMA 
RAMOS, VICE CHANCELLOR, HUMAN RESOURCES: Employee 
Organizations: United Faculty/CCA/CTA/NEA, Adjunct Faculty United Local 
6106, CSEA Chapter #167, and Unrepresented Employees. 

 

  Per Section 54957: PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE. 
 
  Per Section 54956.9(a): CONFERENCE WITH LEGAL COUNSEL: Workers 

Compensation Claim. 
   

  Claimant:    Estella Villegas  
  Agency Claimed Against: NOCCCD 
 
  Per Section 54956.8: CONFERENCE WITH REAL PROPERTY NEGOTIATOR: 
 
  Property:  6112 Lincoln Avenue, Cypress, CA 90630 
     (APN 134-011-41) 
  Negotiating Party: Fred Williams, Vice Chancellor, Finance & Facilities 
  Under Negotiation: Terms and Conditions of Sale 
 
  Property:   South of East Chapman Avenue between Raymond  
      Avenue and Annin Avenue, Fullerton, CA 92831 
     (APN 033-211-04) 
  Negotiating Party: Fred Williams, Vice Chancellor, Finance & Facilities 
  Under Negotiation: Terms and Conditions of Sale 
 
3. FINANCE & FACILITIES 
 

[a] It is recommended that the Board ratify purchase orders and checks. (The 
Purchase Orders and Checks are available for review in the District’s 
Business Office.) 

 
[b] Authorization is requested to accept new revenue and to make adjustments to the 

General Fund and Financial Aid Fund revenue and expenditure budgets in 
accordance with the revised and new fiscal year 2018-2019 allocations totaling 
$2,831,631.  It is further requested that resolutions be adopted to adjust budgets, 
to accept new revenue and authorize expenditures within the General Fund and 
Financial Aid Fund pursuant to the California Code of Regulations Title 5, Section 
58308. (The Resolution is available for review in the District’s Business 
Office.) 

 
[c] Authorization is requested for the 2018-2019 General Fund and Capital Outlay 

Fund transfers netting to the amount of $200,246 and adoption of the resolution 
showing the summary, pursuant to the California Code of Regulations, Title 5, 
§58307. (The Resolution is available for review in the District’s Business 
Office.) 

 
[d] It is recommended that the Board authorize the District Director, Purchasing, to 

issue a purchase order to Trane for the sole source service for the Chiller #1 at 
the Anaheim Campus in the amount of $107,724.   
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[e] Authorization is requested to enter into a three-year subscription agreement with 
Modo Labs for the implementation, support, and maintenance in the amount of 
$651,536 for the duration of May 2019 through May 2022. 

 
4. INSTRUCTIONAL RESOURCES 
 

[a] It is recommended that the Board approve the summary of curriculum changes 
for Cypress College, to be effective Fall 2019.  

 
[b] Authorization is requested to accept a grant of $100,000 from the University of 

California, Irvine as a subgrantee of the NSF grant. 
 

5. HUMAN RESOURCES 
 

[a] Request approval of the following items concerning academic personnel: 
  
 Phase-In Retirements 

Change in Salary Classification 
Additional Duty Days @ Per Diem 
Payment for Independent Learning Contracts Spring 2019 
Leaves of Absence 

 Temporary Academic Hourly 
 

[b] Request approval of the following items concerning classified personnel: 
  

Retirement 
Resignation 
New Personnel 
Reclassification 
Voluntary Changes in Assignment 
Professional Growth & Development 
Stipend for Additional Administrative Duties 
Leaves of Absence 
New Classified Job Description 

 
[c] Request approval of Professional Experts. 
 
[d] Request approval of short-term, tutors, interpreters and readers, professional 

medical employees, work-study/work experience, full-time students, and 
substitute (hourly) personnel. 

 
[e] Request approval of Volunteers. 

 
6. GENERAL 
 

a. It is recommended that the Board discuss any potential future agenda items. 
 
It is the intention of the North Orange County Community College District to comply with the Americans with 
Disabilities Acts (ADA) in all respects.  If, as an attendee or a participant at this meeting, you will need special 
assistance, the North Orange County Community College District will attempt to accommodate you in every 
reasonable manner.  Please contact the Chancellor’s Office, at (714) 808-4797, at least 48 hours prior to the 
meeting to inform us of your particular needs so that appropriate accommodations may be made. 



 
 
 

 
 

 
 

3.a.1 

   
 

 
Item No. 

 

 NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
 

 
 

TO: BOARD OF TRUSTEES Action X 

  Resolution       

DATE: April 9, 2019 Information       

  Enclosure(s) X 

SUBJECT: Ratification of Purchase Orders and 
Checks 

  

 
BACKGROUND:  Pursuant to the Purchasing Policy for the North Orange County 
Community College District, a summary of purchase orders and checks shall be submitted 
to the Board of Trustees for ratification at the first meeting of the Board following the 
issuance or prior to issuance where required. 
 
The purchase order numbers P0129482 - P0130878, check numbers C0049198 - 
C0049435; F0232550 - F0234673; Q0006381 - Q0006381; 88488303 - 88489661; 
V0031625 - V0031727; 70092270 - 70093439; disbursements E8787101 - E8793327; and 
amended purchase orders have been processed since the previous Board meeting.  
Checks beginning with "C" are from the Cypress College Bursar's office; checks beginning 
with "F" are Fullerton College Bursar; checks beginning with “Q” are NOCE Bursar; checks 
beginning with "88" are District checks through the County Department of Education; 
checks beginning with "V" are District revolving checks; checks beginning with "7" are 
Cypress College Bursar's Office Student Refund Checks; and disbursements beginning 
with "E" are financial aid payments made electronically via the Bank Mobile disbursement 
process.  These purchase orders and checks can be reviewed in the District's Business 
Office.  All purchase orders and checks have been processed in accordance with the Plan 
of Implementation as approved by the Board pursuant to the concept of fiscal 
accountability. 

 
How does this relate to the five District Strategic Directions?  This item responds to 
Direction #4:  The District will implement best practices related to planning including:  
transparent decision-making processes, support of strategic and comprehensive planning 
activities at campus and District levels, and the allocation of resources to fund planning 
priorities. 

 
How does this relate to Board Policy: This item is submitted in accordance with Board 
Policy 6330, Purchasing/Warehouse. 

 
FUNDING SOURCE AND FINANCIAL IMPACT: Actual costs will be charged to applicable 
funds as goods and/or services are received. 

 
RECOMMENDATION: It is recommended that the Board ratify purchase order numbers 
P0129482 - P0130878 through March 13, 2019, totaling $3,576,977.20, and check 
numbers C0049198 - C0049435, totaling $244,957.19; check numbers F0232550 - 
F0234673, totaling $602,457.53; check numbers Q0006381 - Q0006381, totaling 
$248,701.77; check numbers 88488303 - 88489661, totaling $6,752,621.98; check  
 



Fred Williams  
 
 

 
 

 
 

3.a.2 

Recommended by 
 
 

Approved for Submittal 
 

 
Item No. 

 

numbers V0031625 - V0031727, totaling $11,536.38; check numbers 70093439 - 
70093439, totaling $255,469.60; and disbursements E8787101 - E8393327, totaling 
$7,975,344.20, through March 31, 2019. 
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3.b.1 

   
 

 
Item No. 

 

 NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
 
 
 

TO: BOARD OF TRUSTEES Action X 

  Resolution X 

DATE: April 9, 2019 Information       

  Enclosure(s) X 

SUBJECT: Budget Adjustments and New Grants   
 

BACKGROUND:   Revised 2018-2019 fiscal year allocations and amendments have been 
received for various federal- and state-funded programs.  Based on these revisions, 
adjustments are needed to various General Fund and Financial Aid Fund revenue and 
expenditure budgets that were previously approved by the Board. 
 

The General Fund programs requiring an adjustment are: 

• Adult Education & Family Literacy Act Grant (AEFLA) 

• Disabled Student Programs and Services (DSPS) 

• Education Futures Initiative: Teacher Preparation Pipeline Program Mini-Grant (TPP 
Program) 

• English Literacy and Civics Grant (EL Civics) 

• Financial Aid Technology 

• Guided Pathways Grant 

• Hunger Free Campus Program 

• Job Access/Reverse Commute Grant (JARC Grant) 

• Strong Workforce Program (SWP) - Regional Funds 

• Veterans Resource Center (VRC) Student Services Grant 
 

The Financial Aid Fund programs requiring an adjustment are: 

• Student Success Completion Grant (SSCG) 
 

Revised Allocation Adjustments 

SITE PROGRAM NAME 
TOTAL 

ADJUSTMENT 
SOURCE OF 

ADJUSTMENT 

 GENERAL FUND   

CC DSPS (109,069) P-1 Allocation 
 Financial Aid Technology 115,116  P-1 Allocation 
 Guided Pathways 388,442  Year 2 Funding 
 Hunger Free Campus Program 93,473  Notification from State 
 SWP - Regional Funds 17,200  Additional Funding 
 TPP Program 30,000  Updated Allocation 
 VRC Student Services 53,201  P-1 Allocation 
       

FC DSPS 185,824  P-1 Allocation 
 Financial Aid Technology 140,835  P-1 Allocation 
 Guided Pathways 553,562  Year 2 Funding 
 Hunger Free Campus Program 144,686  Notification from State 
 VRC Student Services 63,560  P-1 Allocation 



 
 
 

 
 

 
 

3.b.2 

   
 

 
Item No. 

 

SITE PROGRAM NAME 
TOTAL 

ADJUSTMENT 
SOURCE OF 

ADJUSTMENT 

       

NOCE AEFLA 46,200  Additional Funding 
 DSPS 163,010  P-1 Allocation 
 EL CIVICS 48,736  Additional Funding 
 Guided Pathways 95,485  Year 2 Funding 
 Hunger Free Campus Program 42,795  Notification from State 
 JARC Grant 266,961 Updated Agreement 
       
 GRAND TOTAL – GENERAL FUND 2,340,017    

    

 FINANCIAL AID FUND   

CC Student Success Completion Grant 200,000  P-1 Allocation 
       

FC Student Success Completion Grant (264) Updated Allocation 
       
 GRAND TOTAL – FINANCIAL AID  FUND 199,736    

 
In addition, funding for new grants have been received for the following programs. 

 

• Classified Professional Development in the amount of $121,558 allocated by the 
State to support classified staff for professional development services, training, and 
advancement. 

• Mental Health Support (MHS) in the amount of $286,878 allocated by the State, being 
distributed to Cypress College, Fullerton College and North Orange Continuing 
Education to support mental health services and activities, and provide training. 

• Professional Development Grant in the amount of $5,000 received from Schools First 
Federal Credit Union and administered by the District’s professional development 
office to support faculty, full-time staff, and managers throughout the District to learn 
and experience new innovative and out-of-the-box technologies, techniques, and 
skills. 

 
New Grants 

SITE PROGRAM NAME 
TOTAL 

FUNDING 
SOURCE OF 

FUNDING 

 GENERAL FUND   

AC Classified Professional Development 121,558 Notification from State 

    

AC Professional Development Grant 5,000  New Agreement 
       

CC MHS 95,444  Notification from State 
       

FC MHS 147,736  Notification from State 

    

NOCE MHS 43,698  Notification from State 
       
 GRAND TOTAL – GENERAL FUND 413,436    



Fred Williams 
 
 

 
 

 
 

3.b.3 

Recommended by 
 
 

Approved for Submittal 
 

 
Item No. 

 

 
This agenda item was submitted by Ivy Hwee, District Manager, Fiscal Affairs. 

 
How does this relate to the five District Strategic Directions?  This item responds to 
Direction #4:  The District will implement best practices related to planning including:  
transparent decision-making processes, support of strategic and comprehensive planning 
activities at campus and District levels, and the allocation of resources to fund planning 
priorities; and Direction #5: The District will develop and sustain collaborative projects and 
partnerships with the community’s educational institutions, civic organizations, and 
businesses. 

 
How does this relate to Board Policy: This agenda item is submitted in accordance with 
Board Policy 3280, Grants. 

 
FUNDING SOURCE AND FINANCIAL IMPACT: Various programs have received revised 
2018-2019 allocations and amendments since the adoption of the District Proposed Budget 
on September 11, 2018, or subsequent adoption of new agreements by the Board.  Budget 
adjustments are being submitted to revise revenue and expenditure budgets totaling 
$2,539,753 accordingly for the 2018-2019 fiscal year.  Additionally, $413,436 in funding 
has been received for new grants for use beginning in the current fiscal year.   

 
RECOMMENDATION: Authorization is requested to accept new revenue and to make 
adjustments to the General Fund and Financial Aid Fund revenue and expenditure budgets 
in accordance with the revised and new fiscal year 2018-2019 allocations totaling 
$2,953,189.  It is further requested that resolutions be adopted to adjust budgets, to accept 
new revenue and authorize expenditures within the General Fund and Financial Aid Fund 
pursuant to the California Code of Regulations Title 5, Section 58308.  Authorization is 
further requested for the Vice Chancellor, Finance and Facilities, or the District Director, 
Fiscal Affairs, to execute any agreements and related documents and any amendments to 
modify the agreements on behalf of the District. 
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Item No. 3.b.6



 
 
 

 
 

 
 

3.b.7 

   
 

 
Item No. 

 

RESOLUTION OF THE BOARD OF TRUSTEES 
OF 

NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
OF  

ORANGE COUNTY, CALIFORNIA 
*** 

WHEREAS, the Board of Trustees finds there is a need to establish budgets from funding sources 
within the General Fund (0101), for fiscal year 2018-2019, pursuant to the California Code of 
Regulations Title 5, Section 58308; 
 
NOW, THEREFORE, BE IT RESOLVED that the budgets listed below are duly and regularly 
approved. 
 

INCOME ACCOUNT INCOME SOURCE  AMOUNT 

8199 Other Federal Revenues $ 361,897  

8619 Other General Apportionment  121,558  

8623 DSPS  239,765  

8629 CalWORKs, TTIP, Other  957,744  

8659 Other Reimbursable Categorical  30,000  

8699 Other State Revenue  1,037,489  

8890 Other Local Revenue  5,000  
 TOTALS $ 2,753,453  

 

EXPENDITURES ACCOUNT DESCRIPTION   

4000 Supplies & Materials $ 184,303  

5000 Other Operating Expenses  2,569,150  

    
 TOTALS $ 2,753,453  

 
AYES:  
NOES:  
ABSENT:  
 
STATE OF CALIFORNIA ) 
 ) SS 
COUNTY OF ORANGE ) 
 
I, Fred Williams, Vice Chancellor, Finance and Facilities, of the North Orange County Community 
College District of Orange County, California, hereby certify that the above is a true excerpt from the 
minutes of a regular Board meeting held on April 9, 2019, and passed by a _________ vote of said 
Board. 

  
Vice Chancellor, Finance and Facilities 

 
The above transfer approved on the               day of                                    . 

 
Al Mijares, Ph.D., County Superintendent of Schools 

by                                                                            , Deputy 



 
 
 

 
 

 
 

3.b.8 

   
 

 
Item No. 

 

RESOLUTION OF THE BOARD OF TRUSTEES 
OF 

NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
OF  

ORANGE COUNTY, CALIFORNIA 
*** 

WHEREAS, the Board of Trustees finds there is a need to establish budgets from funding sources 
within the Financial Aid Fund (7474), for fiscal year 2018-2019, pursuant to the California Code of 
Regulations Title 5, Section 58308; 
 
NOW, THEREFORE, BE IT RESOLVED that the budgets listed below are duly and regularly 
approved. 
 

INCOME ACCOUNT INCOME SOURCE  AMOUNT 

8629 CalWORKs, TTIP, Other $ 199,736  
 TOTALS $ 199,736  

 

EXPENDITURES ACCOUNT DESCRIPTION   

7500 Student Financial Aid $ 199,736  
 TOTALS $ 199,736  

 
 
 
 
 
 
 
 
 
AYES:  
 
NOES:  
ABSENT:  
 
STATE OF CALIFORNIA ) 
 ) SS 
COUNTY OF ORANGE ) 
 
I, Fred Williams, Vice Chancellor, Finance and Facilities, of the North Orange County Community 
College District of Orange County, California, hereby certify that the above is a true excerpt from the 
minutes of a regular Board meeting held on April 9, 2019, and passed by a _________ vote of said 
Board. 

  
Vice Chancellor, Finance and Facilities 

 
The above transfer approved on the               day of                                    . 

 
Al Mijares, Ph.D., County Superintendent of Schools 

by                                                                            , Deputy 
 
 



Fred Williams 
 
 

 
 

 
 

3.c.1 

Recommended by 
 
 

Approved for Submittal 
 

 
Item No. 

 

 NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
 
 
 

TO: BOARD OF TRUSTEES Action X 

  Resolution X 

DATE: April 9, 2019 Information       

  Enclosure(s) X 

SUBJECT: 2018-2019 Budget Transfers:  General 
Fund and Capital Outlay Fund 

  

 
BACKGROUND:   While all areas attempt to project their expenditures accurately, 
situations occur which require transfers to be made.  Many times an amount is budgeted 
for a project but the specific areas of expenditures are not determined until a later date.  In 
this case, the funds are then transferred to the specific accounts. 
 
The attached transfers have been requested and only represent those that affect a 
contingency account, exceed $10,000 and/or establish new revenue and expense budgets. 
In each case, a brief explanation is stated.  Additional information will be provided upon 
request.  Pursuant to the California Code of Regulations Title 5, §58307, transfers of funds 
may be made from reserve for contingencies to any expenditure classification or between 
expenditure classifications at any time by written resolution of the Board of Trustees.  In 
addition, a resolution providing for the transfer from reserve for contingencies to any 
expenditure classification must be approved by a two-thirds vote of the members of the 
Board of Trustees.  
 
This agenda item was submitted by Kashmira Vyas, District Director, Fiscal Affairs. 

 
How does this relate to the five District Strategic Directions?  This item responds to 
Direction #4: The District will implement best practices related to planning including 
transparent decision-making processes, support of strategic and comprehensive planning 
activities at campus and District levels, and the allocation of resources to fund planning 
priorities. 
 
How does this relate to Board Policy: This agenda item is submitted in accordance with 
Board Policy 6250, Budget Management.   

 
FUNDING SOURCE AND FINANCIAL IMPACT: Budget transfers will be made to the 
various funds and accounts, as listed. 

 
RECOMMENDATION: Authorization is requested for the 2018-2019 General Fund and 
Capital Outlay Fund transfers netting to the amount of $200,246 and adoption of the 
resolution showing the summary, pursuant to the California Code of Regulations, Title 5, 
§58307. 

 
  
 
 



Budget Transfers

04-09-2019

Item No.  3.c.2 

1.

From: 6000 Capital Outlay (50,000)          

To: 4000 Supplies & Materials 50,000           

2.

From: 7900 Reserve for Contingencies (20,000)          

To: 5000 Other Operating Expenses & Services 20,000           

3.

From: 6000 Capital Outlay (26,351)          

To: 5000 Other Operating Expenses & Services 26,351           

4.

From: 6000 Capital Outlay (18,964)          

To: 5000 Other Operating Expenses & Services 18,964           

5.

From: 5000 Other Operating Expenses & Services (120,000)        

To: 2400 Instructional Aides 120,000         

6.

From: 7900 Reserve for Contingencies (22,000)          

To: 6000 Capital Outlay 22,000           

Transfer for alternate pedestrian path placement for Cypress construction.

11100: Prior Year Funds - CC

Transfer to cover the cost of repairing transformer in the Student Center.

18159: Basic Skills - FC

Transfer to distribute approved allocation for Library & Learning Resource Center 

Tutoring Services.

4xxxx: Capital Outlay Funds - AC

Transfer to provide funding for campus branding and to raise awareness of food 

insecurity among students as part of our effort to highlight the food pantry and 

needs.

19210: Health Services - CC

To provide budget for pharmaceutical supplies for the services provided by the 

Health Center.

11100: Prior Year Funds - AC

To cover the cost of consultant to assist with assessing and implementing an 

alternative to the CalPERS medical program.

11100: Prior Year Funds - CC



 
 
 

 
 

 
 

3.c.3 

   
 

 
Item No. 

 

RESOLUTION OF THE BOARD OF TRUSTEES 
OF 

NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
OF  

ORANGE COUNTY, CALIFORNIA 
*** 

WHEREAS, the Board of Trustees finds there is a need to make the budget transfers between 
the expenditure classifications as listed below, within the General Fund (0101), pursuant to 
the California Code of Regulations Title 5, §58307; 
 
NOW, THEREFORE, BE IT RESOLVED that the budgets listed below are duly and regularly 
approved. 
 

FROM   TO   

Budget Classification  Amount Budget Classification  Amount 

2300 $ 2,817 2400 $ 120,500 

5000  6,590 4000  56,746 

6000  148,839 7600  1,000 

7900  20,000    

      

      

      

      

      

TOTAL $ 178,246 TOTAL $ 178,246 

 
AYES:  
NOES:  
ABSENT:  
 
STATE OF CALIFORNIA) 

)  SS 
COUNTY OF ORANGE   ) 
 
I, Fred Williams, Vice Chancellor, Finance and Facilities, of the North Orange County 
Community College District of Orange County, California, hereby certify that the above is a 
true excerpt from the minutes of a regular Board meeting held on April 9, 2019, and passed 
by a ___________ vote of said Board. 
 

  
Vice Chancellor, Finance and Facilities 

 
The above transfer approved on the               day of                                    . 

 
Al Mijares, Ph.D., County Superintendent of Schools 

 
by                                                                            , Deputy 



 
 
 

 
 

 
 

3.c.4 

   
 

 
Item No. 

 

RESOLUTION OF THE BOARD OF TRUSTEES 
OF 

NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
OF  

ORANGE COUNTY, CALIFORNIA 
*** 

WHEREAS, the Board of Trustees finds there is a need to make the budget transfers between 
the expenditure classifications as listed below, within the Capital Outlay Fund (4040), 
pursuant to the California Code of Regulations Title 5, §58307; 
 
NOW, THEREFORE, BE IT RESOLVED that the budgets listed below are duly and regularly 
approved. 
 

FROM   TO   

Budget Classification  Amount Budget Classification  Amount 

7900 $ 22,000 6000 $ 22,000 

      

      

      

      

      

      

      

TOTAL $ 22,000 TOTAL $ 22,000 

      

 
AYES:  
NOES:  
ABSENT:  
 
STATE OF CALIFORNIA) 

)  SS 
COUNTY OF ORANGE   ) 
 
I, Fred Williams, Vice Chancellor, Finance and Facilities, of the North Orange County 
Community College District of Orange County, California, hereby certify that the above is a 
true excerpt from the minutes of a regular Board meeting held on April 9, 2019, and passed 
by a ___________ vote of said Board. 
 

  
Vice Chancellor, Finance and Facilities 

 
The above transfer approved on the               day of                                    . 

 
Al Mijares, Ph.D., County Superintendent of Schools 

 
by                                                                            , Deputy 



Fred Williams 
 
 

 
 

 
 

3.d 

Recommended by  Approved for Submittal 
 

 
Item No. 

 

 NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
 
 
 

TO: BOARD OF TRUSTEES Action X 

  Resolution       

DATE: April 9, 2019 Information       

  Enclosure(s)       

SUBJECT: Consider Authorization for the Sole Source 
Service for Chiller #1 at Anaheim Campus 

  

 
BACKGROUND:   The manufacturer of Chiller #1 at the Anaheim Campus is Trane.  The 
chiller is outdated and requires an upgrade in order for it to function properly.  Its starter 
and control panel parts are obsolete and difficult to find.  It is recommended that Trane 
furnish, install and commission one (1) Trane Air-Cooled Retrofit Adaptive Frequency Drive 
for Chiller #1.   
 
This upgrade will serve to extend the life of the compressor, as well as reduce utility use by 
adjusting the speed of the compressor during reduced load periods. The Trane OEM 
Adaptive Frequency Drive (AFD), the option of a 5-year factory warranty on the AFD, and 
a 5-Year Trane Scheduled Service Agreement, are only available through Trane.  The total 
cost for the upgrade is $107,724. 
 
Pursuant to Public Contract Code Section 3400(b) and 3400(c)(2), the District may elect to 
specify certain products/brands for current and future projects to match items in existing 
projects so as to establish complete compatibility.   
 
This agenda item was submitted by Richard Williams, District Director, Facilities Planning 
& Construction, and Jenney Ho, District Director, Purchasing. 

 
How does this relate to the five District Strategic Directions?  This item responds to 
Direction #4:  The District will implement best practices related to planning including:  
transparent decision-making processes, support of strategic and comprehensive planning 
activities at campus and District levels, and the allocation of resources to fund planning 
priorities. 
 
How does this relate to Board Policy: This item is submitted in accordance with Board 
Policy 6330, Purchasing/Warehouse. 

 
FUNDING SOURCE AND FINANCIAL IMPACT: Funding for this project will come from 
Capital Outlay funds.   

 
RECOMMENDATION: It is recommended that the Board authorize the District Director, 
Purchasing, to issue a purchase order to Trane for the sole source service for the Chiller 
#1 at the Anaheim Campus in the amount of $107,724.   

 
  



   
 
 

3.e.1 

   
 

 
Item No. 

 

 NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
 
 
 

TO: BOARD OF TRUSTEES Action X 

  Resolution       

DATE: April 9, 2019 Information       

  Enclosure(s)       

SUBJECT: Subscription agreement with Modo Labs 
for implementation, support, and 
maintenance of District-wide mobile 
application including employee application 

  

 
BACKGROUND:   On May 11, 2018, the Board approved a two-year agreement with Modo 
Labs for the Cypress College mobile application pilot. The Cypress College pilot program 
with Modo Labs is set to conclude in June 2019. Cypress College’s pilot with Modo Labs 
has been successful in improving engagement with students and increase efficiencies in 
those engagements, such as checking in STEM students in the application for the annual 
STEM conference. This spring, assessment work for District-wide adoption and use was 
conducted. Further demonstrations of the product occurred at Fullerton College with 
participation by District and NOCE staff. There is a strong desire to adopt Modo Labs for 
District-wide use. Therefore, the District has been negotiating with Modo Labs for such an 
adoption. The District-wide agreement with Modo Labs not only includes mobile 
applications for the students of Cypress College, Fullerton College and NOCE; it also 
includes a mobile application for District employees. The student mobile applications will 
include an in-application registration function in addition to a number of other functionalities 
that each entity can pick and choose. The NOCCCD employee mobile appliation will 
eventually include a majority of the functionalities currently available in MyGateway, in 
additional to other functionalities that are available from Modo Labs. Furthermore, District 
IT staff is recommending purchasing and implementing the desktop version of the mobile 
application so that student and employee experiences in the mobile application are exactly 
the same on the computer, i.e. the portal. Staff recommend a single payment for a three-
year subscription for Modo Labs for four applications and four portals at a discount. Exact 
pricing is listed below: 
 

Total First Year Fees, Annual Subscription and One-time Fees Combined $245,480 

         Second Year Subscription Fees  $219,120 

         Third Year Subscription Fees $225,693 

Three Year Total Cost – Based on Annual Payments $690,293 

Three Year Total Cost – Single Payment $650,826 
 

This agenda item was submitted by Cherry Li-Bugg, Vice Chancellor, Educational Services 
and Technology. 

 
How does this relate to the five District Strategic Directions?  This item responds to 
Direction #4:  The District will implement best practices related to planning including:  
transparent decision-making processes, support of strategic and comprehensive planning 
activities at campus and District levels, and the allocation of resources to fund planning 
priorities. 



Fred Williams  
 
 

 
 

 
 

3.e.2 

Recommended by 
 
 

Approved for Submittal 
 

 
Item No. 

 

 
How does this relate to Board Policy: This item is submitted in accordance with Board 
Policy 6330, Purchasing/Warehouse, and Board Policy 6340, Contracts. 

 
FUNDING SOURCE AND FINANCIAL IMPACT: Funding for the subscription comes from 
District general funds. 

 
RECOMMENDATION: Authorization is requested to enter into a three year subscription 
agreement with Modo Labs for the implementation, support, and maintenance in the 
amount of $650,826 for the duration of May 2019 through May 2022. Authorization is further 
requested for the Vice Chancellor, Finance & Facilities or District Director, Purchasing, to 
execute the agreement on behalf of the District.   
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NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
 
 
 
TO: BOARD OF TRUSTEES Action X 

  Resolution       

DATE: April 9, 2019 Information       

  Enclosure(s) X 

SUBJECT: Cypress College 
Curriculum Matters 
 

  

 
BACKGROUND: The divisions and the Curriculum Committee at Cypress College 
and the District Curriculum Coordinating Committee have approved the attached 
summary of new curriculum and curriculum revisions. 
 
The Educational Master Plan has indicated that "instructional programs need to be 
continually reviewed as to viability and priority" and the curriculum "needs to provide 
state-of-the-art training in vocational programs."  The assessment process, mandated 
by the state, provides several reasons for the proposed curricular changes: (1) to meet 
changing employment requirements, as per the recommendations of both the faculty 
and advisory committees; (2) to expand and streamline certificate programs in keeping 
with state mandates; (3) to provide meaningful categorization of Faculty Service 
Areas; (4) to provide specific courses to meet student needs; (5) to restructure 
programmatic curricula; (6) to provide greater consistency between Cypress and 
Fullerton courses; and (7) to eliminate courses that either are no longer critical or that 
have been subsumed into other curricular offerings. 
 
All curricula are submitted to the President’s Office for review and approval prior to 
submission to the District Curriculum Coordinating Committee.  This agenda item is 
submitted by Silvie Grote, Chair of the Cypress College Curriculum Committee. 
 
How does this relate to the five District Strategic Directions?  This item 
responds to District Strategic Direction #1:  The District will annually improve the 
rates of completion for degrees, certificates, diplomas, transfers, transfer-readiness 
requirements, and courses.    
 
How does this relate to Board Policy: This item is in compliance with Board Policy 
4020, Program and Curriculum Development. 
 
FUNDING SOURCE AND FINANCIAL IMPACT:  Campus General Fund 
 
RECOMMENDATION:  It is recommended that the Board approve the attached 
summary of curriculum changes for Cypress College, to be effective Fall 2019. The 
curricula have been signed by the Campus Curriculum Chairperson and the College 
President, and have been approved by the District Curriculum Coordinating 
Committee. 

 



4.a.2 
Item No. 

CYPRESS COLLEGE CURRICULUM 
Board Agenda 
April 9, 2019 

 
(DCCC approved March 8, 2019) 

 
 

REVISED COURSES 

COURSE ID ACTION TAKEN CLASS 
SIZE 

CLASS SIZE 
JUSTIFICATION 

EFF 
DATE JUSTIFICATION 

CHIN 101 C 
Elementary Chinese-
Mandarin I 
Units: 5 
Lecture: 5 
Laboratory: 0 
 

* Distance Education 
– Hybrid added  
* Textbook Update 

35 While the instructor does 
lecture, much of the class 
time focuses on 
discussion, group 
learning, and/or 
formal/informal student 
presentations.  
Evaluation primarily 
through objective exams.  
Writing assignments are 
assessed mostly for 
concepts and structure. 

2019 
Fall 

Adding Hybrid for dual 
enrollment instruction. 
Textbook update 
 

CHIN 102 C 
Elementary Chinese-
Mandarin II 
Units: 5 
Lecture: 5 
Laboratory: 0 
 

* Distance Education 
– Hybrid added  
* Prerequisite 
revalidated 
* Textbook Update 

35 While the instructor does 
lecture, much of the class 
time focuses on 
discussion, group 
learning, and/or 
formal/informal student 
presentations.  
Evaluation primarily 
through objective exams.  
Writing assignments are 
assessed mostly for 
concepts and structure.. 

2019 
Fall 

Adding Hybrid for dual 
enrollment instruction. 
Textbook update. 

CHIN 203 C 
Intermediate 
Chinese-Mandarin 
III 
Units: 5 
Lecture: 5 
Laboratory: 0 
 

* Catalog Description 
Update 
* Distance Education 
– Hybrid added  
* Prerequisite 
revalidated 
* Textbook Update 

30 Class time focuses on 
individualized 
instruction, student 
presentation time, and/or 
group learning. Requires 
three or more writing 
assignments using 
advanced analytical and 
critical thinking skills. 
Writing assignments are 
assessed for critical 
thinking, conceptual 
understanding, structure, 
style and mechanics. 

2019 
Fall 

Adding Hybrid for dual 
enrollment instruction 
Catalog description and 
textbook update. 
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 NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
 
 
 

TO: BOARD OF TRUSTEES Action X 

  Resolution X 

DATE: April 9, 2019 Information       

  Enclosure(s) X 

SUBJECT: Approve Cypress College to Accept NSF 
Grant Funding as a Sub Grantee in 
Partnership with UC, Irvine 
 

  

BACKGROUND: This grant will support course development of the newly created 
Cybersecurity pathway with UCI, and provide software and lab support for students who will 
benefit from this pathway at the high school and community college level. Cypress College 
will partner with University of California, Irvine School of Engineering and School of 
Information and Computer Sciences as a subgrantee on a National Science Foundation 
(NSF) grant.  UCI will grant $100,000.00 to Cypress College for the period of April 1, 2019 to 
September 30, 2019 to establish a virtual machine (VMWare) network within our NetLabs 
infrastructure, providing the campus with the opportunity to engage in hands-on cyber-related 
learning projects. This learning environment will focus on cyber security training and cyber 
technology development by enhancing our students’ skills for working in the cyber security 
field. Funding will also support embedded tutoring, curriculum exchange, and program 
outreach in collaboration with the NOCCCD Promise. 
 

This item is being submitted by Henry Hua, Dean of Business and Computer Science, 
Cypress College. 
 

How does this relate to the five District Strategic Directions? This request relates to 
District Strategic Direction #1: Strategic Direction: The District will annually improve the rates 
of completion for degrees, certificates, diplomas, transfers, transfer-readiness requirements, 
and courses. It also responds to Strategic Direction #5: The District will develop and sustain 
collaborative projects and partnerships with the community’s educational institutions, civic 
organizations, and businesses. This project supports Strategic Direct #5, in that it will educate 
all constituents in the STEM and Cyber Security pathways across educational segments. 
 

How does this relate to Board Policy: This item is submitted in accordance with Board 
Policy 3280, that the Board will be informed about all grants received by the District. 

 

FUNDING SOURCE AND FINANCIAL IMPACT: The grant awarded Cypress College as a 
subgrantee, is $100,000 to be encumbered no later than September 30, 2019. 
 

RECOMMENDATION: Authorization is requested to accept the grant of $100,000 from UC, 
Irvine as a subgrantee of the NSF grant. It is also requested that a resolution be adopted to 
accept new revenue and authorize expenditures with the General Fund, pursuant to the 
California Code of Regulations Title 5, Section 58308. Further authorization is requested for the 
Vice Chancellor, Finance and Facilities, or the District Director, Fiscal Affairs, to execute any 
agreements and related documents and any amendments to modify the agreements on behalf 
of the District. 



PROPOSED

OBJECT OF EXPENDITURE BUDGET

20000 Classified & Other Non-Academic Salaries

15501 2425 21110 6010 12,500$     

30000 Benefits

15501 2425 30000 6010 2,125$       

40000 Supplies & Material

15501 2425 40000 6010 1,000$       

50000 Other Operating Expenses

15501 2425 50000 6010  $    33,075 

59000 Indirect Costs

15501 2425 59000 6010  $      4,870 

60000 Equipment 15501 2425 60000 6010  $    46,430 

 $  100,000 

80000 Revenue

Other Federal Revenues 15501 2425 81900 6010   $  100,000 

 $  100,000 

4.b.2

Item No. 

Total Expenses

Total Revenues

Cypress College

UCI National Science Foundation Grant

Budget

April 01, 2019 - September 30, 2019



4.b.3 
Item No. 

RESOLUTION OF THE BOARD OF TRUSTEES 
OF 

NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
OF  

ORANGE COUNTY, CALIFORNIA 
*** 

WHEREAS, the Board of Trustees finds there is a need to establish budgets from funding 
sources within the General Fund, for fiscal year 2018-2019, pursuant to the California Code of 
Regulations Title 5, Section 58308; 
 
NOW, THEREFORE, BE IT RESOLVED that the budgets listed below are duly and regularly 
approved. 
 

 
INCOME ACCOUNT 

 
INCOME SOURCE 

 
 

 
AMOUNT 

8199 Other Federal Revenues $ 100,000 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
AYES: 
 
NOES: 
 
ABSENT: 
 
STATE OF CALIFORNIA) 

)  SS  
COUNTY OF ORANGE   ) 
 
I, Fred Williams, Vice Chancellor, Finance and Facilities, of the North Orange County 
Community College District of Orange County, California, hereby certify that the above is a 
true excerpt from the minutes of a regular Board meeting held on April 9, 2019, and passed by 
a ____________ vote of said Board. 

  
Vice Chancellor, Finance and Facilities 

 
The above transfer approved on the               day of                                    . 
 

Al Mijares, Ph.D., County Superintendent of Schools 
 

by                                                                  , Deputy 

EXPENDITURES ACCOUNT DESCRIPTION   

    

2100 Classified & Non-Academic Salaries $ 12,500 

3000 Employee Benefits $ 2,125 

4000 Supplies & Material $ 1,000 

5000 Other Operating Expenses $ 37,945 

6000 Equipment $ 46,430 

    

 TOTALS $ 100,000 



Irma Ramos 
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 NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
 
 
 

TO: BOARD OF TRUSTEES Action X 

  Resolution       

DATE: April 9, 2019 Information       

  Enclosure(s) X 

SUBJECT: Academic Personnel 
 
 

  

 

BACKGROUND:   Academic personnel matters within budget. 
 
 

 

How does this relate to the five District Strategic Directions?  Not applicable. 
 
 

 

How does this relate to Board Policy: These items are in compliance with Chapter 7, Human 
Resources, Board Policies and Administrative Procedures relating to personnel administration. 
 
 
 

FUNDING SOURCE AND FINANCIAL IMPACT: All personnel matters are within budget. 
 
 
 

RECOMMENDATION: It is recommended that the following items be approved as submitted. 
 

 
  
 
 



Academic Personnel 
April 9, 2019 
 

 5.a.2 
Item No. 

PHASE-IN RETIREMENTS 
 
Snyder, Peter FC Physical Education Instructor  
  From: Fall Sem. 100%/Spring Sem. 100% 
  To: Fall Sem. 73.33%/Spring Sem. 73.33% 
  Eff. 08/26/2019 
  PN FCF732 
 
CHANGE IN SALARY CLASSIFICATION 
 
Anguizola Assaf, Elise FC Communications Instructor (ADJ) 
  From: Column 1, Step 1 
  To: Column 2, Step 1 
  Eff. 01/28/2019 

Hazell, Michelle CC Nursing Instructor (ADJ) 
  From: Column 1, Step 1 
  To: Column 2, Step 1 
  Eff. 01/28/2019 
 
Reddy, Lakshmi CC Biological Sciences Instructor (ADJ) 
  From: Column 1, Step 1 
  To: Column 3, Step 1 
  Eff. 02/01/2019 
 
ADDITIONAL DUTY DAYS @ PER DIEM 
 
Bevec, Gina FC Head Coach, Women’s Track & Field   15 days 
Crooks, Brian FC Asst. Coach, Men’s Volleyball        8 days  
Duron, Yolanda FC Head Coach, Tennis        13 days  
Lewin, Pamela FC Head Coach, Lacrosse       13 days 
Plum, Alix FC Director of Dance Productions        4 days  
Price, Rhett FC Asst. Coach, Men’s Swim/Dive        8 days  
Rapp, Edward FC Head Coach, Men’s Volleyball      13 days  
Rosa, Melanie FC Director of Dance Productions        4 days  
Sheil, Sean FC Head Coach, Men’s Track & Field      15 days 
Webster, Perry FC Asst. Coach, Baseball        11 days  
 
PAYMENT FOR INDEPENDENT LEARNING CONTRACTS SPRING 2019 
 
Floyd, Becky CC    $  10.00 
Grande, Jolena CC    $    5.00 
Hormel, James CC    $  10.00 
Hurdle, Terra CC    $  10.00 
McMillan, Marcus CC    $  40.00 
Mohr, Margaret CC    $  25.00 



Academic Personnel 
April 9, 2019 
 

 5.a.3 
Item No. 

Mosqueda-Ponce, Therese  CC    $  10.00 
Owen Driggs, Janet CC    $  15.00 
Paiement, Paul CC    $    5.00 
Pinkham, Bill CC    $  30.00 
Ramos, Jaime CC    $  40.00 
Rhymes, Regina CC    $  20.00 
Schulps, Molly CC    $  40.00 
Smith, Susan CC    $  10.00 
Valdez, Edilberto CC    $145.00 
Young, Brandy  CC    $  10.00 
 
LEAVES OF ABSENCE 
 
Nusbaum, David CC Mathematics Instructor 
  Load Banking Leave With Pay (100%) 
  Eff. 2019 Spring Semester 
 
Parikh, Jalpa FC Anthropology Instructor  
  Family Medical Leave (FMLA/CFRA) (100%) 
  Paid Leave using Regular and Supplemental 
  Sick Leave until Exhausted; Unpaid thereafter 
  Eff. 03/22/2019-04/12/2019 
 
Tran, Hoa CC Mathematics Instructor 
  Load Banking Leave With Pay (33.33%) 
  Eff. 2019 Spring Semester 
 
TEMPORARY ACADEMIC HOURLY-INSTRUCTIONAL-2019 SPRING SEMESTER, 
WINTER/SPRING TRIMESTER 
 
Fouts, Andrea CC Column 1, Step 1 
Gray, Richard NOCE Column 2, Step 1 
Haikal, Helal NOCE Column 2, Step 1 
Herrera, Daniel CC Column 1, Step 1 
Lee, Victoria FC Column 1, Step 1 
Linahon, James FC Column 2, Step 1 
Martinez, Karina NOCE Column 2, Step 1 
Murphy, Tara NOCE Column 2, Step 1 
Olivos-Munoz, Tamara NOCE Column 1, Step 1 
Pliska, Steve FC Column 1, Step 1 
Synicky, Christopher FC Column 1, Step 1 
 
TEMPORARY ACADEMIC HOURLY-NONINSTRUCTIONAL 
 
Herrera, Daniel CC Column 1, Step 1 
 



Irma Ramos 
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 NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
 
 
 

TO: BOARD OF TRUSTEES Action X 

  Resolution       

DATE: April 9, 2019 Information       

  Enclosure(s) X 

SUBJECT: Classified Personnel 
 
 

  

 

BACKGROUND:   Classified personnel matters within budget. 
 
 

 

How does this relate to the five District Strategic Directions?  Not applicable. 

 

 

 

How does this relate to Board Policy:  These items are in compliance with Chapter 7, Human 
Resources, Board Policies and Administrative Procedures relating to personnel administration. 
 
 
 

FUNDING SOURCE AND FINANCIAL IMPACT: All personnel matters are within budget. 
 
 
 
 

RECOMMENDATION: It is recommended that the following items be approved as submitted. 
 

 
  
 
 



Classified Personnel 
April 9, 2019 
 

 5.b.2 
Item No. 

RETIREMENT 
 
Lamb, Darin   FC  Groundskeeper 
      12-month position (100%) 
      Eff. 04/08/2019 
      PN FCC871 
 
RESIGNATION 
 
Herrera, Daniel  FC  Student Services Technician/Ed. Partnerships 
      12-month position (100%) 
      Eff. 03/29/2019 
      PN FCC594 
 
Smith, Deborah  NOCE  Student Services Specialist/DSS 
      12-month position (100%) 
      Eff. 03/28/2019 
      PN SCC869 
 
Taylor, Gail   CC  Special Projects Director, College Foundation and 
      Community Relations (100%) 
      Eff. 04/21/2019 
      PN CCT991 
 
NEW PERSONNEL 
 
Qader, Amanda  FC  Instructional Assistant/Math Lab 
      11-month position (75%) 
      Range 36, Step A + 5% Shift 
      Classified Salary Schedule 
      Eff. 04/10/2019 
      PN FCC584 
 
Ortiz, Triseinge   NOCE  Registrar 
      12-month position (100%) 
      Range 19, Column E 
      Management Salary Schedule 
      Eff. 04/10/2019 
      PN SCM987 
 
 
 
 
 
 
 



Classified Personnel 
April 9, 2019 
 

 5.b.3 
Item No. 

RECLASSIFICATION 
 
Gomez, Monica  NOCE  Administrative Assistant I 
      12-month position (100%) 
      Range 33, Step D  
      
      To: Administrative Assistant II 
       12-month position (100%) 
       Range 36, Step D 
       Classified Salary Schedule 
       Eff. 10/01/2018 
       PN SCC975 
 
VOLUNTARY CHANGES IN ASSIGNMENT 
 
Howard, Adam  AC  Systems Analyst, Applications 
      12-month position (100%) 
      PN ISC985 
 
      Extension of Temporary Change in Assignment 
      To: Interim Manager, IT Applications Support 
       Range 27, Column D  
       Management Salary Schedule 
       Eff. 05/01/2019 – 06/30/2019 
       PN IIM998 
 
Kiely, Janae   FC  Administrative Assistant II 
      12-month position (100%) 
      PN FCC695 
 
      Extension of Temporary Change in Assignment 
      To: Office Coordinator 
       Range 40, Step D 
       Classified Salary Schedule 
       Eff. 04/01/2019 – 04/30/2019 
       PN FCC998 
 
Mai, Donald   FC  Library Assistant II (100%) 
 
      Temporary Increase in Months Employed 
      From: 11 months 
      To: 12 months 
       Eff. 06/01/2019 – 06/30/2019 
 
 
 



Classified Personnel 
April 9, 2019 
 

 5.b.4 
Item No. 

Marquardt, Summer  FC  Accounting Clerk II (100%) 
 
      Return to Regular Assignment 
      Eff. 03/31/2019 
 
PROFESSIONAL GROWTH & DEVELOPMENT 
 
Russell, Regina  CC  Administrative Assistant II (100%) 
      5th increment ($400) 
      Eff. 07/01/2020 
 
STIPEND FOR ADDITIONAL ADMINISTRATIVE DUTIES 
 
Marquardt, Summer  FC  Accounting Clerk II (100%) 
      6% Stipend 
      Eff. 04/01/2019 – 06/30/2019 
 
LEAVES OF ABSENCE 
 
Castro, Jeri   NOCE  Facilities Custodian I (100%) 
  Family Medical Leave (FMLA/CFRA) 
  Paid Leave Using Regular and Supplemental Sick  
  Leave Until Exhausted; Unpaid Thereafter 
  Eff. 02/20/2019 – 05/18/2019 (Consecutive Leave) 
 
Garrett, Taylor  CC  Administrative Assistant III (100%) 
      Unpaid Personal Leave 
      Eff. 04/11/2019 – 04/12/2019;  
      05/30/2019 – 05/31/2019; 06/03/2019 
 
Giang, Vivian   NOCE  IT Services Coordinator I (100%) 
  Family Medical Leave (FMLA/CFRA/PDL) 
  Paid Leave Using Regular and Supplemental Sick  
  Leave Until Exhausted; Unpaid Thereafter 
  Eff. 12/14/2018 – 04/22/2019 (Consecutive Leave) 
  
Sestito, Teresa  CC  Athletic Equipment Coordinator (100%) 
  Family Medical Leave (FMLA/CFRA) 
  Paid Leave Using Regular and Supplemental Sick  
  Leave Until Exhausted; Unpaid Thereafter 
  Eff. 03/19/2019 – 05/27/2019 (Consecutive Leave) 
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April 9, 2019 
 

 5.b.5 
Item No. 

Tran, Jeanne                      AC  Human Resources Specialist (100%) 
  Family Medical Leave (FMLA/CFRA/PDL) 
  Paid Leave Using Regular and Supplemental Sick  
  Leave Until Exhausted; Unpaid Thereafter 
  Eff. 03/14/2019 – 04/24/2019 (Consecutive Leave) 
 
Tran, Nghia                         AC  Purchasing Assistant (100%) 
  Family Medical Leave (FMLA/CFRA) 
  Paid Leave Using Family Illness and Personal  
  Necessity Until Exhausted; Unpaid Thereafter 
  Eff. 03/14/2019 – 03/29/2019 (Consecutive Leave) 
 
NEW CLASSIFIED JOB DESCRIPTION 
 
Curriculum Specialist 
Range 40 
Classified Salary Schedule 
 



NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
JOB DESCRIPTION 

 

 1 

Job Title: Curriculum Specialist Range:    40 Classified Schedule 

Date Revised:  Date Approved:  

 

 

PRIMARY PURPOSE 

This position is responsible for providing a wide variety of comprehensive, complex, and specialized 
administrative and technical duties in support of the coordination of the curriculum approval process and 
management of curricular information. 

 
ESSENTIAL FUNCTIONS 
Examples of essential functions are interpreted as being descriptive and not restrictive in nature. 

1. Perform advanced administrative duties independently at the direction of the immediate 
supervisor within a college or District; manage daily activities to assure efficient operations; 
provide information to departments, personnel, staff and the public by phone and in person; 
answer questions and resolve problems related to curriculum issues requiring specialized and 
extensive knowledge of the local and state curriculum inventory system; use independent 
judgement. 

2. Compile and maintain curricular information in the student information system, local curriculum 
management system and the State curriculum inventory; code new courses for entry; maintain 
curricular changes and act as a liaison for MIS reporting; generate reports required for local, 
state, and federal reporting purposes. 

3. Serve as a non-voting member on assigned curriculum and instruction committees; act as a 
resource to monitor course and program curricula throughout the approval process and 
contribute to assuring compliance according to legal guidelines; review proposals for 
completeness, formatting, spelling and grammar. 

4. Advise faculty and staff on curriculum policies and procedures developed and approved by the 
campus curriculum committee; assist with the completion of proposals; prepare and distribute 
campus calendars related to curriculum, board agenda items, curriculum committee agendas, 
minutes and other documents related to the curriculum approval process. 

5. Coordinate the curriculum approval process from the course/program proposal level through 
local and state approval, including tracking completion of changes (new and revised) according 
to legal guidelines and established timelines. 

6. Provide support to the college Curriculum Committee; attend meetings; document and record 
proceedings; act as a resource; manage curriculum committee webpages; post minutes, 
agendas, and curriculum materials. 

7. Collaborate with faculty to resolve problems while monitoring, advising, reviewing, and 
validating curriculum proposals to aide in assuring compliance and technical accuracy with a 
variety of applicable laws, rules, regulations, and restrictions, including Title 5, California 
Education Code, District policies and regulations, and curriculum and program development as 
established by the California Community Colleges Chancellor’s Office. 

8. Act as a resource and provide information, interpretation, and technical support to the Vice 
President of Instruction, Curriculum Chair, Faculty Senate President, Deans, Faculty, and staff 
in all matters pertaining to curriculum processing; train authorized faculty on course curriculum 
entry; assist in creating, updating, and tracking approval of course outlines. 



NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
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9. Attend California Community College Chancellor’s Office and State Academic Senate regional 
workshops, curriculum institutes, and webinars to maintain currency and compliance with Title 
5 and California Education Code. 

10. Monitor legal advisories from the California Community Colleges Chancellor’s Office and 
actions taken by the State Board of Governors. 

11. Provide general interpretation of applicable laws, rules, regulations, restrictions, and policies of 
the California Community Colleges Chancellor’s Office and provide analysis of potential impact 
on curriculum and programs. 

12. Serve as a lead functional expert for the student information system and the local curriculum 
management system; maintain and update user documentation procedures; ensure the 
information is posted to all relevant college websites. 

13. Train and provide work direction and guidance to others as directed. 

14. Learn and apply emerging technologies and advances as necessary to perform duties in an 
efficient, organized, and timely manner. 

15. Sensitivity to and understanding of the disabilities and diverse academic, socioeconomic, 
cultural, and ethnic backgrounds of students, faculty, and staff. 

16. Perform related duties as assigned. 

  

OTHER FUNCTIONS 

 

WORKING RELATIONSHIPS 

The Curriculum Specialist works directly with the campus curriculum committee and District curriculum 
staff and maintains frequent contact with college administrators, faculty, staff, and students. 
 

EDUCATION AND EXPERIENCE 

Minimum Required Qualifications 

High school diploma or GED, supplemented by college courses. 

Minimum four (4) years administrative experience. 

Demonstrated sensitivity to and understanding of the diverse academic, socioeconomic, cultural, 
disability, gender, gender identity, sexual orientation, and ethnic backgrounds of community college 
students, faculty and staff. 
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KNOWLEDGE, SKILLS, AND ABILITIES 

Knowledge of local and state organization, policies, procedures and rules related to California Community 
College curriculum 
Knowledge of state, district, and department processes and procedures for the development, review, and 
adoption of courses and instructional programs 
Knowledge of the procedures and methods required for approval of curriculum and curriculum tracking in 
a community college environment 
Knowledge of and experience utilizing local and state curriculum inventory and management system(s) 
Knowledge of curriculum coding and MIS data reporting related to curriculum (i.e. TOP, SOC, SAM) 
Knowledge of applicable sections of State Education Code and other applicable laws 
Knowledge of local and State laws applicable to assigned programs 
Knowledge of organization, policies, and rules of assigned department or program 
Knowledge of modern office practices, procedures and equipment 
Knowledge of record-keeping techniques 
Knowledge of research methods and data analysis techniques 
Knowledge of correct English usage, grammar, spelling, punctuation, and vocabulary 
Knowledge of various computer software applications 
Ability to work collaboratively with deans, faculty, and staff to maintain and complete course catalogue 
entry efficiently and with accuracy 
Ability to provide information and guidance to staff on catalogue processes and procedures. 
Ability to interpret, apply and explain rules, regulations, policies and procedures 
Ability to make arithmetic calculations quickly and accurately 
Ability to compile, organize and coordinate data from a variety of sources 
Ability to operate a variety of office equipment such as calculator, computer, copier, etc. 
Ability to analyze situations accurately and adopt an effective course of action  
Ability to plan, organize and prioritize work 
Ability to work independently with little direction 
Ability to complete work efficiently with many interruptions 
Ability to work confidentially with discretion 
Ability to meet schedules and time lines 
Ability to understand and follow oral and written directions 
Ability to communicate effectively, both orally and in writing 
Ability to understand scope of authority in making independent decisions 
Ability to establish and maintain effective working relationships with others 
 
 

SPECIAL REQUIREMENTS 

A valid California driver’s license 

WORKING CONDITIONS 

College or District business office environment; subject to sitting for long periods at a time (up to 2-3 
hours). Repetitive use of upper extremities including hand coordination activities. 

 



Irma Ramos 
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 NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
 
 
 

TO: BOARD OF TRUSTEES Action X 

  Resolution       

DATE: April 9, 2019 Information       

  Enclosure(s) X 

SUBJECT: Professional Experts 
 
 

  

 

 BACKGROUND:   Professional Experts within budget. 
 
 

 

How does this relate to the five District Strategic Directions?  Not applicable. 
 
 

 

How does this relate to Board Policy: These items are in compliance with Chapter 7, Human 
Resources, Board Policies and Administrative Procedures relating to personnel administration. 
 
 
 

FUNDING SOURCE AND FINANCIAL IMPACT: All personnel matters are within budget.  The 
supervising manager is authorized by the Board to assign budget numbers in the employment of 
Professional Experts. 

 
 
 

RECOMMENDATION: It is recommended that the following items be approved as submitted. 
 

 



Professional Experts 
April 9, 2019 
 

5.c.2 
Item No. 

PROFESSIONAL EXPERTS 
 

Name Site Job Classification Project Title Max 
Permitted 
Hours per 

Week 

Begin End 

Bhari, Sony NOCE Project Expert Career Pathways Specialist 26 04/01/2019 05/03/2019 

Caalim, Geraldine FC Technical Expert I Fashion Department Technical Expert 26 02/27/2019 05/29/2019 

Chung, Seung-Jai FC Technical Expert I Violinist for Musical Theatre 15 03/22/2019 03/23/2019 

De La Mora, Jamie NOCE Technical Expert I SASS (Supporting Adults for Student Success) 26 03/14/2019 06/28/2019 

Fernandez, Gabriella AC Technical Expert II Excel Training Facilitator 40 03/22/2019 06/30/2019 

Fiore, Rome FC Technical Expert II Costume Designer 7.5 11/12/2018 01/23/2019 

Giroux, Randall FC Technical Expert I Fingerprint Specialist Training 20 04/03/2019 04/10/2019 

Haro, Patricia NOCE Project Expert Career Pathways Specialist 26 04/22/2019 06/30/2019 

Harris, Remy NOCE Project Expert Career Pathways Specialist 26 04/22/2019 06/27/2019 

Johnstone, Deborah NOCE Project Coordinator CTE SoCal Sheet Metal JATC 26 04/03/2019 04/19/2019 

Llanes, Jasmin NOCE Project Expert Mobility Trainer 26 04/01/2019 06/30/2019 

Lopez, Corina NOCE Technical Expert I MA Externship Program 26 04/22/2019 06/28/2019 

MacGill, Kenneth AC Technical Expert I Maintenance & Operations 26 04/01/2019 06/28/2019 

Moran, Elda NOCE Project Expert Peer Mentor for Grads to Be Program 26 03/18/2019 06/30/2019 

Norzagaray Spillers, 
Cesar 

NOCE Project Expert Assessment Center Professional Expert 26 04/29/2019 06/28/2019 

Padilla, Debra NOCE Project Coordinator CTE SoCal Sheet Metal JATC 15 04/03/2019 04/12/2019 

Schleicher, Matthew FC Project Expert High School Theatre Festival 2019 Judges 26 03/22/2019 03/23/2019 

Taylor, Matthew FC Technical Expert II Guided Pathways Planning 40 01/28/2019 05/24/2019 

Woyshner, Robert FC Technical Expert II Pianist for MasterClass 6 10/25/2018 10/25/2018 

 



Irma Ramos 
 
 

 
 

 
 

 
5.d.1 

Recommended by 
 
 

Approved for Submittal 
 

 
Item No. 

 

 NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
 
 
 

TO: BOARD OF TRUSTEES Action X 

  Resolution       

DATE: April 9, 2019 Information       

  Enclosure(s) X 

SUBJECT: Hourly Personnel 
 
 

  

 

BACKGROUND:   Short-term, substitute and student work-study/work experience personnel may 
be employed on a temporary basis from time to time to assist in the workload of various 
departments. 
 
In accordance with the District’s administrative procedures, the employment of short-term and 
substitute employees is restricted to not more than twenty-six (26) hours per week.  The 
employment of student employees is restricted to not more than twenty (20) hours per week. 

 
 

How does this relate to the five District Strategic Directions?  Not applicable. 

 

 

How does this relate to Board Policy: These items are in compliance with Chapter 7, Human 
Resources, Board Policies and Administrative Procedures relating to personnel administration. 
 

 

FUNDING SOURCE AND FINANCIAL IMPACT: All personnel matters are within budget. 
 
 
 

RECOMMENDATION: It is recommended that the following items be approved as submitted. 
 



Hourly Personnel 
April 9, 2019 
 

5.d.2 
Item No. 

Short-Term Hourly 
 

Name  Site Title and Description of Service Begin End Grade/Step 

Acuna, Parige Daneen FC Clerical/Secretarial  - Assist with Educational Partnerships & Outreach  04/10/19 06/30/19 TE A 1 

Almanza, Veronica  FC Clerical/Secretarial - Assist in Food Bank 04/10/19 06/30/19 TE A 2 

Alvatorre, Ramiro FC Clerical/Secretarial - Assist in Financial Aid Office 04/10/19 06/30/19 TE A 4 

Apolinar, Erandy FC Clerical/Secretarial  - Assist with Educational Partnerships & Outreach  04/10/19 06/30/19 TE A 1 

Arredondo, Armando FC Clerical/Secretarial  - Assist with Educational Partnerships & Outreach  04/10/19 06/30/19 TE A 1 

Calderon, Daphne NOCE  Direct/Instr - Assist in ESL department  04/10/19 06/30/19 TE A 3 

Carey, Michael CC Direct Instr Support - Assist with CyberPatriot program 04/10/19 06/30/19 TE A 2 

Chang, Ryan FC Direct Instr Support - Assist ACT computer lab 04/10/19 06/29/19 TE A 1 

Contreras, Mar  CC Direct Instr Support - Assist with CyberPatriot program 04/10/19 06/30/19 TE A 2 

Farina, Juliana NOCE  Direct Instr Support - Assist with GED Anaheim classes 04/10/19 06/30/19 TE A 1 

Flores, Klarissa Naomi FC Clerical/Sercretarial - Assist with Educational Partnerships & Outreach  04/10/19 06/30/19 TE A 1 

Gomez Valencia, Omar FC Clerical/Secretarial - Assist in Campus Safety Office 04/24/19 06/30/19 TE B 3 

Howard, Elvie FC Clerical/Secretarial - Assist in Financial Aid Office 04/10/19 06/28/19 TE A 2 

Koofer, Delia CC Clerical/Secretarial - Assist in Physical Plant and Facilities office 04/10/19 06/30/19 TE A 4 

Lee, Paris FC Clerical/Secretarial - Assist in Campus Safety Office 05/02/19 06/30/19 TE B 2 

Martin, Esmeralda  FC Clerical/Secretarial  - Assist with Educational Partnerships & Outreach  04/10/19 06/30/19 TE A 1 

Portillo, Amarilis NOCE  Non-Direct Instr Support - Assist with Kids College summer swim program 06/13/19 06/29/19 TE B 1 

Pour Hassen, Shamila NOCE  Direct Instr Support - Assist in the CAEP ESL program 04/10/19 06/30/19 TE A 3 

Ramirez, Cesar NOCE  Clerical/Secretarial - Assist in the Facilities Planning & Construction Office 04/10/19 06/30/19 TE A 1 

Varela, Michael FC Direct Instr Support - Assist Men's coach for Waterpolo  04/10/19 06/30/19 TE H 4 

Zahir, Fahim FC Direct Instr Support - Assist ACT computer lab 04/10/19 06/30/19 TE A 2 

Zahir, Fahim FC Direct Instr Support - Assist ACT computer lab 04/10/19 06/30/19 TE A 1 

 
 
 
 



Hourly Personnel 
April 9, 2019 
 

5.d.3 
Item No. 

Tutors, Interpreters, and Readers 
 

Name  Site Title and Description of Service Begin  End  Grade/Step 

Hamblin, Daishaun FC Clerical/Secretarial - Assist in off-campus tutoring with Raymond Elementary 04/10/19 06/30/19 TE A 2 

 
Hourly Substitutes 
 

Name  Site Title and Description of Service Begin End  Grade/Step 
Argueta-Figueroa, A FC Tech/Paraprof - Substitute for Classified Vacant PN FCC912 04/08/19 06/14/19 TE B 2 

Ramos-Esquivel, C FC Tech/Paraprof - Substitute for Classified Vacant PN FCC954 04/09/19 06/21/19 TE B 2 

Sanchez, Fernando CC Clerical/Secretarial - Substitute for Classified employee on leave 04/10/19 06/30/19 TE A 2 

Santiago, Chavira FC Tech/Pararrof - Substitute for Classified employee on leave  03/29/19 06/19/19 TE B 3 

Smith, Larry FC Clerical/Secretarial - Substitute for Classified employee on leave 03/25/19 06/14/19 TE B 2 

 
Full Time Students and Work Study 
 

Name  Site Title and Description of Service Begin  End  Grade/Step 

Almanza Bahena, N FC Full-time Student - Assist in Food Bank 04/10/19 06/30/19 TE A 2 

Arroyo, Karyna  FC Work Study Student - Assist in EOPS Office 04/10/19 06/30/19 TE A 2 

Chavez, Jose FC Work Study Student - Assist in the Math Lab 04/10/19 06/30/19 TE A 2 

Doque, Stephanie FC Work Study Student - Assist in the Music Lab 04/10/19 06/30/19 TE A 2 

Luu, Stanley  FC Full-time Student - Assist in International Student Center 03/27/19 06/30/19 TE A 1 

Ortega, Noe FC Work Study Student - Assist in the Biological Science Lab 04/10/19 06/30/19 TE A 2 

Perello,Germain FC Work Study Student - Assist in the Architecture Lab  04/10/19 06/30/19 TE A 3 

Verdin, Jose FC Work Study Student - Clerical assistance for Food Bank 04/10/19 06/30/19 TE A 2 

 
 



Irma Ramos 
 
 

 
 

 
 

 
5.e.1 

Recommended by 
 
 

Approved for Submittal 
 

 
Item No. 

 

 NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
 
 
 

TO: BOARD OF TRUSTEES Action X 

  Resolution       

DATE: April 9, 2019 Information       

  Enclosure(s) X 

SUBJECT: Volunteers 
 
 

  

 

BACKGROUND:   The District recognizes the value of volunteer services in conjunction with 
certain programs, projects, and activities and may use the services of volunteers from time to 
time, when it serves the interests of the District.  Volunteers are individuals who freely offer to 
perform services for the District without promise, expectation, or receipt of any compensation for 
the services provided. 
 

 

How does this relate to the five District Strategic Directions?  Not applicable. 

 

 

How does this relate to Board Policy:  Not applicable. 
 

 

 

FUNDING SOURCE AND FINANCIAL IMPACT:  Not applicable. 
 
 
 

RECOMMENDATION: It is recommended that the following items be approved as submitted. 
 
 
 
 

 



Volunteer Personnel 
April 09, 2019 
 

5.e.2  
 Item No. 

 
 

Name Site Program Begin End 

Charnit, Sandhu FC DSS - Personal Services Assistant 01/28/2019 05/25/2019 

Dawson, Jimmy FC DSS - Personal Services Attendant 03/14/2019 05/25/2019 

Fu, Ruoyu FC Humanities -TESOL Prog/Declaration Day 03/27/2019 03/27/2019 

Gonzalez, Carina FC DSS - Personal Services Attendant 03/14/2019 05/25/2019 

Gonzalez, Claudia FC Humanities -TESOL Prog/Declaration Day 03/27/2019 03/27/2019 

Lee, Jessica FC DSS - Personal Services Assistant 01/28/2019 05/25/2019 

Nguyen, Jade FC Humanities-TESOL Prog/Declaration Day 03/27/2019 03/27/2019 

Sumalinog, James Earl NOCE DSS - Personal Care Attendant 03/13/2019 06/29/2019 

 



Cheryl Marshall 
 
 

 
 

 
 6.a 

Recommended by 

 

 
 

Approved for Submittal 
 

 
Item No. 

 

 NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
 
 

TO: BOARD OF TRUSTEES Action  

  Resolution  

DATE: April 9, 2019 Information         X 

  Enclosure(s)  

SUBJECT: Future Board Agenda Items   
 

 
BACKGROUND: During the June annual Board and Chancellor planning retreat, the group 
discussed how to make Board meetings more effective and efficient. As a result of that 
discussion, it was agreed that a new Future Board Agenda Items section would be included 
in Board meeting agendas to provide an opportunity for trustees to discuss the possibility 
of adding topics or items of interest to future agendas.  
 
This information item is presented to allow for discussion on any potential future Board 
agenda items. 
 
 
How does this relate to the five District Strategic Directions? This item responds to 
District Strategic Direction #4: The District will implement best practices related to planning, 
including: transparent decision-making processes, support of strategic and comprehensive 
planning activities at campus and district levels, and the allocation of resources to fund 
planning priorities. 

 
 

How does this relate to Board Policy: This item is in accordance with Board Policy 2310, 
Regular Meetings of the Board and Board Policy 2340, Agendas. 

 
 

FUNDING SOURCE AND FINANCIAL IMPACT: Not applicable.  
 
 

RECOMMENDATION: It is recommended that the Board discuss any potential future Board 
agenda items.  
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