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July 7, 2025
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presidentcseal67@outlook.com

Elaine Loayza, Chapter President 167

Re: Tentative Agreement — 2024-2027 Successor

Dear Chapter President Loayza:

I have received the Successor Agreement tentatively agreed to between the North
Orange County Community College District and California School Employees
Association and its NOCCCD Chapter 167 that will be in effect from July 1, 2024
through June 30, 2027.

It has been reviewed in accordance with Policy 610. | have found no apparent
violation of law, CSEA’s Constitution and Bylaws, or Policy.

Ratification for this tentative agreement is required. After the agreement has been
ratified by the chapter, and signed by you, the district, and your Labor Relations
Representative (LRR) please provide your LRR with three (3) signed copies of the
final agreement. Additionally, please provide your LRR with the ratification date so

Adam Weinberger
Association President

Keith Pace
Executive Director

Member of the AFL-CIO

The nation’s largest
independent classified
employee association

that we may update our records.

Please ensure your chapter complies with the Ratification Meeting requirements as
identified in your chapter constitution and Policy 610 Ratification Notice.

I would like to take this opportunity to acknowledge the time and effort spent by you
and the Negotiating Committee in negotiations. Your involvement and dedication are

truly appreciated.

Please feel free to contact my office if you have any questions or concerns.
Congratulations on your agreement!

Sincerely,

CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION

Al

Amy Gonzales
Field Director

AG/jt
Enclosures

Cc: Karen Knecht, Regional Representative 22
Laura Moore, Area H Director
Emma Lopez, Senior Labor Relations Representative
Chapter 167 Contract File

Our mission: To improve the lives of our members, students and community.



PREAMBLE, shall remain unchanged and language to remain status quo, except as indicated below:

|  This Agreement is made and entered into this 30" of June 20253rd-day-of September2024, by and between
North Orange County Community College District, hereinafter referred to as the District, and the California
School Employees Association, and its North Orange County Community College District (NOCCCD) Chapter

Last Best and Final Comprehensive Proposal

From North Orange County Community College District
To California School Employees Association
and its North Orange County Community College District Chapter 167

June 30, 2025

PREAMBLE

167 (hereinafter, “CSEA™).CSEA-Chapter#-167-hereinafterreferred-te-as- CSEA:-

The purpose of this Agreement is to promote the improvement of personnel management and employer-
employee relations, provide an equitable and peaceful procedure for the resolution of differences, and

establish rates of pay and other terms and conditions of employment.

Article |, shall remain unchanged except for the following amendment(s):

ARTICLE 1
RECOGNITION

ARTICLE 1- RECOGNITION, shall remain unchanged except for the following amendment(s):

1.1

1.2

Acknowiedgment: The District hereby acknowledges that CSEA Is the exclusive bargaining
representative for all classitied employees described in Appendix A, attached hereto and
incorporated herein by reference as part of this Agreement, except classified employees who are
designated Management or Confidential. All newly craeated posltions. except those thatlawtfully
are Managemaent or Confidential, shall be assigned 1o the bargaining unit. The determination of
Management or Confldential positions that affect members of the bargaining unit shall be made
by mutual agreement between the District and CSEA. Disputed cases may be submitted to the
PERB for resolution. The bargaining unit may be expanded to other classes by mutual agreement
of tha District and CSEA subject to the rulas of PERB,

Restriction.on District Negotiations. and Agreements: The District shall conduct no negotiations
nor enter inlo any agreements with any other organization on CSEA-(elated a matters that isare a
mandatory subject of collective bargaining concerning the rights of Unit Members and/or CSEA
without prior notice to and approval by CSEA of the negotiations and the Agreaements.



ARTICLE 2

NO DISCRIMINATION

ARTICLE 2- NO DISCRIMINATION, shall remain unchanged except for the following
amendment(s):

21 Tne District and CSEA are committed to the concept of equal employment opportunity in
recrulting, hiring, training, evatusting, and promoting persons in all job classitications (based on
job-ralated qualifications), and also administration of all personnel actions such as evaluation
procedures, compensation benefits, transfers, layoff, return from layo#, social and racreatianal
programs, without regard to race, gender.identity. color, religion. sex, national origin, sexual
orientatlon, morital status, age, or disabllity.

2.2 No Unit Member shall be discriminated against because ot race, gender identity, national origin,
religion, sexual orientation or marital status and, to the extent prohibited by law, no Unit Mamber
shall be discriminated against because of age, sex, or disability. However, because these issues
are sddressed by the District’s Unlawful Discrimination policy and procedures and are best
adjudicated in the appropriate state and federal agencies, any dispute or claim arising under this
section shall be specifically excluded from the grievance procedure as provided in this
Agreement. Unit Members maintain the right to seek CSEA representation in attempting to
informally resolve an issue arising under this section and filed pursuant to the District’s
Administrative Procedure {far complaints of unlawful discrimination.

2.3 No Unit Member shall be appointed, reduced, removed or in any way favored or discriminated
against because of the Unit Member’s political opinions or affiliations.

24 Neither the District nor CSEA shall interfere with, intimidate, restrgin, coerce, or discriminate
against a Unit Member because of the exercise of rights guaranteed by the Rodda Act.

ARTICLE 4

EMPLOYEE RIGHTS AND RESPONSIBILITIES

ARTICLE 4- EMPLOYEE RIGHTS AND RESPONSIBILITIES, shall remain unchanged except for
the following amendment(s):

4.1 Personnel Files

411 Thepersonnel file of each Unit Member shall be mainzained at the District Office of Human
Resources.

4.12 Al personnel files shatl be kept in confidence and shall be available for inspection only
to other employees of the District when actually necessary in the proper agministration
of the District’s affairs or the supervision of the Unit Member.

4.1.3  The District shall keep a log in each Unit Membaer’s parsonnel file indicating the persons,
other than employees of the District Office of Human Resources in the performance of
routine filing operations or access in response to an inquiry by the Unit Member, who
have examined the fite and the date such examinations were made. The log shall be
maintained in the Unit Member’s personnel file. Such log and the Unit Member’s
personnel files shall be available for examination by the Unit Member or the Unit
Member’s designated representative, if authorized in writing or in person by the Unit
Member.

414 Information of a derogatory nature, except that listed in section 4.1.7 of this Article, shall
not be placed in 8 Unit Member’s personnel file unless and until the Unit Member Is given
notice and an opportunity 10 review and comment thereon. The Unit Member shall be
given a reasonable amount of time during normat working hours and without loss of pay
to prepare g written response to such material prior to placement in the Unit Member's
file. Any derogatory material placed in 3 Unit Member’s personnel file will include the
identity of the author and the date such material was initiated.

4.1.5  Noadverseaction of anykind shall be taken against a Unit Member based upon materials
in the Unit Member's parsonnel file which have not been made available to the Unit
Member.



418  The Vice Chancellor of Human Resources or designee, upon written request from the
Unit Member, will remove any derogatory materials, except formal written evaluations
which are less than three {3) years old, from the Unit Member's file provided the material
is over two (2] years old, and no other derogatory material has been placed In the file
within the last two (2) years. Formal written evaluations mare than two (2) years old may
be removed when a new avaluation form is on file.

417 A Unit Member shall have the right at any reasonable time and without loss of pay to

examine for a reasonsble time and/or obtain a copy of any material from the Unit
Member’s personnel file with the exception of material that pertains to ratings, reports,
or records which vere (1) obtained prior to the employment of the Unit Mamber, {2)
prepared by identifiable members of any examination or hliing committee, or (3)

obtained in connection with any promotional examination.

418 The contents of this Article are referenced in the Education Code.

4.2 Responsibility to.Notify Ristrict of Changa of Addrass or Telephone Number

A Unit Member shall te responsible for updating their own retify-the District- Office-oiHuman
Resources-ofthe-Unrit-Memberss current personal information including maiing address,-and
telephone number. and emargency contact number within twenty (20) working days of any

change-change. This shall be done by accessing My Gateway or current employee ponal,

ARTICLE 5

ORGANIZATIONAL RIGHTS

ARTICLE 5- ORGANIZATIONAL RIGHTS. shall remain unchanged except for the following

amendment(s):

51 CSEA Rights: CSEA shall have the following nghts in accition 1o the rights contained in any
other porton of the Agreement:

5.1.1

512

513

514

The right of access at reasonable times by a reasonable number of autharized CSEA
representatives to areas in which Unit Members work, provided that access 10 Unit
Members shall be limited to nonworking hours and non-assigned times such as breaks,
duty-free lunch periods, anc before or after working hours. Such access shall not be
utilized in 2 manner that wilt disturb, disrupt, or othenvise interfere with the narmal
workilow of any employee of the District or the education of any students of the District.

51.1.1 CSEA staff members, officers, union siewards or other official represeniatives
shall provide the Immediate Management Supervisor of the area with
reasonabie agvance noiice for purposes of such access and shall, prior to
contacting an employee, make his/her presence known (o the emplayee’s
Immediate Management Supervisor. Any member of the CSEA field staff who
wishes access to District premigses shall notify the Vice Chancellor of Human
Resources of his/her icentity.

51.12 CSEA union stawards shall be permiited incidental use of Districl telephones
and e-mail te contact Unit Members {or union representation purposes retative
to rights afforded under this Agreement.

The right to use without charge institutional bulletin boards, mailboxes of the school mail
system, and other Distnct means of communication for the postling or transmission of
informatlon or notices concerning CSEA matters.

The right 1o use institutional building, facilities, and standard office equipment, in
accordance with Board policy and the Civic Center Act, a8t reasonable times, 10r the
purpose of conducting chapter business and related matters. Such use will be at no cost
unless special servicas are required as determined by the Immeciate Management
Supervisaor.

The right to revievs Unit Members® personnel liles and any other records dealing with Unit
Members when accompanied by the Unit Member or on presentation of a writlen
authorization signed by the Unit Member.

The right to receive. upon request, a complete "hire date” roster of all Unit Members,
ingicating the Unit Member's present classificaticn, cepartmeni and lecation
assignment. The right to recerse, upon request, a cornplete roster of all Unit Members by



hours in paid status, indicaung total hours in paid status for senianty purposes, present
classification, department and location assignment.

516 The right 1o receive, upon request, copies of written repornts that are public records in
accorgance with siate laww.

517 Tha right to receive copies of applications 10 governmental agencies for grant, funding,
or approval when such grant, funging, or approval will involve the employment of
additional classified employees. No employment of classifiec employees under such
grant or funding shall occur until CSEA has been provided a reasonable time to review
and comment.

518 The right to recelve, upon request, copies of material in the possession of or produced by
the District necessary for CSEA 1o fulfill its role as the exclusive bargaining
representative.

5198 Release time for CSEA activities shall be granted pursuant to this section:
5191 ReleaseTimeforCSEA AnnualConference

519.11 CSEA shall have the right to designate up to six {§) Unit
Members who shall be granted release time, without loss of
compensation, to attend the CSEA Annual Conference.

51912 Unit Members granted release time as provided in saction
5.1.9.1.1 shall be released from their duties far the actua!
days of the conference, not (0 exceed five (S}days.

51913 Alt expenses associated with attendance at the conference,
incluging travel, shall be the responsibility of the Unit
Mambers anc CSEA. Travet shatll not involve the use of
District vehicles.

51914 CSEA shall provide the Yice Chancellor of Human Resaqurces,
noi less than thinty (30} days in advance of the conference,
written notice of the dates of the conference and the names of
the Unit Members who have been designated to attend the
conference.

51915 Not more than one (1) Unit Member within the same job
classification or series aof job classificatlions (e.g.,
Admimstrative Assistant (|, Administrative Assistant I,
Administrative Assisiant lll) trom any cne deparment may be
granted release time 10 aitend the conference if the District
determines that granting teave Lo more than one Unit Member
from the depariment within the same job classification or
senes of job classifications vculd have an adverse impact on
the operation of the department,

5192 ReleaseTime for CSEA Executive Boards Members

519.21 CSEA shalt be aliocated up to iwenty-five (25) hours of
release time per calendar month for use by the Presicent and
ofticers of the Executive Board 1o conduct CSEA Chapter 167
businass and employer-employee relations matters.



5183

5194

5195

519211

519212

51922

51923

516824

51525

51928

This release time shall not be cumulative but shall be in
addition to any release time granted for serving as an ofiicially
designated union steward ang/or member of the CSEA
negotiating team, as provided in Article 7 and Article 26 of this
Agreement, respectively.

Additional release lime may be granted during any month if
approved by the Vice Chanceilor of Human Resources.

Use of retease time shall be cocrdinated with the Unit
Member's Immeciate Management Supervisor, Requests for
release time shall be submitted 10 the Unit Member's
Immeadgiate Management Supermsor on the District approved
form, nermally at least two {2) working days prior to the date
on which the release time is requested. It is recognized that
certain circumstances may reguire a lesser period of
advanced notice. No reteased time shall be permitted in the
absence of aovanced notice as provided in this section.

Atter submission ot the request for release time, the Unit
Member shall be released from duty during reasonable times
for the putposes specified in this Article. I, due to an
emergency, as determined by the Immediate Management
Supervisor, an adequate level of service cannot be
maintained in the absence of the Unit Member at the time
requested, the Unit Member shall attend to the existing
emergency and shall te allowec 1o leave upon satisfactory
resclution of the emergency.

The Unit Member shall specify, on the monthlyiime sheet, the
dates and times of release time taken for participation in
activities pursuant 10 the pravisions of this Articie.

No Unit Member shall be discriminated against vith regarc to
any application for transfer or promotion because of the use
af release time as a Chapter officer in accordance with this
Article.

Within live (S) working days of their election, the CSEA
President or designee shall notify the Vice Chancellor of
Human Resources in writing of the names of the members of
the Executive Board. Ifachangein gesignateo members of the
Executive Board is made, the CSEA Prasident shall nolify the
Vice Chancellor ot Human Resources in wiriting within five {5)
working days of such change

Release _Time for Union Stewargs: Release time for union stewards shall be granted
pursuant to the provisions of Article 7 of this Agreement.

Release Time for Negotiations: Release time for negotiation on matters within the scope of
represeniation shall be granted pursuant to the provisions of Article 26 of this Agreament.

Release Time for CSEA Statewide Elecied Office: In the event any CSEA member is elected to

3



a CSEA statewide office the District shalt comply with the provisions of the California
Education Code, Section 88210. The Unit Member shall provide the Vice Chancellor of Human
Resources with official written notification of election and the term of office of the position.

5196 CSEA In-Service Workshops: Two CSEA sponsored In-Service Workshops per fiscal year may

52

be held during scheduled work hours, subject to approval by the Vice Chancellor of Human
Resources, under the following conditions:

51.9.6.1 Sixty working (60) days prior_but no less that forty-five (45)
working days to the scheduled date of the proposed
workshop, a letter of notification from the CSEA President will
be sent to the Vice Chancellor of Human Resources
indicating the proposed location, day, time and topic of the
workshop. This provision notwithstanding, a workshop may
be scheduted without sixty (80) working days’ prior
notification by mutual agreement of the CSEA President and
the Vice Chancellor of Human Resources.

51.98.2 Within ten (10) working days of receipt of notification, the Vice
Chancellor of Human Resources will provide the CSEA
President with written notification of the Vice Chancellor’s
approval or denial of the workshop.

51.9.6.3 The duration of any workshop may not exceed ninety {90)
minutes.
51.9.64 A Unit Member wishing to attend the in-service Workshop

must submit a written request to the Unit Member’s
Immediate Management Supervisor at least_ ten (10) five{5}
working days prior to the scheduled date of the workshop
unless otherwise approved by the supervisor. If approved in
writing by the Immediate Management Supervisor, the Unit
Member shall be reieased from the Unit Member’s duties to
attend the workshop.

Conduct of CSEA Business

521 Except as specifically provided in this Agreement, CSEA chapter business (e.g., meetings,
circulation of petitions, elections, etc.) will be conducted by Unit Members at times ather
than their assigned warking hours. Unit Members shall not be given time off for meetings
of CSEA; however, Unit Members may adjust their work schedules, with pricr approval
of their Immediate Management Supervisars, for the purpose of attending regularly
scheduled CSEA Chapter #167 general membership business meetings, subject to all of
the following:

52.1.1 Adjustment of a Unit Member’s work schedule for this purpose shall not be
permitted more than once in any calendar month.

5.2.1.2 Adjustment of the work schedule shall be permitted only if the scheduled
meeting time falls within the Unit Member’s scheduled working hours and if the
requested adjustment does not conflict with the operational needs of the
department, as determined by the Immediate Management Supervisor

a



522

5213

Adjustment of the work schedule shall not cause a break in the Unit Member's
scheduled working hours, exclusive of the scheduled meal period, of more than
one hour curing the workday. The time taken for the break in working hours mus:
be made up on the same workday so that the time worked is equasl to the
number of warking hours narmally scheduled for that day.

52.1.4 Adjustment of the starting and ending time of the Unit Member‘s scheduled

mesl period may be permitted consecutively with the break in scheduled
working hours; however, such adjusiment shall not cause a change in the
length of the Unit Member’s scheduled meal break 1or that cay.

5215 Arequestfor adjustment of the vork schedute must be submitted in writing 1o

the Unit Member's Immediate Management Supervisor at least two working
days in advance of the day for which the schedule agjustment is requested. The
request must indicate the date and time of the CSEA general membership
meeting, the requested schedute adjusiment, and a proposal (or when the time
for the break in working hours will be mace up. No adjustment in a Unit
Member's schecule shall be permitied in the absence of advanced notice and
approval as provided herein,

Bargaining Unit Members may be released fram duty, without 1033 of compensation, for
up to one (1} hour for the purpase of attending a contract ratification meeting, ang up to
one-hatf {1/2) hour for the purpose ot voting on ratification of a contract, if the meeting
or voting time falls within the Unit Member's scheduled working hours and if the time
does not contlict with the operational needs of the department, as determined by the
Immediate Management Supervisor.

5221

5222

5223

5224

On the scheduled day of the contract ratification vote, the designated
Nominationg/Elections Chairperson shall be released from duty for up 1o eight
(8) hours, without toss of compansation, to conduct the balloting.

On the scheduled day of the contract ratification vote, two designated Tellers
from each campus (Anaheim, Cypress, Fullerton) shall be released trom duty
far up to three (3) hours each, without 1033 of compensation, 1o superintend the
balloting curing the scheduled voting penods at their fespaciive campusas.

Release time 1or the Nominations/Elections Chairperson and the Tellers shalt
be coordinated with their Immediate Management Supervisors. Requests for
release time shall-be-normally be made at least five (5)-two {2} working days
prior to the date on which the release time is requested unless othanwise
approved by the supeniser. 11 is recognized that certain circumstances may
require 3 lesser period of advanced notice. No released lime shall be permitted
in the absence of advanced notice as provided in this section.

Normally a1 least five (S) working days in advance, the CSEA Presigent shall
provide the Vice Chancellor of Human Resourceswith aritten notice of the dates
oftheratification meeting andballoting, the location of the ratification meating,
and the times at which voting will begin ang end at each carpus.



5.5 Committee Repeesentation

5.5.1 In addition to rights of appointmont contained in any other portion of this Agreement,
California Education Code 70901.2(a) or as provided by District policy, CSEA shall have the right
to appoint the classified employee rapresentative Lo the following Districtwide and cotlegewide
governance commitiees:

£.5.1.1 District Council on Budget and Facilites,

§.5.1.2 District Consultation Council;

5.5.1.3 District Equal Employment Opportunity Advisory Commitiee;
5.5.1.4 College Budget Committess;

5.5.1.5 College Presidgents’ Advisory Councils;

5.5.1.6 College Diversity Commitiees;

5.5.1.7 Campus and Distitct Steft Bevelopment Professional Daveioprment Committees.
5.5.1.8 Campus Accreditation Cormmittee

5.5.1.9 Campus Distance Education Commitiee

5.5.1.10 Campus and District Technology Commiteas

5.5.11 Campus Safety Committee

5.5.1.13 Campus Sustainatiity Commitige

5.5.1.14 District Insurance ard Benefits Comnruli2e

ARTICLE 9
PAY AND ALLOWANCES

ARTICLE 9- PAY AND ALLOWANCES shall remain unchanged and language to remain status quo, except
as indicated below:

ADJUSTMENT FOR THE 2024 - 2025 FISCAL YEAR

Unit members who are employed on the day of Board of Trustee approval of this Tentative Agreement
shall receive a one-time off schedule payment in the amount of one thousand two hundred dollars
$1,200.00 within sixty (60) days after Board of Trustees approval.

ADJUSTMENT FOR THE 2025-2026 FISCAL YEAR

The Classified Salary Schedule will be increased by one and three quarters percent (1.75%) for 2025-
2026, across the schedule, effective prospectively within sixty (60) days after Ratification and North
Orange County College District Board of Trustees approval. Unit members who participated in employee
plus one medical benefits with NOCCCD beginning January 2025 and who are employed on the day of
Board of Trustee approval of this Tentative Agreement will receive a one-time off schedule payment in
the amount of eight hundred dollars $800.00 within sixty (60) days after Board of Trustees approval. Unit
members who participated in employee plus family medical benefits with NOCCCD beginning January
2025 and who are employed on the day of Board of Trustee approval of this Tentative Agreement will
receive a one-time off schedule payment in the amount of eighteen hundred $1,800.00 within sixty (60)
days Board of Trustees approval.

ADJUSTMENT FOR THE 2026-2027 FISCAL YEAR

The Classified Salary Schedule will be increased by zero point two five percent (0.25%) for 2026-2027,
across the schedule, effective July 1, 2026.



CONTINGENCY ADJUSTMENT FOR THE 2025-2026 and 2026-2027 FISCAL YEARS

This contingency language is based upon the following requirements and stipulations.

In the event that the District receives Student Centered Funding Formula revenue in excess of $262,433,892 for
fiscal year 2025-2026, the District will provide 15.91% of the additional revenue in the form of a one-time payment
at the end of the 2026-2027 fiscal year using the State Chancellor’s Office P2 available revenue received by the
District in fiscal year 2025-2026. The equivalent amount will be converted to a percentage increase which will be
added to the 2026-2027 Classified Salary Schedule, effective July 1, 2026.

See the attached formula calculation regarding the application of this contingency language.

If the District does not receive the fully funded apportionment revenue of $262,433,892, then no additional
compensation shall be paid for fiscal year 2025-2026. The preceding contingency shall apply for fiscal year 2026-
2027.

ARTICLE 10 - HOURS AND OVERTIME

ARTICLE 10- HOURS AND OVERTIME, shall remain unchanged and language to remain status quo,

except as indicated below:
HOURS AND OVERTIME

10.1 Workweek and Workday
10.1.1 The District has the right to change a Unit Member’s work schedule with respect to the days per week
and/or starting and ending times to meet the operational needs of the District. When a Unit Member’s work
schedule is changed, the Immediate Management Supervisor will provide a rationale for the change. A Unit
Member’s work schedule may not be changed permanently unless the Unit Member is given twenty (20)
working days advance written notice. A permanent work schedule change is a change that will continue
beyond ninety (90) working days.

10.1.2 The length of the workday shall be designated by the District for each Unit Member in accordance with the
provisions set forth in the Agreement.

10.1.3 Except as provided in section 10.1.3.6, each Unit Member shall be assigned a fixed, regular, and
ascertainable minimum number of hours per day, with regular daily starting and ending times, days per week,
and months per year. Any change in a Unit Member’s schedule shall comply with the provisions of the section,
except as provided in section 10.1.3.6.

10.1.3.1 The District has the right to change a Unit Member’s work schedule with respect to the

days per week and/or starting and ending times to meet the operational needs of the
District. When a Unit Member’s work schedule is changed, the Immediate Management
Supervisor will provide a rationale for the change. A Unit Member’s work schedule may
not be changed permanently unless the Unit Member is given twenty (20) working days
advance written notice. A permanent work schedule change is a change that will
continue beyond ninety (90) working days. If the proposed permanent change to the Unit
Member’s work schedule causes an undue hardship, which may prevent continued
employment, the Unit Member may request a meeting with the supervisor prior to the
change. The IMS may consider changing the effective date of the permanent work
schedule.

10.1.3.2 The District has the right to change a Unit Member’s work schedule in conjunction with the

disciplinary process, for the causes specified in Article 20.3.

10.1.3.2.1 Where the cause for disciplinary action involves an issue under Article 20.3.1,
20.3.9, or 20.3.10, the informal corrective measures, as specified in Article
20.5.1, shall be implemented prior to implementing a change in a Unit Member's
schedule as a corrective measure.



10.1.3.2.2 Any change in a Unit Member's schedule in conjunction with the disciplinary

10.1.3.3

10.1.3.4

10.1.3.5

10.1.3.6
10.1.3.6.1

10.1.36.2

process shall constitute an informal corrective measure within the meaning of
Article 20.2.3.
The work schedules of Unit Members in campus safety/security classifications shall be
subject to change on a rotating basis, not more often than once every twelve (12) months. At
the beginning of each fiscal year, the Immediate Management Supervisor will provide Unit
Members with a schedule of the rotation.

A Unit Member’s work schedule may be changed with respect to the days per week and/or
starting and ending times at the request of the Unit Member, subject to approval by the
Immediate Management Supervisor. The request must be made on the Schedule Change
Request form (Appendix D). If the Unit Member’s request for a work schedule change is
approved, a copy of the completed Schedule Change Request form will be forwarded to the
CSEA President.

The District has the right to establish the work schedule for a new position or to change the
work schedule when a position becomes vacant, with respect to the days per week and/or
starting and ending times, to meet the operational needs of the District.

Workday Exception List

The classifications listed in Appendix C are exempt from regular daily starting and ending times.
The daily starting and ending times of Unit Members in these classifications may vary from day-
to-day where support of the assigned program or service requires fluctuation in the daily
schedule. The Unit Member will be notified of any time changes as soon as possible before the
change. Schedule variations shall be distributed and rotated as equally as is practical among
qualified Unit Members within each department. The District shall determine the qualification
required for any given daily schedule change

In accordance with program or service requirements, the District or CSEA may propose
additions or deletions of classifications for exemption from regular starting and ending times. If
either the District or CSEA does not agree with a proposal, the District and CSEA will meet to
negotiate the proposal.

10.1.3.7 In any fiscal year that contains 261 or 262 workdays, twelve-month, full time Unit Members who have

been emploved since July 1% of the preceding year and who would work in excess of 260 days will take a

non-workday on the first workday of the calendar year (for years with 261 workdays) or the first and

second workdays of the calendar vear (for years with 262 workdays) immediately following New Year's

Day Holiday per CalPERS contribution requirements. This will not result in any reduction in the monthly

compensation for full-time twelve-month bargaining Unit Members who meet the criteria above.

10.2  Workweek/Workday Schedules

A Unit Member may be assigned by the District to a standard or alternative workweek/workday schedule in
accordance with the following provisions. In addition, CSEA and the District may, by mutual agreement, establish
an alternative workweek/workday schedule for all Unit Members, or for specified classifications of Unit Members.
The applicable dates and exceptions shall be specified at least sixty (60) calendar days prior to implementation,
unless otherwise agreed by CSEA and the District.

10.2.1 Standard Workweek/Workday Schedule

10.2.1.1

10.21.2

10.2.1.3

The Standard workweek/workday schedule for a full-time Unit Member comprises forty (40)
hours per workweek consisting of five (5) consecutive workdays at eight (8) hours each.
The workweek for this schedule consists of the regular and recurring period of 168 hours
beginning at 12:01 a.m. on Monday and ending at midnight on the following Sunday.
Holidays are eight (8) hours.



10.2.1.4 If a holiday falls on an eight (8) hour workday, that day becomes an eight (8) hour paid holiday. If
a holiday falls on a scheduled day off, the Unit Member shall be provided with a substitute
holiday or compensated as if the holiday had fallen on an assigned workday.
10.2.1.5  Any time worked beyond eight (8) hours per day on a scheduled eight (8) hour workday is
considered overtime. Any time worked on a scheduled day off is considered overtime.

10.2.2 Alternative Workweek/Workday Schedules

10.2.2.1 Four (4) Day/Ten (10) Hour Alternative Schedule (“4/10")
10.2.2.11 The “4/10” workweek/workday schedule for a full-time Unit Member comprises forty

(40) hours per workweek consisting of four (4) workdays at ten (10) hours each
and a designated day off, scheduled within a five (5) consecutive day period. Any
day of the normal scheduled workweek may be scheduled as the designated day
off.

Eorthi T tanchifindinsthadail ‘g f (Ei '
Figure-1
llerneay Tuesday fednesday Thursday Erclayr

Desigrated Aoeur 10-Hour 10-Hour 10-Hour
Day-Off Workday Workday Workday Workday

10.2.2.1.2 The workweek for this schedule consists of the regular and recurring period of 168
hours beginning at 12:01 a.m. on Monday and ending at midnight on the following
Sunday.

102213 Holidays are eight (8) hours with the potential exception of Juneteenth and July
4th.
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heur-paid-heliday-In any week with a holiday listed in Article 13, the workweek
for all employees—except Campus Safety—will revert to a five (5)-day

schedule with eight-hour workdays. Juneteenth and July 4th will be paid in
accordance with the Unit Member’s scheduled workday. All holidays, except
Juneteenth and July 4™ are paid as 8-hour holidays as described above. [f
the Unit Member is scheduled during the week of Juneteenth or July 4™
holiday for 8. 9, or 10 hours, the Unit Member’s pay will reflect 8, 9. or 10
hours consistent with their assigned workday.

10.2.2.1.5 For Juneteenth and July 4th, if the observed holiday is on a Unit Member’s
reqular scheduled day off, the Unit Member must coordinate with their
supervisor to observe the holiday on either the preceding or succeeding

workday.
Forthis-example-the-holiday-falls-on-Friday-(Figure-2}-
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10.2.2.1.5
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Use 2-Hours
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10.2.2.1.6 Any time worked beyond ten (10) hours per day on a scheduled ten (10) hour
workday is considered overtime. Any time worked on a designated day off is
considered overtime -(Figure-4)-
‘Tuesday IWednesday ‘Thursday Eriday
Designated Day Off 10-HourWorkday  [O-Hour\Werkday 1O0-HourWerkday  [10-Heur-Werkday
Any Hours Worked |Any-Time-Worked  Apy-Fime-Worked Any-Time Werked  Any-Time-Werked
Past Past Past Rast
10 Hours =0T 48-Hours =0T 10-Hours-=0T 10 Hours =0T

10.2.2.2 Nine (9) Day/Eighty (80) Hour Alternative Schedule (“9/80")

10.2.2.21

The “9/80” workweek/workday schedule for a full-time Unit Member comprises eighty
(80) hoursintwo (2) calendar weeks consisting of a fixed schedule of four (4) workdays at
nine (9) hours each and one (1) workday at eight (8) hours in one calendar week
and four (4) workdays at nine (9) hours each in the other calendar week. Any day within
the two (2) calendar week period may be scheduled as the designated day off,
provided that the corresponding weekday within the two (2) calendar week period is
scheduled as the eight (8) hour workday.

For this example, Friday has been used as both the designated day off and the eight
(8) hour workday (Figure 15).



Figure 16

Monday

Tuesday Wednesday Thursday Friday

Week
One

9 Hour
Workday

9 Hour 9 Hour 9 Hour Designated
Workday Workday Workday Day Off

Week
Two

9 Hour
Workday

9 Hour 9 Hour 9 Hour 8 Hour
Workday Workday Workday Workday
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10.2.2.2.3

The workweek for this schedule consists of the regular and recurring period of 168
hours beginning at the temporal midpoint of the scheduled shift on the eight (8)
hour workday and ending at the same time on the corresponding day of the
following calendar week.

Holidays-are-eight(8)-heurs- In any week with a holiday listed in Article 13,

both workweeks for all employees—except Campus Safety—will revert to a
five (5)- day schedule with eight-hour workdays. Juneteenth and July 4th will

be paid in accordance with the Unit Member’s scheduled workday. All

holidays, except Juneteenth and July 4'" are paid as 8-hour holidays as
described above. If the Unit Member is scheduled during the week of

Juneteenth or July 4" holiday for 8, 9, or 10 hours, the Unit Member’s pay will
reflect 8, 9, or 10 hours consistent with their assigned workday.

10.2.2.2.3.1 For Juneteenth and July 4th, if the observed holiday is on a Unit

Member's reqular scheduled day off, the Unit Member must coordinate with
their supervisor to observe the holiday on either the preceding or succeeding

workday.

40-2:2.2.4—f-a-holiday-falls-on-a-nine{8)-heur workday-that-nine{9)-heurworkday

becomes—an-eight-(8)-heurpaid-holiday-One-(1)-hourof accrued
cempensatory-time-orvacation-time-shall-be-used,respectivelyin-combination
with-the-eight{8}-heur-paid-heliday-
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10.2.2.2.48 Any time worked beyond nine (9) hours on a scheduled nine (9) hour workday
is considered overtime. Any time worked beyond eight (8) hours on a
scheduled 8-hour workday is considered overtime. Any time worked on the
designated day off is considered overtime.-(Figure10)-

Anyiﬁme—WeerdAnyqimeMkedAnyiﬁme-WemedAnyﬂmeWeerdAny-st

Past-8-Hours—=

10.2.2.3 Five (5) Day/Thirty-Six (36) + Four (4) Hour Alternative Schedule ("36/4")

10.2.2.3.1 The “36/4” workweek/workday schedule for a full-time Unit Member comprises forty (40)
hours per workweek consisting of four (4) workdays at nine (9) hours each and one (1) workday at four
(4) hours. Any day can be scheduled as the four (4) hour workday.

Figure-1
MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY.
9-Hour 9-Hour 9 Hour g-Hour 4-Four
Workday Workday Werkday Werkday Workday

20-349.4.410.2.2.3.2 The workweek for this schedule consists of the regular and recurring
period of 168 hours beginning at 12:01 a.m. on Monday and ending at midnight
on the following Sunday.

10.2.2.3.3 Holidays-are-eight-{8}-hours- -

20-3.19.4.2—In any week with a holiday listed in Article 13, the workweek
for all employees—except Campus Safety—will revert to a five (5)~day
schedule with eight-hour workdays. Juneteenth and July 4th will be paid
in accordance with the Unit Member’s scheduled workday. All holidays,
except Juneteenth and July 4" are paid as 8-hour holidays as described
above. If the Unit Member is scheduled during the week of Juneteenth or
July 4" holiday for 8, 9, or 10 hours, the Unit Member’s pay will reflect 8, 9,
or 10 hours consistent with their assigned workday. 8-heur

10.2.2.3.4_ i-a-holiday-falls-on-a-nine{9)-hourworkday-then-thatnine-{9)-hour-workday
besemes-an-eight{8)-hour-paid-holiday-One{1-hourof accrued-compensatory
time-orvacation-time-shall- be-used,respectively-in-combination-with-the-eight-(8)
hourpaid-holiday For Juneteenth and July 4th, if the observed holiday is on a




Unit Member’s regular scheduled day off, the Unit Member must coordinate
with their supervisor to observe the holiday on either the preceding or

succeeding workday.

10.2.2.3.56 Any time worked beyond nine (9) hours per day on a scheduled nine (9) hour
workday is considered overtime. Any time worked beyond four (4) hours per day on a
scheduled four (4) hour workday is considered overtime (Figure-44)-

O HourWorkday B-HourWorkday O-Heour-Workday 0 Hour Workday — d-Hour\Workday




10.2.3 Alternative Workweek/Workday Schedule for Summer Session
10.2.3.1 The alternative schedule shall be a Four (4) Day / Ten (10) Hour Schedule.
10.2.3.2  The designated workdays of the alternative schedule shall be Monday through Thursday.
10.2.3.3  The starting date of the alternative schedule will be the Monday of the first full week in June.

10.2.3.4  The ending date of the aiternative schedule will be the last Friday of the Summer Session as
articulated in the Board approved Academic Calendar.

10.2.3.5  The alternative schedule will apply to all Unit Members, with the following exceptions:

10.2.3.5.1 North Orange Continuing Education (NOCE)
All classifications in North Orange Continuing Education

10.2.3.5.2 Cypress College
Custodial classifications;
Campus Safety classifications;
Classifications related to the operation of the Theatre Arts Department.

10.2.3.5.3 Fullerton College
Maintenance and Operations classifications; Campus Safety classifications;
Child Care classifications;
Academic Computing classifications; Classifications related to KBPK operations;
Classifications related to the operation of the Theatre Arts Department.
10.2.3.54 Anaheim Campus
Maintenance and Operations classifications;
Campus Safety classifications;
Information Services classifications.

10.2.3.6 Individual Unit Members in any of the categories under 10.2.3.5 may be assigned the
alternative schedule with approval of the Immediate Management Supervisor.

10.2.3.7 Individual Unit Members who are on the alternative schedule may be assigned duties on
Friday, as the need arises, by mutual agreement of the Unit Member and the Immediate
Management Supervisor. If a Unit Member is assigned duties on Friday, the Unit Member
will be provided with an alternative day off during that workweek, to be determined by
mutual agreement of the Unit Member and the Immediate Management Supervisor. This
provision does not preclude the application of overtime per 10.2.2.1.6.

10.2.3.8 Reduced Hour(s) Plan

10.2.3.8.1 Unit Members on the alternative schedule who are employed for 40 hours per
week may choose not to work ten hours per day and elect a reduced hour(s)
plan, under one of the following options:

10.2.3.8.1.1 The Unit Member may elect to work eight hours per day by taking two
hours off each day using accrued compensatory time or vacation
time, respectively.

10.2.3.8.1.2 The Unit Member may elect to work eight hours per day by taking two
hours off each day as leave without pay.

10.2.3.8.1.3 The Unit Member may elect to work nine hours per day by taking one
hour off each day using accrued compensatory time or vacation time,
respectively.

10.2.3.8.1.4 The Unit Member may elect to work nine hours per day by taking one
hour off each day as leave without pay.



10.3

10.4

10.5

10.2.3.8.2

10.2.3.8.3

Under the reduced hour(s) plan, the number of hours off must be the same for each
day of the week and the Unit Member must remain with the option selected for the
duration of the alternative schedule.

If a Unit Member elects to take hours off each day using accrued compensatory or
vacation time, the District Payroll Office will deduct accrued compensatory time, until
exhausted, before deduction of accrued vacation time.

10.2.3.8.3.1 The use of compensatory time and/or vacation time in fractional

increments may be required to accomplish the required deduction.

10.2.3.8.3.2 In the event a Unit Member is absent from duty for an entire day due to

10.2.3.8.4

illness or injury, the District Payroll Office will deduct sick leave in lieu of
the required compensatory or vacation time deduction.

If a Unit Member who is employed less than 12 months elects an option to take
hours off as leave without pay, the time off without pay shall not be considered as
part of the Unit Member’s “nonduty” days or hours (mandatory time off), and the Unit

Member’s Duty Day Calendar will not be altered to accommodate the unpaid hours.

20.7.3410.2.3.9 Unit Members on the alternative schedule who use vacation and/or sick

10.2.3.10

10.2.3.11

leave benefits will have ten hours of leave deducted per day.

For Unit Members on the-an alternative schedule, the Juneteenth and the
Independence Day holiday will occur according to the provisions of Article 13 and will
be compensated in accordance with the provisions of -the applicable alternative
schedule as outlined in Articles 10.2.2:-4-3 ard-10-2.2-1-4-of the collective bargaining
agreement between CSEA and the District. For those Unit Members assigned to a
4/10 schedule who work less than a ten-hour day, per Article 10.2.3.8.2 Reduced
Hour(s) Plan, Unit Members on an alternative schedule who do not have sufficient
accrued vacation time to comply with this provision may be advanced two (2) hours of
vacation leave which shall be deducted from future vacation accrual or may elect to
take two (2) hours of unpaid leave

Should the Academic Calendar change and subsequently impact this Article, the
parties agree to meet and negotiate within thirty (30) working days.

Reduction in Percentage of Employment: Any involuntary reduction in a Unit Member’s percentage of employment

shall be accomplished in accordance with the provisions of Article 21.

Adjustment of Assigned Time: Any Unit Member who works an average of thirty (30) minutes or more per day in

excess of the Unit Member’s regular part-time assignment for a period of twenty (20) consecutive workdays or more
shall have the regular assignment adjusted upward to reflect the longer hours, effective with the next pay period.

Meal Periods and Rest Periods: Specified times for meal periods and rest periods pursuant to the provisions of this

section shall be established by the District.

10.51

Meal Periods: All Unit Members who have a workday of five (5) hours or more shall be entitled to an

uninterrupted, duty-free unpaid meal period. Unit Members who have a workday of fewer than five (5) hours
are not entitled to a meal period.

10.5.1.1

10.5.1.2

The meal period may be either thirty (30), forty-five (45), or sixty (60) minutes in duration as
specified by the Immediate Management Supervisor. The meal period will normally
commence within one (1) hour of the midpoint of the work shift. The meal period shall not
exceed the specified length; however, a Unit Member may extend the normal unpaid meal
period with the prior approval of the Immediate Management Supervisor.

A Unit Member who is authorized and required by the Immediate Management Supervisor to
work during the Unit Member’s scheduled meal period, and who is not provided an alternate
meal period, shall receive either overtime pay or compensatory time.



10.5.2

10.5.1.3 Campus safety/security personnel who are required by the Immediate Management
Supervisor to be on call at their on-campus duty station during scheduled meal periods will
receive either overtime pay or compensatory time, or their hours of compensable duty shall
be adjusted accordingly.

10.51.4 A Unit Member shall not work during the scheduled meal period unless so authorized or
directed in advance by the Immediate Management Supervisor.

Rest Periods: Paid rest periods of fifteen (15) minutes each are allowed for each duty period consisting of at
least four (4) consecutive work hours but less than five (5) consecutive work hours; paid rest periods of twenty
(20) minutes each are allowed for each duty period consisting of at least five (5) consecutive work hours.

10.5.2.1 The scheduling of rest periods is subject to the approval of the Immediate Management
Supervisor. Use of rest periods shall be restricted to the reasonable vicinity of the workplace.
Rest periods are not to exceed the specified length and, if not used, cannot be accumulated
for credit. Rest periods shall not be taken during the first or last hour of the workday.

10522 Rest periods are a part of the regular workday and shall be compensated at the Unit
Member’s regular rate of pay.

10.5.3 Meal periods and rest periods may not be accumulated. Meal periods and rest periods shall be taken during the period of
each workday and duty period as specified, unless otherwise authorized by the Immediate Management Supervisor.

10.6

Overtime: Unit Members will be compensated for overtime according to the following provisions and in compliance with
the Education Code and the Fair Labor Standards Act.

10.6.1
10.6.2

10.6.3

10.64

10.6.5

10.6.6

All overtime worked must have the prior approval of the Immediate Management Supervisor.

Except with respect to alternative workweek/workday schedules as provided in section 10.2.2., overtime is
defined to include any authorized time worked in excess of eight (8) hours in any one day or on any one shift
or in excess of forty (40) hours in a workweek, whether such hours are worked prior to the commencement of
a regularly assigned starting time or subsequent to the assigned quitting time. For the purpose of computing
the number of hours worked, all time during which a Unit Member is in paid status, including time excused
from work because of holidays, sick leave, vacation, compensatory time off, or other paid leave of absence,
shall be considered as time worked.

All hours worked beyond the workweek of five (5) consecutive days shall be compensated at the overtime rate
commencing on the sixth and seventh day of work.

Overtime hours worked shall be compensated as compensatory time off at the rate of one and one-half (1-1/2)
times the number of hours of overtime worked, or as payment at a rate equal to one and one-half (1-1/2) times
the Unit Member’s regular rate of pay, or as a combination of compensatory time off and payment, at the
discretion of the Immediate Management Supervisor.

10.6.4.1 A Unit Member shall report all overtime worked during the pay period on the monthly time
sheet.
106.4.2 Overtime worked will be compensated by compensatory time off unless payment is expressly

authorized by the Immediate Management Supervisor and noted on the Unit Member’s
monthly time sheet.

Planned aAvailable overtime shall be distributed and rotated as fairly and equally as is practical among
qualified Unit Members serving in the same classification within each department. The District shall determine
the qualification required for any given overtime assignment.

A Unit Member shall have the right to reject an offer or request for overtime, except in an emergency.
However, a Unit Member may reject an offer or request where an emergency of a personal nature exists,
except a civil defense emergency or a natural disaster.



10.7 Compensatory Time-Off

10.8

10.9

10.10

10.7.1 Compensatory time off shall be taken by the Unit Member within twelve (12) months following the month in
which the overtime was worked and subject to the operational needs of the department.

10.7.1.1 All earned compensatory time in excess of fifty-four (54) ferty-{40}-hours which is not used by
June 30 of each year, will be paid out at the Unit Member's current rate of pay by September
30.

10.7.1.2 Unused compensatory time may not exceed 240 hours. When a Unit Member has

accumulated 240 hours of compensatory time, any additional overtime worked shall be
compensated by payment at a rate equal to one and one-half (1-1/2) times the Unit
Member’s regular rate of pay.

10.7.1.3 Compensatory time off shall be taken in increments of not less than fifteen (15) minutes.

10.7.2 Payment for Accumulated Compensatory Time Upon Termination: When a Unit Member is separated from
employment with the District for any reason, including layoff, the Unit Member shall receive lump-sum
payment for ail accumulated and unused compensatory time. Payment shall be at the Unit Member's current
regular rate of pay.

Shift Differential — Compensation: The District pays premium pay for shift work, calculated as a percentage of the Unit
Member’s base pay and longevity pay, as follows:

10.8.1 Swing Shift: A workday assignment which ends at or after 9:00 p.m. shall be compensated an additional five
percent (5%).

10.8.2 Graveyard Shift: A workday assignment which ends at or after 1:30 a.m. shall be compensated an additional
ten percent (10%).

10.8.3 To be eligible for shift differential compensation, a Unit Member must be permanently assigned to the shift and
must work at least four days per week for at least four consecutive hours on the shift.

Call Back Time: A Unit Member who is called in to work on a day when the Unit Member is not scheduled to work or
who is called back to work after having left the work site subsequent to completion of the Unit Member's regular
assignment shall be compensated for at least two and one-half (2-1/2) hours of work at the overtime rate, irrespective
of the actual time less than that required to be worked. The provisions of this section shall not apply where the Unit
Member has been scheduled to work overtime in advance.

Standby: Standby time is off-duty time during which a Unit Member is required to be immediately available to be called
to work. While on standby, the Unit Member shall remain available by telephone or other authorized means of
communication and shall remain in such proximity to the work site that the Unit Member may reasonably report for duty
as required by the Immediate Management Supervisor. A Unit Member on standby shall refrain from activities that may
impair the Unit Member’s ability to perform the assigned duties for which the Unit Member is on call.

10.10.1 All standby assignments must be authorized in advance by the Immediate Management Supervisor, in writing.
It shall not be considered standby when a Unit Member is contacted and required to return to work, but has
not been on standby status.

10.10.2 A Unit Member who is assigned to standby will be paid in the amount of ten (10) percent of the Unit Member's
regular hourly rate of the actual and qualifying hours of standby time, regardless of whether the Unit Member
is called to work. However, a Unit Member shall not be entitled to receive standby pay for any on-duty time for
which the Unit Member is compensated. If a Unit Member is called to work while on standby, compensation for
standby time will be computed from the starting time of the standby period until the Unit Member begins the
work assignment.

10.10.3 Standby time may be scheduied in increments of not less than one (1) hour. A Unit Member shali report
authorized compensable standby time on the monthly time sheet. A copy of the written authorization, as
provided in section 10.10.1, shall be attached to the time sheet.

10.10.4 The provisions of section 10.6.2 notwithstanding, standby time shall not be considered time worked for the
purpose of qualifying for overtime.



10.10.5 Standby assignments shail be distributed and rotated as equally as is practical among qualified Unit Members
within each department. The District shall determine the qualification required for any given standby
assignment.

10.10.6 The District reserves the right to assign any Unit Member to standby, except that a Unit Member may not be
assigned to standby if another qualified Unit Member is available and volunteers for the assignment. A Unit
Member shall not be assigned to standby during any period for which the Unit Member has been approved for
vacation time or other authorized leave of absence.

10.11  Work on Holidays: A-Unit Memberwhe-is-autherized fo-work-on-any-day-recognized-as-a-holiday-designated-by-this
Agreement-shall-be-provided with-a-substitute-holiday-within-five{8) working-days-prior to-or-afterthe-designated
heliday—fthe lmmediate- Management-Superviseris-unable-to-schedule-a-substitute-holiday-due-to-the-operational
needs-of the-department-The Unit Member shall be entitled to regular pay and Holiday compensation at double the
regular rate of pay for hours assigned and worked.

10.12 Deduction in Pay: Unauthorized absences and tardies are subject to deduction in pay and may be cause for
disciplinary action up to and including dismissal.

10.13__If the Immediate Management Supervisor makes changes to the Unit Member'’s signed monthly timesheet, the Unit
Member shall be notified in writing by the Immediate Management Supervisor of the changes. The empleyee-Unit
Member will be notified via the electronic time-keeepingkeeping system.

ARTICLE 11
EMPLOYEE BENEFITS

ARTICLE 11 - EMPLOYEE BENEFITS shall remain unchanged and language to remain status quo, except
as indicated below:

11.2.1 The District will pay the full cost of a District-approved hospitalization plan for the Unit Member.

Effective prospectively on the first day of the month following sixty (60) days after Ratification and North
Orange County College District Board of Trustees approval, the District will contribute a maximum up to
11.359.32 $8.494.00 annually towards plus one dependent care medical premiums. Effective prospectively on
the first day of the month following sixty (60) days after Ratification and North Orange County College District
Board of Trustees approval, the District will contribute a maximum up to $18,174.8443,590-00 annually towards
family plan medical premiums. \

The Unit Member will pay any additional premiums for dependent medical by automatic payroll deductions in
accordance with established District payroll procedure. This contribution is separate and distinct from the fringe
benefit allowance.

If the Kaiser Other Southern California rate increases in excess of $11,359.32 8,494-00 or $18,174.84
13.590.00 effective January 20263, the District will increase the District contribution for employee plus one
dependent and family for the 20263 benefit year, not to exceed the 20252-20263 funded COLA percentage.

If the Kaiser Other Southern California rate increases in excess of the January 20274 District contribution
amounts effective January 20274, the District will increase the District contribution for employee plus one and
family for the 20274 benefit year, not to exceed the 20263-20274 funded COLA percentage.



ARTICLE 12

PROFESSIONAL GROWTH AND DEVELOPMENT PROGRAM

ARTICLE 12- PROFESSIONAL GROWTH AND DEVELOPMENT PROGRAM, shall remain
unchanged except for the following amendments.

12.5 Kinds of Credit Allowed

12.5.1 Course work must be taken at an accredited community college, college,
university, trade school or adult education program. This may include courses that
are a part of any academic program. recognized certificate, credential, or license
proaram in compliance with 12.4.1. above. Hours in adult education will be equated
with units in college work; eighteen (18) hours of attendance and satisfactory
completion equals one (1) unit.

12.5.2 All courses must receive a minimum of “C” grade to receive credit. If lefter
grades are not given for a course, a letter of satisfactory completion, signed by the
instructor, is required.

12.5.3 All credit is figured in semester hours; quarter hours will be translated into
semester hours.

12.5.4 “Credit by examination® units will not be allowed for Professional Growth and

Development credit. 12.5.5 Coursework must be commenced and earned during the
course of employment with the District as a Unit Member.

ARTICLE 13
HOLIDAYS

ARTICLE 13- HOLIDAYS, shall remain unchanged and language to remain status quo, except as indicated
below:

13.1  Holiday Calendar: Unit Members shall be paid for the holidays listed below, provided they were in paid
status during any portion of the working day immediately preceding or succeeding the holiday.
Holidays shall be on the dates scheduled below, or on dates mutually agreed by CSEA and the District.

New YearsDay.................... January 1

Martin Luther KingDay . .. ........... Third Monday in January
LunarNewYear...........oooovvuieeeieennnn... Date designated By the State of California as Lunar New Year
Lincoln'sDay . ..................... February 12 (or designated day)

PresidentsDay .................... Third Monday in February

CesarChavezDay ................ March 31 Effective2017-2018 (day/method-to-be
determined by-the Distrish)

Spring VacationDay .. .............. Friday of the week of spring recess

MemorialDay . .................... Last Monday in May

Juneteenth ............o.occoeeeeiieninnne.... June 19

IndependenceDay ................ July 4

LaborDay ....................... First Monday in September

AdmissionDay .................... Floating Holiday (used between Christmas and New Year’s
Eve)

Veteran'sDay .................... November 11 (or designated day)

ThanksgivingDay . . ................ Thursday proclaimed by the President and the following
Friday

ChristmasEve .................... December 24



ChristmasDay .................... December 25
NewYearsEBve ................... December 31

13.3 Holiday Pay Computation

13.3.1 Holidays for Unit Members employed full-time (100%) shall be compensated on the basis of an
eight (8) hour workday at the Unit Member’s rate of pay in effect at the time of the holiday unless
otherwise delineated in Article 10 of this agreement.

13.3.2 Holiday compensation for Unit Members employed less than full-time shall be prorated by the

percentage of
employment.

13.3.3 When a classified-employeeUnit Member is required to work any holidays listed in this article:
they shall be paid in accordance with the relevant sections of Article 10 of this agreement.




ARTICLE 14 - VACATION PLAN

ARTICLE 14- VACATION PLAN, shall remain unchanged except for the following amendment(s):

14.1 Paid Vacation: Vacations with pay will be granted to all Unit Members who have garned but unused vacation
accrual subject to the prior epproval of the Immediate Management Supervisor. beenemptoyed-for-atieast-siv{s)
working-mentha-aithrthe District-Aftercomptetion-cf this-six- {6 month-peried, vWacation leave earned under the
provisions of this Article shall be available to each Unit Member subject to the prior appreval of the immediale
management supervisor.

1411 Unit Members employed full-time (100%) shall earn vacation leave for each calendar month in which the Unit
Member is in paid status for more than one-half (1/2) of the working days in the month, according to the
following schedule:

VACATION ACCRUAL BASED ON FULL-TIME (100%) EMPLOYMENT
Hours
Years of Earned TOTAL HOURS EARNED PER FISCAL YEAR
Service* Per
Month
12-Month | 11.5-Month | 11-Month | 10.5-Month | 10-Month | 9.5-Month 9-Month
Pasition Position Position Pogltion Pasition Posltion Position
14 | 800 96.00 92.00 88.00 84.00 80.00 76.00 72.00
**5-9 10.67 128.04 122,71 117.37 112.04 106.70 101.37 96.03
**10-14 1333 | 159.96 153.30 146.63 139.97 133.30 126.84 119.97
**15-19 1467 | 176.04 | 168.71 16137 154.04 146.70 139.37 132.03
*~20 + 16.00 | 192.00 184.00 176.00 168.00 160.00 152.00 144.00
*Years of service includes previous service with the D:stm:l with no break in service longer than thirty-pinenone {39) months
after permanency was achieved. The scheduled period of time off for a Unit Member who has less than a twelve (12)
month assignment is not considered a break in service.
5 ovity mcm :F o.n of h na;:‘mwgndug r me%‘r‘smo “m effective on the Unit Member’s anniversary dato

14.1.3  Probalionary Unit Members shall As: be eligible lo lake accrued vacalion subject to IMS approval uatil-the

first-da

of-six-{B)-working months-of employment-with-the-Distric:  However,

yobihepar-persd-iolowngcomplaton
Eearned vacation for Probationary Unit Members shall not become a vested right until the Unit Member has
completed six (6) working months of service. No payment for vacation accumulation shall be made to
probationary Unit Members who separate from employment with the District prior to completion of six (6) working
months of service

14,3 Vacation Scheduling

14.3.1

Exceptas provided in Article 15 of tTlus Agreement, requests for vacation leave must be submitted in writingand the
use of vacation leave must be approved in advance by the Unit Member's Immediate Management Supervisor.
A Unit Member who is absent without priar approval shall have deducted from his ar her salary the appropriate
amount for the pericd of absence.

14.3.1.1 The IMS will determine the method of subnuissien for vacaton requests. A standard vacationreguest form
is includedin this Agreement in Appendix (enter appendix Mame).

14.3.2 Unit Members shall submit requests for vacation dates at the beginning of @ach liscal year o¢ another fixed date(s)

14.3.2,1 Where a_unit member submits_addiuonal vacaly

designated by the Immediate Management Supervisor. Hovsever. nothing in this section shall preclude an employee
from requesting and being granted vacation at any time.

immediate_management supervisor shall respond in vwiling « r 1han Nifteen (15) working days unless the
immediate management supenasor is on leave or away on district busingss, The immediaie management
supervisor's response time.swhen a manager i5.on leave or away on district business will be extended by the same
duration,

14.3.6 Excess Vacation Balances

When a Unit Member is notified that the Unit Member's accumulated vacation balance exceeds the maximum
accumulation limit as provided in section 14.2 af this Article, the Unit Member shall submit, not later than September
30th of the fiscal year, a praoposed vacation schedule for the use, by March 31st of the liscal year, of the number of
hours by which the vacation balance exceeds the maximum accumulation limit.

14.7 Notwithstanding any other provisions at this Article, the District shall have the right ta pay a Unit Member for unused
vacation. leave-st-any-time, pursuant to the provisions of the collective bargaining agreement consistent with provisions of
Education Code section 88197.



Article 15 on !
LEAVES i’“l/blﬁ/
CSEA proposes status quo for the praceding language in this Article
15.1.2 Supplemental Sick Leave: In addition to regular sick leave, noncumulative sick days at haf

pay will be granted to all Unit Members. At the beginning of each fiscal year, the full amount
of supplemental slck Ieave eamed underthns section shall be crediied to each Umt Membet

supplement their supplemental sick leave to receive their reqular full pay.

15.1.2.1  Unit Members with fewer than twelve (12) accumulated regular sick days will
be granted  enough sick leave days at half pay to equal one hundred (100) days.

15.1.2.2 Unit Members with twelve (12) or more accumulated regular sick days will be
granted eighty- eight (88) sick leave days at half pay.

15.1.2.3 Forany use of supplemental sick leave, the Unit Member will be paid at haif pay
for any hours reported. The Unit Member will be deducted one day for each occurrence.

15.1.24 No supplemental sick leave days at half -pay will be allowed until a Unit Member
has exhausted all regular sick leave to which the Unit Member is entitled.

15 1.2.5 Any use of supplemental sick leave shall require a Unit Member to submit to the
immediate Management Supervisor a physician’s statement providing the
anticipated duration of the leave, the anticipated date of return, and the signatue
of the physician.

15.1.3 R rti nd Verfication ick

15.1.3.1  All absences shall be deducted in one-half (1/2) hour increments.

15.1.3.2 Inthe event aUnit Memberwill be absent from duty due to iliness, the Unit Member
must contact call the Immediate Management Supervisor‘s office M_M
| : hed

hﬂhﬁ!ﬁ.‘ momwommmmmewmm_ume the Unit
Member would be required to report for duty. In the event that there is no answer, the

Unit Member will contact ¢all the designated department telephone number, or
an assigned altemate telephone number, and leave a message. Unit Members who
provide notification  of the expected duration of their illness shall not be required to
provide daily notification of their absence, unless the absence exceeds the previously
stated duration.

156.1.3.3 A Unit Member who is absent for longer than five (5) consecutive working days
using regular sick leave shall provide the Disfrict with a medical statement from a licensed
physician establishing the validity of the absence. Such medical stalement shall include
(1) astatement verifying the Unit Member's iliness or injury to justify the Unit Membes's
continued absence from work, and (2) statement cerifying that the Unit Member is
medically able to return to the Unit Member's assigned duties following the illness or injury
which resulted in the absence, which shall be submitted to the Immediate Managemert
Supervisor immediately upon return to service. The District reserves the right to request
substantiation of any claim for sick leave days.



15.2

.

15.1.3.4 In the event a Unit Member will be absent from duty because of a schedued
medical or dental appointment, the Unit Member shall nomally notify the immediae
Management Supervisor not less than two (2) working days in advance of the day and
time of the appointment.

15.1.3.5 Foran absence one (1) month or longer, a physician’s statementwill be required

for each month of absence.
15.1.3.6 A Unit Member who is absent because of illness or injury shall report the
absence on the monthly time sheet stating that such absence was due to illness or
injury.

15.1.4 Exhaustion of Sick Leave: When 2all regular and supplemental sick leave have been

exhausted and a Unit Memberis not medically able to resume the dutles of the position due
to iliness. the Unit Member may elect to resign, retire, or to request a leave of absence
without pay for the period of time that a licensed physiclanverifies that the Unit Member is
unable to work.

15.1.4.1 If, after exhaustion of all regular and supplemental sick leave and at the
conclusion of any subseguently authorized unpaid leave of absence, the Unit Member
is not medically able to assume the duties of the position, the Unit Member shall be placed
on a reemployment list fora perlod of thirty-nine (39) months.

15.1.4.2 When available, during the 39-month period, the Unit Member will be offered
reemployment ina vacant position in the classification of the Unit Member's previous
assignment, on the basis of senicrity, over all other qualified and available candidaes
except for Unit Mlembers on a reemploymentlistestablished because of lack of work orlack
of funds.

15.1.4.3 Prior to any reemployment, the Unit Member shall provide the District with a
medical stalement by a licensed physician certfying that the Unit Member is able to retun
to work and is medically able to perform the duties of the position.

15.1.4.4 A Unit Member who falls to accept an offer of reemployment and who s
medically able to perform the duties of the positich may be removed from the
reemployment list.

45.1.5 Fitness for Duiy: If there is reasonable doubt on the District’s part about the ability of a Unit
Member to perform duties because of medical reasons. the District may require a medical examination
by a physician selected by the Unit Member from a list of three physicians provided by the District.
The examination will be at District expense. Where a Unit Member is required to be absent from
duty for such examination, the Unit Membershall be in fully paid status and shall suffer no loss of
leave days. is article is invoked b district. the District shall initiate an interacti

ete s : 1 e e Hal functions of their

fornia dul an 2r OW i eNSe
P 1 N i ily lllness Leav
15.2.1 Personal Necessily Leave: Each fiscal year, a Unit Member may use up to eight (8) seven

& days of earned and available regular sick leave in cases of personal necessity. The tme
used shall be deducted from and shall not exceed available regular sick leave to which the
Unit Member is entitled. Personal necessity leave may betaken in the case of a compeliing
circumstance which requires the Unit Member's absence from duty and which cannot be
attended to outside of duty hours, including any of the following:

15.2.1.1 Death of a Unit Member's spouse or 3 member of the Unit Member’s immediale
famity, as defined in section 15.11 of this Article, when additional leave is required beyond



15.2.2

15.3 In
15.3.1

the bereavement leave provided in section 15.11 of this Ardticle.

15.2.1.2 Accident or unforeseen crisis of a serious nature involving the person or property
of the Unit Member or of a membar of the Unit Members immediate family under
circumstances the Unit Member cannot disregard, and which requires the attention of the
Unit Member during the Unit Member's assigned hours of service.

16.2.1.3 Appearance of a Unit Member as a litigant or party in any court or administratve
tribunal, or appearance of a Unit Member as a wilness under subpoena or official
govemmental order, provided the Unit Member presents verification indicating each date
of necessary attendance,if requested by the District.

15.2.1.4 The Unit Member shall make every effort to give advanoe notice, but not later
than the usual time the Unit Memberwould be required to report for duly, of the use of
personal necessity leave. f  there is a conflict between the date(s) requested and the
departmental workload, the Immediate Management Supervisor and the Unit Member will
mutually agree upon a modification of the requested date{s) unless the Unit Member
cannot modify the request.

15.2.1.5 Personal necessity leave may not be used for the pursuit of educational or
business interests, including the pursuit of employment outside the District (including
self-employment), or for vacation, or other recreational pursuits.

15.2.1.6 A Unit Member who is absent because of personal necessity shall report the

absence on the monthly time sheet stating that such absence was due to persoral

necessity and setting forth, in general terms, the reasons for the leave, with appropriate

consideration for personal privacy. The District may require the Unit Member fo provide
reasonable verification of the necessity.

Family liness Leave: During each calendar year, a Unit Member may use eamed and
available regular sick leave to altend lo the iliness of a child, parent, or spouse of the Uni
Member. For purposes of this section, ‘spouse” includes the domestic partner of a Unit
Member as defined by section 297 of the California Family Code.

15.2.2.1 Full-time Unit Members who work twelve (12) months per year are allowed

e-{8) days of family iliness leave. Unit Members who work less than one
hundred (100) percent or who work  fewer than twelve (12) months per year are
allowed a pro rata share of family iliness leave days.

15222 In the event a Unit Member is absent from duty due to illness of a family member,
the Unit Member shall make every effort to notify the Unit Members Immediate
Management Supervisor as  soon as possitle, but not later than the usual time the Unit
Member would be required to report  for duty.

15.2.2.3 A Unit Member who is absent on family iliness leave for more than five (5)

consecutive working  days shall provide the District with a medical statement signed by a

licersed physician verifying the family member’s iliness. The District reserves the right to
request substantiation of any claim for family illness leave.

15.2.2.4 A Unit Member who is absent dus to illness of a family member shall report the
absence on the monthly time sheet stating that such absence was due to illness
or a child, parent, orspouse of the Unit Member.

“Industrial accident oriliness” as used inthis section is defined as any accidentoriliness arising
directly out of or during the course of employment with the District which necessitates a Unit
Member's absence from work. The detemnination of whether an accident or illness constitules
an industrial accident or lilness shall be made by the District and/or it adminisiering agency,
except when the Department of Industrial Relations determines otherwise.



156.3.2

15.3.3

15.3.4

A Unit Member shall immediately report any injury or dness arising out of and during the couse
of employmentwith the District to the Unit Member's immediate Management Supervisor or
authorized designee, or as soon as possible.

A permanent Unit Member who becomes disabled due to an industrial accident or iliness shel
be granted paid industrial accident or iliness leave for the period of time the employee is unable
to render service to the District, not to exceed sixty (60) working days in any one fiscal yeer
forihe same accident orillness, except when any industrial accident or ilness occurs at a time
when the full sixty (60) days wili overlap into the next fiscal year, the Unit Member shall be
entitled to only that amount remaining at the end of the fiscal year in which the injury or iliness
occurred, for the same illness or injury.

15.3.3.1 Eligibility for industrial accident and iliness leave will continue for only such pesiod
as the Unit Member is qualified as temporarily disabled under the Worker's Compensation
laws.

15.3.3.2 Industrial accident and iliness leave shall not be accumulative from yearto year, nor
from one accidentiillness to another.

15.3.3.3 Industrial accident and illness leave shall be used in lieu of entittement to any other
paid leave for which the Unit Member is eligible.

An absence resulting from an industrial accident or iliness which has been duly reported by
the Unit Member, supported by medical verification and approved by the District and/or its
administenng agency as qualified for Worker's Compensation is an absence payable under
industrial illness and accident leave.

15.3.4.1 During the period of determination by the District and/or its administering agency,
the payroll charge for the absence will be made to the Unit Member's sick leave
account. If the claim is approved, an adjustment will then be made, restoring to the
Unit Member the sick leave previously charged from the first (1*) day of absence and a
charge made in fieu thereof to industrial accident and iliness leave.

15.3.4.2 in the event the Unit Member does not have sick leave credit, appropriate payrol

deductions will be made. K the claim is appreved, reimbursement will then be made on
the next available payroll.

15.3.4.3 Industrial iliness and accident leave will commence on the first (1%) day of
authorized absence. The amount of allowable leave shall be reduced by one (1) day
for each day of authorized absence regardless of a compensation award made under
Worker's Compensation.

15.3.5 In the event a Unit Member's absence due to industrial accident or illness extends beyond

15.3.6

sixty (60) workdays, the Unit Member shall be permitted to use accumulated regular sick leave
and supplemental sick leave.

15.3.5.1 The Unit Member may elect to augment supplemental sick leave with ary
compensatory time to which the Unit Member is entitled in order to provide a full day’s
salary. Upon exhaustion of all compensatory time, or if the Unit Member does not have any
accrued compensatory time, the Unit Member may use eamed vacation in conjuncton
with supplemental sick leave inordes to receive a full day's salary.

15.3.5.2 If the Unil Member is receiving Worker's Compensation, the use of sick leave,
compensatory time  and vacation time, shall not, when added to the Workers
Compensation award, cause tha Unit Members compensation to exceed one hundred
(100) percent of the Unit Member's reguiar daily salary.

When all industrial accident, regular sick leave, ard supplemental sick leave, vacation, and
compensatory time accrued benefits have been exhausted and a Unit Member is not
medically able to resume the duties of the position due to iliness, the Unit Member may elect
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15.5

15.3.7

16.3.8

to resign, retire, request an unpald leave of absence for the pefiod of time that a licensed
physician venfies that the Unil Member is unable to work, or be placed on a reemployment
list for a period of {hirly-nine (39) months.

15.3.6.1 When available, during the 39-month period, the Unit Member will be offered
reemployment ina vacant position in the classification of the Unit Member's previous
assignment, on the basis of seniority, over all other qualified and available candidates
except for Unit Members on areemploymentlistestablished because of lack of work oriack
of funds.

15.3.6.2 Priorto any reemployment, the Unit Member shall provide the District with a medica
statement by a licensed physician certifying that the Unit Member is medically able to perdform
the duties of the position.

15.3.6.3 A Unit Member who fails to accept an offer of reemployment and who is medically
able to perform the duties of the position may be removed from the reemployment list.

A Unit Member who receives a temporary disability payment for industrial accident or iliness
under Worker's Compensation shall remit such payments to the District for any period of tme
while the Unit Member is on any paid disability leave.

The District may require a medical examination by a physician selected by the Unit Member
from a list of three physicians provided by the District. The examination will be at District
expense.

Pregnancy Disability Leave: A female Unit Member who is disabled due to pregnancy, childbirth or
related conditions shall be granted an unpaid leave of absence for the period of time the Unit Member
is medically unable to work, as certified by a licensed physician, for up to four (4) months.

15.4.1

15.4.2

15.4.3

1544

15.4.5

The Unit Member shall provide the District with medical certification which specifies (1) the
date on which the Unit Member became disabled because of pregnancy; (2) the probable
duration of the period of disability, and (3) verification that due to disability, the Unit Member
is unable to work or perfomm the essential functions of the Unit Member’s position.

The Unit Member shall be required to use any accrued and avallable regular sick leave and
supplemental sick leave concumrently with pregnancy disabiity leave before time off withcut
pay. The Unit Member may elect to augment supplemental sick leave with any compensatory
{ime to which the Unit Member is entitled, in order to provide a full day’s salary. Upon
exhaustion of all compensatory time, or if the Unit Member does not have any accrued
compensatory time, the Unit Member may use eamed vacation in conjunction with
supplemental sick leave in order to receive a full day's salary.

After exhaustion of regular and supplemental sick leave, the Unit Member may elect to
use any remaining accrued and avallable compensalory time concurrently with pregrancy
disability leave to subslitute for all or part of any leave that would otherwise be unpaid.
Upon exhaustion of all compensatory time, orif the Unit Member does not have any accred
compensatory time, the Unit Member may use eamed vacation to substitute for all or part of
any leave that would otherwise be unpaid.

Prior to returning to service, the Unit Member shall provide the District with a medical statement
from a licensed physician certifying that the Unit Member is able to return to work ard &
medically able to perform the duties of the position.

On an approved unpeid leave of absence, a2 Unit Member shall have the option to continue
health and welfare coverage at the Unit Member's expense.

Family Medical Leave (FMLA/CFRA)

156.5.1

A Unit Memberwho has been employed by the District formore than one year shall be grantec
not more than twelve (12) weeks of unpald family medical leave within a twelve (12) month
period for the following reasons:



15.6

15.5.1.1 the birth of a child or to care for a newbom child of the Unit Member;

15.5.1.2  the placement of a child with the Unit Member in connection with the adoption or
foster care of a child;

15.5.1.3  to care for a child, parent or spouse who has a serious health condition; or

15.5.1.4 because of the Unit Member's own serious health condition that makes the
Unit Member unable to perform the essential functions of the Unit Member's position.

15.5.2 The Unit Member’s health premium will be maintained by the Diskict during approved famiy
medical leave. If the Unit Member fails to retum to work at the expiration of the famly
medical leave, the Unit Member shall reimburse the District for all health benefits paid duing
the family medical leave.

15.5.3 If the Unit Member's need for a family medical leave is foreseeable, the Unit Member must
provide the District with reasonable advance notice.

15.54 A request for famiy leave for the Unit Member's serious health condition, or for family medical
leave to care fora child, spouse, or parent who has a serious health condition, must be
supporied by a certification of the health care provider of the individual requiring the care.

15.55 Unused personal necessity leave, accrued compensatory time, sick leave, and earned
vacation time in excess of the amount of vacalion time eamed by the Unit Member in one year
must be applied to family medical leave time before time off without pay.

of FMLA leave in a 12-month period artain fz adi )

also entitles each employee to take up : dhvee MLA leave in 3 le 12-
month period for military caregiverleave. Ho work
for the same employer share the total number of workweeks of FMLA leave available
for certain reasons.

15.5.7 Rights and obligations which are not specifically set forth or defined herein are contained in
the U.S. Deparimentof Laborregulations implementing the Federal Family and Medical Leave
Act (FMLA) and the Califomia Fair Employment and Housing Commissicn regulations
implementing the California Family Right Act (CFRA).

15.5.8 Except as otherwise provided by the specific terms of the Agreement, the District shall have
and retain the rightand authority to administer such leaves consistent with law, including the
adoption of policies and procedures in furlherance thereof.

Unpaid Perscnal Leave of Absence: A permanent Unit Member may be granted an unpaid leave
of absence forpersonal reasons including, but not limited to, personal health, famiy concems,
child rearing, adoption, and other personal matters for which there are no other leave provisions, or
where other applicable leave provisions have been exhausted. An unpaid leave of absence shall not
ncrmally exceed six (6) calendar months ard shall be subject to approval by the campus
President/Provost, the Vice Chancellor of Human Resources or designee and the Board of Trustees.

15.6.1 A request for an unpaid leave of absence shall be submitted in writing to the Immediale
Management Supervisor, normally at least thirty (30) calendar days prior to the effective dale
of the requested leave. The request shall indicate the beginning and ending dates of the
requested leave and the reasons for the request.

15.6.2 The request, accompanied by the Immediate Management Superviser's recommendation,
shall be forwarded through established administrative channels. If the request is denied by
the campus President/Provost, or in the case of the District Administrative Offices, by the

£



Chancellor or appropriate Chancellor's Staff administrator, the Unit Member may appeal the
decision in writing to the Vice Chancellor of Human Resources. The decision of the Vice
Chancellor or designee shall be final.

15.6.3 On an approved unpaid leave of absence, a Unit Member shall have the option to contiue
health and welfare coverage at the Unit Member's expense. The cost of coverage to the
unit member is 102% of the costs of benefits. Cost of Benefits can be viewed by

: . - 0 sl = = = Mm

15.7 Paid Leave of Absence
18.7.1 Ratemiy Parental Leave

to parental leave as set forth in this section. For purposes of this section, "parents
defined as leave for reason of the birth of the employee’s child, or the placement of a child with th

: hall be entitled to use ace ated sick leave for
weeks. Apalemailyleave-aiahshRes—ahontay Ry

oneyoar of theirchid's bk, All absence will be deducted in full day increments. Verificaion
of eligibiity must be submitted to Human Resources by providing proof of birth. or placement
of a child. Any les aken _under t section shall count against any entitiem ‘

15.8  Professional Activity Leave: A Unit Member may request attendance at professional conferences and
workshops orparticipation In other activities relevant to the Unit Member's assignment. Such request
shall be submitted to the Immediate Management Supervisor for approval in accordance with
established campus and District procedures. If approved by the Chancellor or designee. attendance
shall be allowad with no loss in pay.

159  Jury Duty Leave: Jury duty leave shall be granted by the District pursuant to the provisions of the
Education Code. This leave shall be granted with no loss in pay. Unit Members shall reimburse the
District for payment received for jury duty in a manner prescribed by the District, and the District shefl
issue the Unit Member's normal paycheck. The Unit Member shall provide verification of the number of
days of jury duty as provided by the court.

15.10 Military Leave: Unit Members may be eligible for a leave of absence, for up to thirty (30) work days
with pay, forqualifying short-term military duty as required by National Guard or Reserve Units, and
for extended leave, may lake leave of absence withoul pay as defined in the Military and Veterans
Code. Verification of eligibilty must be submitted to the Office of Human Resources by providing miktasy
depicyment orders, training ordars, or other military document(s) ordering the Unit Member to report for
duty.

15.11 Bereavement Leave



15.11.1  Five (5) days with pay are allowed forabsences due to the death of the Unit Member's
spouse, parent, or child. Five (5) days with pay are allowed due to the death of the parent or

child of lhe Umt Member’s Spouse. unig mgm gg_g g[ use barggﬂmgg gn
¥ = » tD Od = )

15.11.2 Time may be taken as provided in section 15.11.1 for absences due to the death of
membess of the immediate famiy of the Unit Member orthe Unit Member's spouse, interpreted
to include the following:

15.11.2.1  Brother or sister of the Unit Member or the Unit Member's spouse;

15.11.2.2 Brother-indaw or sister-indaw of the Unit Member or the Unit Member's
spouse;

15.11.2.3 Son-iHaw or daughter-in{aw of the Unit Member or the Unit Member's
spouse;

156.11.2.4 Grandparent or grandchild of the Unit Member or the Unit Member's spouse;
15.11.2.5 Aunt or uncle of the Unit Member or the Unit Member's spouse;
15.11.2.6 Niece or nephew of the Unit Member or the Unit Member's spouse;

For bumoses of this section, "spouse” includes the domestic partner of a Unit Member as
defined by seclion 297 of the Califomia Family Code.

15.1143 No deduction shall be made from the salary of a Unit Member, ror shall such leave be
deducted from leave otherwise granted underthe Educatlon Code oras provnded by the

wi rov d ni T,

*All other language status quo.



ARTICLE 16

RECRUITMENT, TRANSFER, AND PROMOTION

ARTICLE 16- RECRUITMENT, TRANSFER, AND PROMOTION, shall remain unchanged except
for the following amendment(s):

16.1 Recruitment

16.1.1 Job Vacancy Announcements: The job announcement for a vacant position shall include

the following:

16.1.1.1
16.1.1.2
16.1.1.3
16.1.1.4
16.1.1.5
16.1.16

the job fitle;

a description of the position and duties;

the minimum qualifications and desirable qualifications for the position;
the current job location, schedule and shift;

the percent of employment, months per year and salary;

a statement that the schedule and shift are subject to change in
accordance with department needs.

16.1.2 Distribution of Job Vacancy Announcements: Vacant classified positions will be

listed on the NOCCCD website Employment Opportunities page in—the—regular

Empleyment—@ppeﬁun@%uﬂeﬂn and distributed by the Dlstrlct to all Unlt Members

16.2 Transfer:

16.2.1 Employee Initiated Moluntary Lateral Transfer; A Unit Member may be transferred to a
position in the same classification or to a position in a classification in the same salary
range for which the Unit Member is qualified, by request of the Unit Member, subject
to the following provisions:

16.2.11

A Unit Member interested in a voluntary lateral transfer shall submit
a Request for-Voluntary Transfer Form (Appendix G) to the District
Office of Human Resources via hard copy or email to hr@nocced.edu
. The Unit Member shall indicate on the form the classification(s),
location(s) and division(s)/department(s) to which the Unit Member
will accept a transfer.




16.2.1.2 In the event a position becomes vacant, Unit Members who have
submitted a Request for Veluntary Transfer Form to the District Office
of Human Resources will be considered for a transfer prior to the
announcement of the vacancy.

16.2.1.3 When a vacancy in the requested classification becomes available, the
District Office of Human Resources will notify the Unit Member. If
interested in the position, the Unit Member shall complete a District
application and submit it online fo the Districi Office of Human
Resources within five (5) working days after receipt of notification.
The District Office of Human Resources will schedule an interview
with the hiring Immediate Management Supervisor.

16.2.1.4 If the hiring Immediate Management Supervisor declines to select any of
the transfer applicants, the position will be advertised in accordance
with the regular recruitment and selection process. Application
materials submitted by transfer applicants will be placed in the
applicant pool unless withdrawn by request of the Unit Member.

16.2.1.5 The Request for Moluntary Transfer Form submitted by a Unit Member
will be retained by the District Office of Human Resources and remain
valid for one year from the date of submission or until the Unit Member
is transferred to a requested position, whichever occurs first.

16.2.2 District Initiated Irveluntary Lateral Transfer: The District may transfer a Unit
Member to a position in the same classification, or to a position in a classification in
the same salary range for which the Unit Member is qualified, to fulfill personnel
needs or requirements because of vacancies, overstaffing, lack of work, lack of funds,
nepotism, or when otherwise necessary fo meet operational needs as determined by

the District.

16.2.2.1 CSEA will be notified in writing of the transfer and will be allowed
fifteen (15) working days to respond in writing or to meet with the
Vice Chancellor of Human Resources or designee regarding the
proposed transfer before the transfer is implemented.

16.2.2.2 Except in cases of emergency, the Unit Member who is to be
transferred shall be provided with a minimum of twenty (20) working
days’ written notice before the fransfer isimplemented.

16.2.2.3 Where the fransfer is based on the need for particular qualifications and

skills, Unit Members in the depariment from which the transfer is to
be made shall be considered for the transfer based on their
individual qualifications and skills. If qualifications and skills are
equal, as determined by the District, the selection shall be determined
on the basis of lowest seniority.

16.2.3 For purposes of application of the provisions of section 16.2.1 Employee Initiated
Lateral Transfer and section 16.2.2_District Initiated Lateral Transfer and
promotions, where a Unit Member is “grandfathered” pursuant to the implementation
of a_the-2003-Classification Study with respect fo the salary range for the position

in which the Unit Member is_.an incumbent, the term_grandfathered shall denote that

2



a grandfathered unit member's pay will not be increased in any manner until the
grandfathered unit member’s pay is below the new range that has been established by
a classification study for the classification in which the unit member has been
arandfathered. The classification and ranges will be those listed in—same-salaryrange;”

Member's—grandfathered”salary-range. The term "same salary range” means the salary
range which is the same as the unit member’s grandfathered salary range.

TOTETS

16.24 Short-Term TramsfersTemporary Transfers: At the request of the Immediate
Management Supervisor, a Unit Member may be temporarily transferred to a position
of equal or higher range, which may include an increase in percent of employment,
in order to substitute for a Unit Member, or to assist in a special work assignment.

16.2.4.1 All suitably qualified Unit Members in the department shall be
considered for the short-term assignment based on necessary skills
and qualifications, as determined by the Immediate Management
Supervisor, provided that a Unit Member must possess the required
qualifications for the assignment as specified in the official job
description. Short-term assignments shall be distributed equitably
among qualified Unit Members through rotation, on the basis of
seniority.

16.2.4.2 During a short-term transfer, the Unit Member will receive the rate
of pay of the temporary classification. If the fransfer is to a
classification at a higher salary range, step placement shall be in
accordance with the provisions of section 18.3.1.

16.24.3 A short-term transfer pursuant to this section shall be for a period
of not more than two ene calendar years, At the conclusion of a Short
Term Transfer the employee will be retumed to the same District
classification as previously employed.

. ; ; E!E
sher-term-transfer. Where a short-term transfer would result in a unit
member working in a classification with a higher pay range, the unit
member has the right to refuse the short term transfer.

16.2.5 Medical Transfers; The District shall give alternate work, when it is available, to a
Unit Member who has become medically unable to satisfactorily perform the Unit
Member's regular job classification duties. The altemate work may constitute_an
emplovee initiated or District initiated lateral transfer or veluntary-transfer
to a lower classification. The District may require a statement from a licensed physician
certifying that the Unit Member is medically able to perform the duties of the alternate
work.

16,3  Promotion

16.3.1 Salary Step Placement Upon Promotion: When a Unit Member is promoted to a
position at a higher salary range as the result of applying and being selected for a
vacant classified position, the Unit Member shall be placed on the first step of the
salary range for the position which will grant a raise in the Unit Member's base salary




16.4

16.5

16.6

of at least one full step, except in most cases, the Unit Member shall not be placed on a
higher step than presently held.

16.3.2 Career-Ladder Promotions from Trainee Positions: For fraining purposes, a position
may be advertised and filled at a lower classification in the series than the established
classification of the position. The establishment of a trainee position shall require the
approval of the Vice Chancellor of Human Resources or designee. A Unit Member
employed in a training position shall receive written goals, requirements and an
established, justifiable fime frame for completion of training. When the Unit Member is
fully frained and able fo function in the higher classification, the Immediate
Management Supervisor shall recommend promotion to the established
classification of the position. It is recommended that the promotion be effective within
twelve (12) months after placing the Unit Member in the training position.

Increase in Percent Emploved: The Immediate Management Supervisor may increase the
percent of employment, within classification, of a Unit Member who is employed less than one
hundred (100) percent if the increase is within the authorized staff allocation and approved by the
appropriate Chief Executive Officer or designee.

16.4.1  Unit Members in the department shall be considered for the increase in percent of
employment based on necessary skills and qualifications, as determined by the
Immediate Management Supervisor, and if skills and qualifications are equal, the
selection shall be determined on the basis of greatest seniority.

16.4.2 A Unit Member shall have the right to refuse an offer or request for an increase in percent
of employment.

Custodial/Groundskeepers — Reassignment Within Classification: Site seniority lists in the
custodian and groundskeeper classifications will be maintained. When a custodian or
groundskeeper position becomes available due to a vacancy the vacant position, including the
assignment, shift and shift differential, the reassignment will be based on necessary skills_and
gualifications. as determined by the Immediate Management Supervisor, and if skills and

guahﬁcanons are equa] the selection shall be determlned on the basis of greatest sﬂe senscnt\r will

mﬂnﬁa&mf&steﬁ—e%&aﬂms—mﬂ%%a&t—ﬁm For purposes of this section, the

addition of a new custodian or groundskeeper position shall also constitute a vacancy.

16.5.1 Where the qualifications are deemed equal, #the Unit Member with the highest seniority
declines reassignment to the vacant position, the next senior Unit Member will be offered
the position, and so down the seniority list.

16.52 A custodian or groundskeeper who transfers to a vacant position as provided herein
shall not be eligible for another such reassignment under this section for a period of
one calendar year after the reassignment. The acceptance of a reassignment under
this section shall not prevent a Unit Member from applying for a veluntars transfer as
provided in section 16.2.1 or from accepting a short term iransfer as provided in section
16.2.3.

Assignment of Relatives

16.6.1 Members of an immediate family may hold positions in the District.



ARTICLE 18

CLASSIFICATION AND RECLASSIFICATION

ARTICLE 18- CLASSIFICATION AND RECLASSIFICATION, shall remain unchanged and language to
remain status quo, except as indicated below:

181

18.2

Placement in Classification and Job Series

18.1.1

18.1.2

18.1.3

The District shall have the right and responsibility to create and determine the job content,
qualifications, duties, and standards of each position in the bargaining unit, and pursuant
thereto, every bargaining unit position shall be placed in a classification and a job family
series. The classification and job family series within the bargaining unit are listed in
Appendix A, attached and incorporated by reference as part of this Agreement.

The following classifications require individual emphasis, based on the discipline or area of
application:

Business analyst | & Il [application]
Instructional Aide / [application]
Instructional Assistant / [application]
Laboratory Clerk / [application]

Laboratory Technician / [application]
Student Services Coordinator / [application]
Student Services Specialist / [application]
Student Services Technician / [application]

Each such specialized classification (e.g., Instructional Assistant/Biology; Instructional
Assistant/Chemistry) shall be considered a separate and distinct classification for the
purposes of the collective bargaining agreement, the California Education Code and the
Educational Employment Relations Act but may be placed under the same job family series.

By mutual written agreement, CSEA and the District may remove classifications from within
the bargaining unit. The duties of a former classification that has been removed from the
bargaining unit shall no longer constitute work that is “customarily and routinely performed”
by bargaining Unit Members within the meaning of the provisions of section 25.1 of Article 25
of this Agreement.

Distribution of Job Information: Upon initial employment and for each change in classification, the

affected Unit Member shall be provided with the following:

18.2.1

18.2.2

18.2.3

a copy of the applicable job description and monthly salary rates for the position;
designation of the assigned work location;

designation of the assigned work shift, hours per day, days per week and months per year.

A second copy shall be signed, dated, and placed in the Unit Member’s personnel file.



18.3

New Classifications and Changes to Existing Classifications

18.31

18.3.2

18.3.3

18.3.4

The District may establish new classifications within the bargaining unit or change the
classification of a position that becomes vacant, as needed to meet the operational needs
of the District. Except as provided in section 18.3.2, when a new classification is created, or
when an amendment to the job description of an existing classification is proposed, the
District will provide written notice to the CSEA President or designee and propose a salary
range. If CSEA does not agree with the proposed salary range, a written request to meet and
negotiate on the salary proposal must be submitted by CSEA to the Vice Chancellor of
Human Resources or designee within ten (10) working days of receipt of the notice.

Where the District proposes an amendment to the job description of an incumbent Unit
Member and there is disagreement between CSEA and the District concerning the
amendment, the District will meet with CSEA to negotiate the proposal. The provisions of this
section shall not apply to any change in a Unit Member’s job description or classification
resulting from the classification review process as provided in section 18.4.

Salary Placement

18.3.3.1 When a position or classification of positions is reclassified to a higher salary
range, the incumbent Unit Member(s) will be placed on the new assigned pay
range and column of the appropriate reclassified position that provides at least
four percent (4%); increase for the position in which the employee is
reclassed. The Unit Member will continue to advance along the new assigned
pay range until they reach the maximum step. remain-on-the-same-step-and
advance-to-the-new-assignedrange—The Unit Member’'s anniversary date will
remain the same.

18.3.3.2 When a position or classification of positions is classified to a lower salary
range, the Unit Member(s) may elect to exercise bumping rights under the
layoff and reemployment Article of this Agreement, or remain in the position,
in which case the Unit Member’s salary will be “Y- rated”. The Unit Member's
salary will not be decreased, but will be fixed at the present salary amount
until the Unit Member’s anniversary step, longevity step, or negotiated salary
increase (based on the lower range) exceeds the “Y-rated” salary. If the
classification to a lower range is effective simultaneously with the Unit
Member’s anniversary step, longevity step, or negotiated salary increase, the
Unit Member will receive this increase based on the Unit Member’s previous
range and then the salary will be fixed as provided above.

18.3.3.3 Where the District proposes to classify the position of an incumbent Unit
Member to a lower salary range, the District will meet with CSEA to negotiate
the proposal.

Incumbent Rights: When a position or an entire classification of positions is reclassified,

the incumbent(s) in the position(s) shall be entitled to serve in the new position(s). When a
reclassification is required due to reorganization considerations, these changes will be
implemented on the basis of a uniform process_in accordance with Cal. Code Regs. Tit. 5. §
53021.




18.4 Classification Review

18.4.1 Basis for Classification Review: A permanent Unit Member may request a classification
review of the Unit Member’s position where the Unit Member believes that there has been a
permanent accumulation of responsibilities that are above the level of the Unit Member’s
current classification.

18.4.1.1 The basis for a review shall be a significant, consistent and ongoing increase
in job content, i.e., required knowledge, skills, abilities, responsibility, and
accountability. The review evaluates job content only, not the person, and is
not based on job performance, length of service, or other characteristics
related to the Unit Member in the position.

18.4.1.2 Increased workload and normal increases in skills, experience, proficiency
and adaptation to new technologies consistent with the duties of the
classification in a position are not bases for classification review.

18.4.1.3 A Unit Member must have served in the pesitien current classification for at
least_fourteen (14) six-ealendar months before a request for classification
review may be submitted.

7Z41.1184.1.4 A Unit Member may not request a classification review for the same position
within a twenty-four (24) month period unless the reclassification request
was denied by the Classification Review Committee. in-censecutive-window

periods-

18.42 Classification Review Committee

18.4.2.1 The District Classification Review Committee shall evaluate all requests for
classification review and shall submit recommendations to the Vice Chancellor
of Human Resources for review and approval. Classification issues to be
evaluated and recommended by the committee shall include, but not be
limited to, job descriptions, qualifications, job titles, salary ranges, and
assignment of positions within job_family series. The committee shall
determine the content and format of the Request for Classification Review
Form and any other documents which may be necessary to perform its
function.

18.42.2 The Classification Review Committee shall be comprised of the District
Director, Human Resources Operations Asseciate—Vice
Chanecellor—of Human-Resourees, two (2) members appointed by the Vice
Chancellor of Human Resources, and three (3) Unit Members appointed by
CSEA. The terms of the CSEA appointees shall be three (3) years, with the
right of reappointment. The terms of the initial CSEA members appointed to
the Committee shall be staggered for continuity in a manner mutually agreed
by CSEA and the Vice Chancellor of Human Resources. The Asseciate-Vice
Chaneeller-of-District Director, Human Resources_Operations, shall serve as
chair of the committee.




18.4.3 Classification Review Process: Requests for classification review may be submitted in

the window periods of February 1 through February 28 Mareh-1stthrough-April-16th-of each
fiscal year. Requests not submitted within this period will not be considered. All requests
shall be submitted on the Request for Classification Review Form available from the District
Office of Human Resources.

18.4.31

18.4.3.1.

The Classification Review Committee will evaluate each request for
classification review based on the information submitted by the Unit Member
in the Request for Classification Review Form.

1 f-the-Unit Members who have applied for Classification Review will
meet with the Classification Review Committee and provide the
committee with a summary which delineates the basis for their
request. _ has-serequested-on-the-Request-for-Classification-Review
Form—the-Unit Member-will-be-afforded-the-oppertunity-to-meet-with
the-committee-to-discussipresent-their-Request-for- Classification-

18.4.3.1.2 The committee may interview the Unit Member and/or the Immediate

18.4.3.1

18.4.3.2

18.4.3.3

18.43.4

18.4.3.5

Management Supervisor, conduct a desk audit, and solicit such
additional information as may be needed by the committee to clarify
information provided on the Request for Classification Review Form.

3 The recommendations of the committee will be forwarded to the Vice

Chancellor of Human Resources for review and approval. The
committee chair will provide notice, including the names of all
applicants, to CSEA Chapter #167 President or designee and
committee members when committee recommendations are
forwarded to the Vice Chancellor of Human Resources.

If the Vice Chancellor disagrees with the committee’s recommendations, the
Vice Chancellor will meet with the committee to discuss the issues prior to
making a final determination and provide a written response to the committee.

Where the Vice Chancellor does not approve a recommendation for
reclassification due to fiscal or organization reasons, the recommendation will
be returned to the committee. The committee shall validate the performance
of the out-of-classification duties and recommend any realignment of
responsibilities necessary to conform with the Unit Member’'s existing
classification.

The Vice Chancellor will provide notice of the final decision to the Unit Member
and to CSEA Chapter #167 President or designee within Forty-five (45) sixty
{60)-working days after receipt of committee recommendations. This deadline
may be extended for a length of time mutually agreed upon by CSEA and the
Vice Chancellor of Human Resources.

The decision of the Vice Chancellor shall be final. The recommendation of the
Classification Review Committee and the decision of the Vice Chancellor are
not subject to the grievance process.



18.4.3.6 Approved classification changes shall become effective on the first day of the
month following the window period during which the request for classification
review was submitted.

18.4.3.7 Where a recommendation for reclassification is not approved as provided in
section 18.4.3.3, the Unit Member shall be retroactively compensated for the
performance of validated out-of- classification duties, effective from the first
day of the month following the window period during which the request for
classification review was submitted, through the date of decision by the Vice
Chancellor and notification to the Unit Member.




ARTICLE 19
UNIT MEMBER EVALUATION

ARTICLE 18- UNIT MEMBER EVALUATION, shall remain unchanged and languagse to
remain status quo.

19.2 Evaluation of Probationary Unit Members

1921 Probationary Unit Members are evaluated -at the end of two (21 and-four (4)
months of service, eig 1 :
eﬁthe—&welve—monﬂa»dungg thelr probatxonary penod At the dlscrehon of the
Immediate Management Supervisor, the supervisor may conduct a third
evaluation after the fifth month.

1922 The evaluation shall be made upon the Performance Evaluation Form for
Probationary Unit Members (Appendix 1).

182.3 The substantive findings of the District contained in the evaluation shall not
be subject to review or appeal and shall not be grievable under the
provisions of Article 22 of this Agreement.

19.24 Disposition of Evaluation Report Form: The final Evaluation Report Form
shall be submitted electronically by the Immediate Management Supervisor
through established administrative channels to the District Office of Human
Resources and the Unit Member for inclusion in the Unit Member's
personnel file.

** The District Proposes new evaluation form as presented during Negotiations.

ARTICLE 20

DISCIPLINARY ACTION

ARTICLE 20- DISCIPLINARY ACTION, shall remain unchanged and language to remain status quo, except
as indicated below:

20.1  Suspension, Demotion, or Dismissal: Discipline shall be imposed upon Unit Members pursuant to this
Article.
20.2 Definitions

20.3

20.2.1 "Disciplinary Action” includes any action whereby a Unit Member is deprived of any
classification or any incident of any classification in which the Unit Member has permanence,

including dismissal, suspension, demotion.; er-any-reassignment-without-the-Unit- Member's-voluntary
consent-except-alayoffiforlack-of werk-orlack-of funds—(See Education Code)

20.2.2 “Cause,” relating to disciplinary actions against Unit Members, means those grounds for
discipline or offenses enumerated in the law pertaining to community colleges or the written rules

of the District. Ne-disciplinary-action-may-be-maintained-for-any-cause-otherthan-as-defined-herein-

20.2.3 “Informal Corrective Measures” include verbal warnings, conferences, written warning notices,
evaluations, and Performance Improvement Plans. and-the-like; An informal corrective measure
does not deprive a Unit Member an incident of classification. but may lead to_disciplinary action,
as defined in this Article.

Causes for Disciplinary Action: The following causes shall be grounds for disciplinary action:




20.3.1

20.32

20.3.3

20.34

20.3.5

20.3.6

20.3.7

20.3.8

20.3.9

20.3.10

20.3.11

20.3.12

Incompetency or inefficiency in the performance of assigned duties, inattention to or dereliction
of duty, lack of ability, or failure to perform assigned duties in a satisfactory manner.

Possession of unauthorized, dangerous and/or deadly weapons on District property.

Insubordination — refusal to obey a legal and reasonable order of a line management
supervisor,_or_any authorized Administrator in the established reporting structure including
refusal to do assigned work.-

Dishonesty affecting the institution or District, including but not limited to, theft or unauthorized
personal use of District property, knowingly failing to disclose material facts regarding criminal
convictions, knowingly providing false or misleading information on application forms and
employment records concerning material matters or knowingly falsifying any other institutional
or District records.

Negligence in the care or use of District property.

Use, possession, or being under the influence of alcohol or illegal drugs as defined by law
while on duty. Use or possession of alcohol or illegal drugs as defined by law on District sites.
Any sex or narcotics offense requiring mandatory suspension as specified by law pertaining to
community colleges.

Conviction of a sex or narcotics offense as defined by the relevant provisions of the
Education Code or conviction of a crime involving moral turpitude.

Evident unfitness for service.

Repeated and unexcused tardiness in reporting to work at assigned time. Using sick leave or
industrial accident/illiness leave while working elsewhere.

Unexcused absence, abuse of sick leave, or absence without notification, or unauthorized
departure from the job during assigned work hours.

Abandonment of position, including failure to return to duty upon expiration of any authorized
leave of absence, or absence of five (5) consecutive working days without prior notification
and/or permission, or failure to provide the District with a valid or acceptable reason for absence
as required in Article 15.

Inability to perform assigned duties due to failure to meet job qualifications, including but not
limited to, legal inability or physical inability such as failure to maintain a license or other

certification that is required for the job, inability of the District to provide liability insurance due to
the wrongful action of the employee, or failure to meet physical examination requirements.

20.3.13 Persistent violation of the Education Code or of rules, regulations or procedures applicable to
the Unit Member; violation or refusal to obey safety rules and regulations made applicable to community
colleges by the Board of Trustees or the laws and regulations of the state or federal government;
failure to report for health or X-ray examination, including tuberculosis screening, after due notice.

20.3.14 Sexual or racial harassment and/or unlawful discrimination against a subordinate, student or
fellow employee.

20.3.15 Sleeping during assigned work hours.



20.3.16 Offensive or abusive conduct or language toward other employees, students or the public;
conduct that threatens the welfare and/or the property of the students or employees of the District,
including the employee involved in the conduct.

20.3.17 Violation or abuse of the release time provisions of this Agreement.

20.3.18 A breach of this Agreement.

20.7.2 Right to Request Heaggg: The Unit Member may request a hearing on the charges by submitting
a properly signed and dated “Request For Hearing” Form to the Vice Chancellor of Human
Resources or designee not later than ten (10) working days after service of the Notice of Disciplinary
Action upon the Unit Member. Failure of the Unit Member to submit a “Request For Hearing” Form
as prescribed herein shall constitute a waiver of the employee's right to a hearing and the Board of
Trustees may act upon the charge(s) without further notice. Nothing in this section shall prevent a Unit
Member from requesting a hearing and obtaining a representation. If the Unit Member requests CSEA
representation, CSEA has the right to decline to represent a Unit Member at any time.

2073 Hearing Procedures 20.7.3 Due Process
2073 H ision-Without Pay-of Five Days-erlLess 2.7.3.1. Due Process for a Recommended

Sué;f:ehs on Without Pay of Five Days or Less

20.7.3.1.1 In the event a suspension is recommended for five workdays or less, due process will be provided.
Upon receipt of the Notice of Proposed Disciplinary Action and Statement of Charges (“Notice”), the
Unit Member will be offered an in-person “Skelly” meeting. Pursuant to Article 20.6 of the CSEA
Agreement, the Unit Member has a right to respond to the Charges in the Notice either orally in an
in-person Skelly meeting or in writing no later than ten (10) working days after receipt of the Skelly
meeting invitation.

20.7.3.1.2 If the Unit Member does not request an in-person Skelly meeting, the Unit Member may provide a

written response as to why they should not receive the recommended discipline. The written
response must be received by the Human Resources Department by close of business on the tenth
(10th) working day following the notice of the Skelly meeting. Failure to appear at the in-person
Skelly meeting, or failure to submit a written response by the tenth (10th) working days will result in
a waiver of the opportunity to have the Skelly meeting.

20.7.3.1.3 The Associate Vice Chancellor of Human Resources, or the designee named by the Vice Chancellor
of Human Resources will serve as the Skelly Officer. At the Skelly meeting, the Unit Member will




be provided the opportunity to make any representations or to provide any information that is
relevant to the proposed disciplinary action. During the Skelly, the Unit Member has the right to have
a CSEA representative present with them during the Skelly or a representative of their own

choosing.

20.7.3.1.4 After the Skelly meeting, or timely receipt of a written response, the Associate Vice Chancellor,
Human Resources or the Vice Chancellor’'s designee will make a written determination. The
determination can sustain, modify, or overturn the recommended discipline.

20.7.3.1.5 Appeal of the Skelly Meeting Determination

20.7.3.1.5.1 -If the Unit Member disagrees with the Skelly meeting determination, the Unit
Member may file an appeal with the Vice Chancellor, Human Resources. The appeal
must be filed within eight (8) working days after the date of the Skelly meeting
determination. If no appeal is filed, the Vice Chancellor or designee may impose the
written determination from the written determination based upon the Skelly meeting.

20.7.3.1.5.2 If the Unit Member files a timely appeal of the Skelly meeting determination, the Vice
Chancellor or designee will process the appeal. The appeal will consist of a review of
the Skelly meeting written determination, a review of any supporting documents
including written witness statements signed by the witness declaring the information in
the written withess statement as true and accurate to the best of the witness’
knowledge, and a meeting with the Unit Member and their representative. Also present
at the meeting will be a note transcriber or a digital recording to assist the Vice
Chancellor or designee.

20.7.3.1.5.3 The appeal meeting with the Unit Member will be scheduled for no more than three
(3) hours during the Unit Members workday. The Vice Chancellor or designee, the
Unit Member, or their representative may extend the appeal meeting. if warranted, by
mutual agreement of all pariies. After the appeal meeting, the Vice Chancellor or
designee will render a final written appeal determination within 30 calendar days.
The written appeal determination of the sufficiency of the cause for disciplinary action
shall be conclusive in all cases and the decision of the Vice Chancellor or designee
shall be final and binding on all parties.
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20.7.3.2 Hearing for Suspension Without Pay efMere-than for Six Days or More -Five-Bays- Demotion or
Dismissal

20.7.3.2.1  Where the Unit Member has requested a hearing in accordance with section 20.7.2 and the
proposed disciplinary action is for suspension without pay of six days or more, mere-than-five

{5)-werking-days—er for demotion or dismissal, the Board of Trustees may conduct the hearing or elect to have
a hearing officer conduct the hearing.

20.8 Informal Corrective Measures and Progressive Discipline: Except in those situations where the nature or
seriousness of a Unit Member’s conduct warrants immediate disciplinary action or where the
application of informal corrective measures and/or progressive discipline would likely be futile or
cause undue delay to the detriment of the District, a permanent Unit Member whose work or
conduct is of such character as to incur discipline shall first be specifically warned verbally and if
the unsatisfactory work or conduct continues,_shall be warned in writing by the Immediate
Management Supervisor. Such written warning shall state the reasons underlying any intention the
District may have for recommending future disciplinary action.

ARTICLE 21
LAYOFF AND REEMPLOYMENT

ARTICLE 21- LAYOFF AND REEMPLOYMENT, shall remain unchanged and language to remain status quo,
except as indicated below.

211 Reason for Layoff: Layoff shall occur only for lack of work or lack of funds in accordance with the
Education Code. While the District shall have the right to lay off classified positions for the reasons
listed above, CSEA shall retain the right to negotiate the effects of layoff. The District and CSEA
shall meet sufficiently in advance of any notice of layoff to Unit Members to negotiate the effects of
the proposed layoffs and determine the order of layoff within the provisions of this Article.

21.1.1 A Unit Member may not be laid off if a short-term employee is retained to render a service
within the department that the Unit Member is qualified to render.

21.1.2 The provisions of section 21.1.1 shall not apply to the retention of a short-term employee, as
defined in Education Code 88003, who is hired for a period not exceed 45 days after which the
short-term service may not be extended or renewed.

21.2 Notice of Layoff: Upon the decision of the District to eliminate or reduce a classified position(s) within
the bargaining unit, written notice of layoff shall be sent by registered mail or delivered in person to
the affected Unit Member(s) by the District Office of Human Resources, not less than sixty (60)
calendar days prior to the effective date of layoff. A copy of each notice will be sent to the CSEA
President. Failure to give written notice under the provisions of this section shall invalidate the layoff.
The District will comply with California Education Code §88017 including the March 15 notice
requirement. When classified positions must be eliminated as a result of the expiration of a specially
funded program, the employees to be laid off shall be given written notice not less than 60 days prior
to the effective date of their layoff. Any notice of layoff shall specify the following:




ARTICLE 22

GRIEVANCE PROCEDURE

ARTICLE 22- GRIEVANCE PROCEDURE, shall remain unchanged and language to remain
status quo.

227  Grievance Forms: Grievance forms shall be furnished by the District and are included in this
Agreement in appendices J-1, J-2, and J-3. The completed grievance form must include, but is not
limited to the following information:

ARTICLE 25
RESTRICTION ON CONTRACTING OUT

ARTICLE 25- RESTRICTION ON CONTRACTING OUT shall remain unchanged and language to remain
status quo, except as indicated below.

Restriction on Contracting Out: During the life of this Agreement, the District agrees that it will not contract out
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work which has been customarily and routinely performed or is performed by Unit Members which will result in the
reduction in regular hours or wages of Unit Members, or which will result in the loss of employment or layoff
of Unit Members except by mutual agreement between the Board of Trustees and CSEA.

The California School Employees Association and its NOCCCD Chapter #167 and the North Orange County
Community College District mutually agree to contract out the hourly services required in the Disabled Student
Centers and EOPS Centers for specially-trained assistants in the areas of interpreters and readers. In addition,
the District may contract out the hourly services required to provide tutoring services for students. These services
are needed on an assignment basis, depending on the student needs.

The California School Employees Association and its NOCCCD Chapter #167 and the North Orange County
Community College District mutually agree that the District may contract out for the provision of food services within
the District. The District may, in so contracting, secure the full range of facilities, food products and services
offered by a vendor. Persons employed by any vendor with whom the District may contract shall be deemed
employees of the vendor, as an independent contractor, and shall be subject to such terms and conditions of
employment as may be established by the vendor. In no event will employees of a vendor be considered
employees of the District nor will the vendor, or employees of the vendor, be subject to the provisions of the
collective bargaining agreement between CSEA and the District.

The California School Employees Association and its NOCCCD Chapter #167 and the North Orange County
Community College District mutuaily agree that the District shall have the right to contract out for the provision of
swimming pool maintenance services within the District. The District may, in so contracting, secure the full range
of pool maintenance services as deemed necessary by the District, including adjusting, repairing and
maintaining pools, pool equipment, pool machinery, and pool-related surrounding facilities (e.g., pool deck, pump
room, chemical room).

25.4.1 CSEA and the District further agree that persons employed by any vendor with whom the District may
contract shall be deemed employees of that vendor, as an independent contractor, and shall be subject
to such terms and conditions of employment as may be established by the vendor. In no event will
employees of a vendor be considered employees of the District nor will the vendor, or employees of
the vendor, be subject to the provisions of the collective bargaining agreement between CSEA and the
District.

25.4.2 The District may, at its option, elect to contract out for some swimming pool maintenance services and
have some swimming pool maintenance services performed within the Pool Mechanic classification,



or other appropriate classification, by Unit Members. However, the District shall retain the right, at any time,
to discontinue swimming pool maintenance services performed by Unit Members and contract out for
the full range of swimming pool maintenance services.

ARTICLE 26
NEGOTIATIONS

ARTICLE 26- NEGOTIATIONS, shall remain unchanged and language to remain status quo, except as
indicated below.

26.1 Notification and Public Notice: If either party desires to alter or amend this Agreement, it shall, at least ninety (90)
calendar days prior to the termination date set forth under the Duration Article and no later than October 31st, provide
written notice and a proposal to the other party of said desire and the nature of the amendments and cause the public
notice provision of law to be fulfilied.

26.2 Commencement of Negotiations: Negotiations shall commence within ten (10) working days of satisfaction of the public
notice requirements. Negotiations shall commence at a mutually acceptable time and place for the purpose of considering
changes to this Agreement.

26.2.1 The initial meeting will be used to calendar negotiations sessions and to determine the ground rules to be used.

26.2.2 The District and CSEA currently recognize the Interest Based Bargaining process as a useful and
constructive tool for negotiations. It is suggested by both parties that the Interest Based Bargaining
process be used for negotiations whenever it is practical. (See CSEA/NOCCCD Interest Based Bargaining
Handbook. The intent of the Handbook is to serve as a general framework for addressing the Interest
Based Bargaining process, the provisions in the Handbook are not negotiated contractual procedures and
are not subject to grievance under this Agreement.)

26.3 Impasse: If notice has been given in accordance with the preceding sections and the parties have not been able to
agree upon terms of a new Agreement, either party may institute impasse procedures according to Chapter 10.7, Article
9, section 3548 of the Government Code. Once impasse procedures have been invoked, this Agreement shall remain in
full force and effect until the conclusion of the impasse process.

26.4 Release Time for Neqotiations

26.4.1 CSEA shall have the right to designate up to five (5) Unit Members and one (1) alternate who shall be
allowed to attend, without loss of compensation, scheduled meetings with designated representatives of
the District to meet and confer on matters within the scope of representation. This release time shall
include a reasonable amount of trave!l time to and from such meetings when they are conducted at a
location other than a Unit Member’s work location.

26.4.2 The designated members of the CSEA negotiating team shall be granted up to twenty (20) minutes of time
for negotiations preparation for every one (1) hour of scheduled meeting time with designated
representatives of the District, to be used at the beginning of each scheduled meeting.

26.4.3 CSEA shall notify the Vice Chancellor of Human Resources in writing of the names of the designated
members of the negotiating team. If a change in designated negotiating team members is made, CSEA
shall notify the Vice Chancellor of Human Resources in writing within five (5) working days of such change.

26.4.4 The Vice Chancellor of Human Resources or designee shall notify the appropriate Immediate
Management Supervisors of the names of the designated CSEA negotiating team members and shall
provide to them, as soon as available, a schedule of the dates and times of scheduled negotiations
meetings. If a scheduled negotiations meeting is canceled by either CSEA or the District, or if a change
in the dates and times of scheduled negotiations meetings is made, CSEA negotiating team members will
promptly notify their Inmediate Management Supervisors. A copy of the aforementioned schedule shall be
provided to each member of the CSEA negotiating team.



26.5

26.6

26.4.5 CSEA negotiating team members shall specify, on their monthly time sheets, the dates and times of
release time taken for participation in negotiations pursuant to the provisions of this Article.

Reopener Clause: CSEA NOCCCD Chapter 167 or the District shall have the right to reopen this Agreement on
matters pertaining to wages and health and welfare benefits and any one other Article by giving written notice in each
year prior to June 30. Negotiations shall commence under this section within ten (10) working days after fulfillment
of the public notice requirements. The terms and conditions of this Agreement will remain in full force and
effect during such negotiations. By mutual agreement, time-lines may be modified to accommodate the negotiations
process.

26.5.1 Reopener Clause: CSEA NOCCCD Chapter 167 or the District shall have the right to reopen this
Agreement on matters pertaining to wages and health and welfare benefits and any one other Article by
giving written notice in each year priorto October 31 April-+. Negotiations shall commence under this section
within ten (10) working days after fulfillment of the public notice requirements. The terms and conditions of
this Agreement will remain in full force and effect during such negotiations. By mutual agreement, time lines
may be modified to accommodation the negotiations process.

Retroactive Salary Increases: When retroactive salary increases are negotiated, the increase in salary will be
applicable to all Unit Members who are in paid status on the date the retroactive increase is approved by the Board
of Trustees.

26.6.1 Unit Members who retire from the District or are laid off on or after the date the retroactive increase is
approved by the Board of Trustees will also receive this salary increase.

26.6.2 Unit Member placed on the 39-month reemployment list or granted an unpaid leave of absence on or after
the date the retroactive increase is approved by the Board of Trustees will also receive this salary increase.

26.6.3 Unit Members granted a military leave for the performance of military service in a uniformed service,
whether such leave is paid or unpaid by the District, and provided the Unit Member is an employee of the
District on the date the retroactive increase is approved by the Board of Trustees, will also receive this
salary increase.

26.7 Ratification of Additions or Changes: Any additions or changes in this Agreement shall not be effective unless reduced

to

26.8

writing and properly ratified and signed by both parties.

Agreement of Parties: This Agreement contains the agreement of the parties as to all existing matters. This
Agreement terminates and supersedes all past agreements, memoranda of understanding, past practices, and
procedures in conflict with the express terms of this Agreement. Nothing contained herein shall be interpreted as
precluding the right of CSEA and the District to mutually agree in writing to negotiate on matters which develop
after entering into this Agreement.

ARTICLE 28 DURATION

ARTICLE 28 - Duration, shall remain unchanged and language to remain status quo, except as indicated

below

28.1 _Length of Agreement: This Agreement shall become effective July 1. 2024 .Octeber12,-2021. This Agreement shall
cover the 20244- 20252, 20252-20263 and 20263-20274 academic years, and shall continue in affect to and including June
30, 20274.

28.2
District

Negotiations for the 20244-20252, 20252-20263 and 20263-20274 academic years are closed; however, CSEA and the
maintain the right to open ere-two (2%) non-monetary articlearticles in 20253-20264.
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