mygateway

Finance Channels
on the Portal

1l I'npin - porssarcad kg Sundiacd Highar |d ucadlin - Bicasof Infermad Lsmiarer,

e 1 2 \ = " =
L€ I AR - AR-RE N AP AT O: ZF == “mchs Ik _mp : -
o .g‘]p:-'.'..'r & e F]wEnr .a_.‘].\g-: | azemioe @] nmaoaeg- O 2 dvmdenre B Do b a3 0 e cboin o ey = L [P
Y
Mirds (raliveled
(©))mygatewa
\___/‘J ; yg y Fuperienez Flebed
b,
" narccd Gratmess Achisvee.
runs ALUESS LU Wielcorne Lo My SuriGard Uriee rsily,
Thrr e z zazcats, Fanby ons acwirisz ot v st =ik - mord zasz Lak-arez znd Irko izt
o vt oo Looge e fo s os, and cepee s e e,
Farumunl:
Logln Cancal
1 as ng prahlees 1= =rIng =% Cllk -ere, Wehial's Trsicde?

h"‘ L sl “and and w<nsn 0 rem. woc anekn fed oun ko 0enm 0scrasr koo
Hevr do 1 geka user neme and password:

&
LITTH NIFRF @ o e P Y T [

vnks HhIS my B MARae ﬁ fimipa: Lreste Ferage A cIn g bamsseee sy ¢ Fro i aHoae and 1o sch

E0 [0 P I T R 1T T TR I 18 PSRRI 11 R 11T T wred much mera...

T oare IoEZ AT oRIa IF ERAp.

e Aedbigh - Fooaad SARE - NN Tigm

@ VAT DRANGE CTTY
COMMUHTY COL_0¢ DT

Fa Wiowu




Index

SIgNING IN TO MYQateWaY . . . ..ottt et e e e 1
Tabs and Channels ... ... 1
T A o 1
ChaNNElS ... 2
CONtENt LayOUL . . . . 2
Customizing Columns/Channels . .......... .. e 3
Removing a Channel . . ... ... 3
Adding a Channel . ... ... e 3
Brief Summary of Finance Channels ........... .. . i 4
The Financial Advisor Channel . . ... e e 5
Editingthe Channel . . ... 5
Getting More Information . ... ... . e 6
FINANCE SBIVICES . . ittt e e e e 9
BUdgEt QUEIIES . ..o 9
REQUISIIONS . . .t e e 9
APProve DOCUMENTS . . ..t e e e 11
Budget Transfers . ... ... e 12
VW DOCUMENT . .ottt e e e e e e e e e e e 13
BaNNEr SCIEENS . . . . 14

Printed Samples

Printed ReqUISITION . . ... . 15
Printed Approval HiStory . . ... ..o 17
Printed Purchase Order . ......... . 18

Printed JOUrNal VOUCKNET . . . . .. e e e e e e e e e e e e e e e e e e s 20



Signing In To Mygateway T i it bt i

Website: http:/mygateway.nocccd.edu R e o |
« Sign in to mygateway portal using your ()mzﬂaateww e
Banner ID number (beginning with the @). - .
The password is your webstar pin number. T e L
«  The default Webstar pin number is your . - T
birthday: MMDDYY T e M e
« If you do not know your Banner number, there Y e
are a few things you can do to find it out: o

=-» If you have an identification badge, the
number is usually on there.

=» If you log into Webstar and click on “What is my ID number.”
=» Your check stub has the Banner number on it as well as your time sheet.
=» You can always ask someone in your department with Banner access to look up your
number.
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Tabs and Channels

After you sign in you will be taken to the “home page.” On the home page, you see that you have
multiple “pages” or tabs. The tabs you have will depend on how you're coded in Banner. Notice
that each page (or tab) is organized in columns with different “channels” in each column.
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Tabs

The first tab listed is your “landing page” - or the tab that will be displayed when you first sign into
mygateway. You can select a different tab to be the “landing page” or default tab. You can also
change the order of the tabs.
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Channels

A channel is a box with specific information. You can customize your pages to display the
channels you want, where they are placed, etc.

* Some Channels are FIXED, meaning you cannot remove them, such as the PERSONAL
Announcements. Notice how the “X” is greyed out?

« Other Channels can be removed or added as you wish.

Content Layout

Using Content Layout, you can not only add and remove channels, but add tabs, add and remove
columns, change the location of channels, etc. You can customize it to work for you!

e Click on the CONTENT LAYOUT in the upper left corner. This takes you to “Manage
Content/Layout”.

« Notice the information at the top of the screen. It tells you your options for modifying tabs,
channels, and columns.

Manage Cantent/Layout

Options far modifying Preferences:
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Customizing Tabs
« If you want to rearrange the order of the tabs, go into Content Layout and click on the little

arrows moving the tab either to the left or right. Each time you click on an arrow it will move the
tab one position.
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» If you want a specific tab to be the default tab, first click on the tab and then click on “Make this
the default “Active Tab”.

* You can add tabs if you desire. Normally, you’d most likely add your finance channels to the
Employee tab. But you can, if you wish, add a tab for just your finance channels.

Customizing Columns/Channels
» Below the tabs | can see the content layout of whatever tab is highlighted. It shows me the
columns and channels.

« Generally, you will not want more than 3 columns. Having more than 3 will result in the columns
being “squished” together on the screen.

* Moving a column is just like moving a tab. To move a column, just click on the arrow to move it
right or left one position.

«  Within the columns you can see the channel layout.
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Removing a Channel

To remove a channel, just click on the “X” in the upper right hand corner of the channel. This will
remove the channel permanently from that page. You can do this either directly on the channel
itself, or from the content layout page.
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Adding a Channel
To add a channel you have to be in the
content layout.

« Click on “Content Layout” in the upper left
corner (under the mygateway logo).

* Click on the tab that you wish to add a

channel to. It will be “highlighted” after you

click on it.

* Click on the “NEW CHANNEL" button
where you want your new channel to be
placed.

« SELECT CATEGORY: If you are not sure

Manage Content/Layout

Warning:

Steps for adding a new channel:

1. Select a category:

g v [ae]

Applications
Auto-Published
Ernploves
Entertainment
Faculty

Sanaral

DiSCl Mews
Or—ga Student

CDTTI Select Al
this |

(I =

namnels contain
e links and poin
District does ng
Ftion. The inclus

what category to select, you can select all to see an alphabetical listing of all available
channels. (The finance channels are located in the employee category.)

e« Clickon GO.

« The channels available under the employee category will display. There are three (3) finance
channels: Approval Alerts, Finance Channel and Financial Advisor.

* Select one of the finance channels.
¢ Click on Add Channel.

« Repeat this for the other two finance
channels.

*« Once done, click on BACK TO xxx TAB....
not the back button!

Brief Summary of Finance Channels

2. Select a channel:
Category: Channels for employees

Employrment Details -~
Finance alerts Grants

Fimancial advisor
Group Studio Activity Channel

3. Add the selected channel:

Below is a brief summary of the Finance Channels:

* Financial Advisor: You can easily monitor budget vs activity/commitments on up to 5
fund/org combinations in a bar chart. Clicking on the “legend” brings you to a budget query
screen where you can drill down for more details.

« Finance Channel: You can create simple requisitions, create new queries, retrieve saved
queries, and view the details and status of various documents.

« Approval Alerts: This channel will show an approver the number of documents that are
waiting for their approval. The approver can easily drill down to see document and accounting
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details, and either approve or disapprove the document.

The Financial Advisor Channel

Once the Financial Advisor channel has been added, you will need to tell it what Fund/Org
combinations you wish to monitor. You can monitor up to 5 Fund/Org combinations. Once edited,
it will display a bar chart with the budgeted and actual totals for the year.

Editing the Channel Financial Advisur
« To edit the Financial Advisor, click
on the first icon (a little pencil) in the

upper right corner of the channel. Adjusted Budyel Culur:

. ¥TDO Activity f Commitments Color: | Fed w
« ltis here that you can set your
Set COA Fund argn

Prelerences

preferences. Add up to 5 Chart of

Accounts (COA), the Fund and Orgs. LoD |11 |[1/0 |
You can even select the colors of the 7 11200 | 1500 |
bars. 3 |1 11200 |[18s0 |
. Click on Apply. A 110 | [19u0 |
5 '[11200 1250 |

« Click on Back. This will take you <nack  mReset  [Elapply

back to the Financial Advisor
channel showing the Fund/Orgs you
just added.

Your Financial Advisor Channel should look something like this:

Financial Advisor

$1,100,000

$825,000
$550,000

$275,000

Legend Fund Orgn Adjusted YTD Activity / Awailable Percent Percent

Budget Commibments Balance Spent Available
111z200 1700 1,072,680 966,681 205,999 20,20 19,20
211200 1800 299,515 540,154 259,361 F1.17 22,82
311200 1850 u] u] u]
4 11200 1900 Q2,529 527,800 204,729 67,32 22,68
511200 1950 u] u] u]
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At a glance, you can see your organization’s Adjusted Budget, the Activity and Commitments, and
the Available Balance. This is the same information that you would find on the Banner screen

FGIBDST or FGIBSUM.

Getting More Information
This is all good information, but maybe you need detailed information. Notice that the legend # is
blue. Itis actually a link! Using this link you can drill down into your organization’s budget. You can
see various accounts, and if needed, you can drill down farther to see RQs, POs, Journal Vouchers
and even Invoices!

When you click on the “1" you are taken to a screen that looks like:

The Chart of Accounts defaults to “1"

If you want to compare this Fiscal Year to another Fiscal Year, you can do that.

The Fund and
Organization is
filled in for you.

If you leave the

Account blank, you
will get information
about all accounts.

If you enter an
account number,
you will get
information about
that account
specifically.

Notice that the
Fiscal Period
defaults to a blank
field. You will want

Fiscal year:

Compariscn Fiscal year: ooz «

Commitment Type:

Chort of Accounts

Fund

Jrgan zation ]

Azcount

_Ascount |
Procram

2003 8¢

all

1
11200
1230

[] Incdude Revenue Accaunts

Save QuUery as:

[] €hared

Subniz Query ]

Fiscal period: w
Comparison Fiscal period: 12«

L

[ Acccunt Typz ]

to change the Fiscal Period to “12" to see all information for this fiscal year.

Do not click on “Include Revenue Accounts.”

If desired, you can save the query parameters, name the query, so that you can easily run it
again and again. This is a particularly nice feature for those people that may track several
different org’s. To save a query, just type in a name for the query.

If you do not place a check mark in “Shared” the query is saved to you personally. If you check
mark “Shared” anyone will be able to access the saved query.

Click on Submit Query.
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The query runs and brings back the following results:
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* You will see a list of accounts, adjusted budget, YTD as well as the available balance.

« This information is the same as what you would see on FGIBDST or FGIBDSR.
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Again, this is all good information. But you want more information than what is provided. Click on
the YTD information for the account you want to see detailed information for (in mygateway). This
will show you a detailed list of items (journal, vouchers and invoices) against the account. If you
need more information about one of them, just click on the link.
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When | clicked on the link for the Office Depot invoice (# 10254468), | see information about, and
related to, that one particular invoice:

Sefoct Doctirrerr

DZtail “rancact on Ropa-t
D=rum=nt Tepr:  ([[-woire SocmutirenT Type: (Al
Cocamz=nl C_odw;  [[Z254=52 Zauripliong Tl Dapu .

I==p=artine DAar=: - ¢ 1 =h Al

Actatiatieg nfertration
C-art obf Accounts | Sund (Digamzation jaccoonk Progrem (dctioty |Loc atizn jamount Ruls ClEss Tode

1 11220 1702 44110 |G7Fs0 04 26 [IMNZ]

EIve LUDPY o5

| | shared

B hisr Sy

Rofztod Docwrionts

T-=nsactio- Daks Cocurme -t Tuze Jocoment Tod=2 Status Indizator
Ju 0z 2007 Facsuis tio~ SO0s6243 Aproead

A= I, 1 1 herck Dish rserens | Y S

Ju 0z 2007 Pu-_hzs= Crdzr “O049z4E AP

Finance Channels on myGateway 8



HINT: Be aware of the scroll bar! When you see space below the button in the scroll bar,
there is more information than appears on the screen... scroll down!

When you scroll down, there are links to the actual invoice, the RQ and the PO for that item! Click
on any of the links to see more information! Click on the RQ number to be taken to the RQ! An
advantage to viewing an RQ via mygateway is that you will see everything on one screen: dates,
items, cost, text, the PO it was turned into as well as any invoices created against itt When
viewing the same information in Banner, you will need to Next Block through several screens and in
some cases, use multiple forms!

Finance Services
geamygataway “nocccd

- IR

3 Q. .LEGE JLLIRTD SLEGE 1 3O
il I'ereunal Huygister fur L el Fimanvial Emripluy e Favuliy Fimany
Fenu Informakian [0y v pe] s [LRcords i 1d brL] w N[5 GEFVICEE SBryiceE
saarch m wIidqll  E[TE M1~ HE."

. —————————————|
Please notice that when you click on the number (1-5) on the Eudget Qusrics
Financial Advisor Channel, you are actually going into !
Webstar’s Finance Services tab. This is also known as

“Finance Self-Serve.”

b Ercunnbirer e Qe
Heqisiting

. n

! Purchaze Orocer

You can of course, fill in and submit the query. However, , Approve Documsnts
there are other options available to you. , View DIzument

. . Eudget “rarstar
« Ifyou look at the bottom of the screen, there is a list of d

. Mulkiple Lre 2.dget Transfer
options. F

[ Budg=: Juzrizs | Encumbrance Query

+ Ifyou click on the tab named “Finance Services” you will RELEASE: 7.2

see the same options. All of the things you can do in
mygateway finance channels are listed in the options.

Budget Queries
When you run a query, you are given the option of saving the parameters. If you have saved a
guery, this is where you will go to retrieve it.

Requisitions
You can easily enter a simple Purchase Requisition from the portal. Even though it seems easier
to enter a RQ this way, there are a few things that you need to be aware of:

* You cannot save or leave an RQ or leave it “In Process”. Once the document is started, it must

Finance Channels on myGateway 9



be completed or all information will be lost.

* You can not use Commodity Level Accounting.

* You can only enter up to 5 items. If you need to enter more than 5 items, you will need to create

the RQ in Banner using FPAREQN.

« You can only have up to 5 different budget numbers.

Transoctlon Date |y o |ars = | | 2008 =
nelldrrey Mate 17w | NF= | | 2O0&
vondne 1N \WOOO0EET [ e

nirrrs<s Typr BL Lddress SRQURMER |

vandor Contoct Ay Was =, &
Haguatctar “Bme  Fiy M Rilles
Preyuuslur E-midil ridlawgneo o o lu

Plivme Arca T_4 M

£I5L3T0
FAX hrrea T_4 FAX Murmher fopeaem
Chort of Lccaunts - Orgonl 2 otlon
Lurrency Code dnne Lizcount Code Lr-- -
Ship Code [ Attentdan 1o e e =,
Lanements

[temy Comwadity Code Comno dity Description UF

vandor L mail

Tax Group Quantity  Unit Price

Exl
FARX Frl
1ax Lroup

Mo W

Lra cument | 2%k

Dizcaunt Arwount Addidonal Anmount

SHD papct Qo = | Muna # 1o - H
= Ry 25 adde Yonc * | Monc v — alq.
E 1N P Unne = | Mane: W in B.77
£ dane e [ dnne W
& Hone w | Mone
oy il glind gl
« You can look up vendors, org codes, account
codes, etc., through the Code Lookup at the 3
bottom of the screen. However, it does not fill . ity
the information in for you. You will need to address tepe
either copy and paste, or type in the ? :'.'.fﬁr .
information into the correct field. e
Save das Templale discount
« Entering in Item Text has never been easier! [] Shared bune
Click on the item’s number (1,2,3,4, or 5). You [ walidaze |[ comslete | L*'éﬁ;ﬁ;ﬁ':mm
are taken to a screen where you can type the pragran
item text into a box. The best news: it will Cade Lookup tay 3roup

word wrap!

 Document Text is just as easy! Just click on
the button labeled “Document Text” in the top
portion of the RQ. You are again, taken to a
box where you can enter in text. It will also
word wrap!

Chart nf Acrmnts  nde

[ Execate guery |

untof mcasare
weadnr

Tyne zoocourt w
Cude Crileria

Tille Crileria

Mlaximmum ruves Lo relurn (10 A
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*  When you put in your items, the cost is not calculated until you click on the “Commaodity
Validate” button.

« The account numbers do not automatically fill in for you. In Banner the Chart, Orgn and
Program are automatically filled in for you. In mygateway, you will need to fill in the entire
budget string.

« When entering in the Lo oy vohdere
FOAPAL (budget cafcifated Cornmodine Amouets
String) you have the Itz~ |Cxtended Amount [Ciscoort amount | Loddizions a~curs [T Amount et amaant
option of entering in 1 19LLL 14 3 Us U
actual dollars or '
entering in a
percentage. -

Tl i.rr n.nn a.nn 1137 2NE.AN

3

» Click on the one you @ wallars ) warcants
Want (do”ars or Ei@ Clharl Tmaliex Foonl Trgn Bz mmml DrgreAnn & ligily Doozalion By cxomemliog

percents).

1 LLz0Z 1200 A Ll 320 Lod -l

1 L sn= 1?nn R ] NN = d

T T A

« Enter in the budget
number.

. Sowe o5 Template

* Inthe accounting
column you will need
to enter in either the
percentage of money
being charged to that budget number, or the exact amount being charged to that budget
number. You can see in the same above | have 2 budget numbers and have split the cost
between the 2 budget numbers. | have given the exact cost to be applied to each budget
number.

| | Shored

e || Co plues

* Once everything is entered you will need to click on Validate (below “Save as Template”). This
is validate that everything is in there correctly. If something is wrong, you will see error
messages at the top explaining what is wrong.

Approve Documents Approval Alerts

You can easily approve (or reject) RQs via mygateway.

REquisition: 14
. . L Journal DocLment: 11
If you have requisitions or journal vouchers to approve, it will Total: 29

be listed in the Approval Alerts channel.

Mext Aaprovar All Documents

* Click on “Next Approver” you will see a list of everything
you are a next approver for (see below).
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DL S S BN P L e
Fest &apcwe-  |Typ=2|%3F Charge Seqe Sub# | Orgiratiac Use- | Amount |[Queue Twae Docunizet Histone Approve Disapprove
¥ D SCOTTEL Tz Ik CZZ WOE3315 History Approve iappro e
¥ ED B=%FaRRCLETON |20,130.00 CZZ 063455 History Approve Zisapprove
Y L] SPalll-- Al A 120 ALHRA -4 HIStene (SFfirave Jis APpraee
K 2EQ F3LRZ AR T2,45E.C2 CZZ 063922 Hislory ALpruve Jidpprove
ki 2ED TEaklTaNA 2,80C.55 CZC ACO0SZF 3 Histcr (A prove i approve

* Toseethe RQ, all you have to do is click on the RQ number. This takes you to the RQ where
you can see all items, all text, and all budget numbers - all on one page! All of this information
is in Banner (FPIREQN), but you would need to go through several blocks to see all of the
same information.

« Once you have looked at the RQ, you Approvals roquired

can click on the back button and Sha e My -inn leval  aprrowers
either approve or disapprove it. Al |40 ALANTING !
rpril borry
. TR
« You can also see Approval History T varcis

by clicking on the History link. SWHA |wis, HURIE™ B=S0LRIES = CUMP I =< 2

Lebcrah B, Ly cford
What is really nice with the Approval
History is you can see who still needs

Hpprovals racarded

SLdad | vl Calu Ll
to approve the RQ or JV as well as SWH% |1 Apr OL 2003 [Dev d L Howard
who has already appro\/ed (or swWH2, |2 4pr 0L 2003 Debor=l R Ladiod
rejected) it. DEH- |2 apr 01, 2CC3 Mo Seizig
Sedn 1 aor 02, 20C2 Sondre Zulor
SWHY (L Lpr 02 2002 Doy d L Haward
* Not an Approver? No problem! 3wHR |2 aproz 20c2 [Dchorch R Ladfod
Click on view document. Then click GENY 7 eprnz orrz e norsin
on the Finance Services tab. WedR |1 [ApE NG, BOCR SR Dot
TR apE noACrT DA d L eArd
T R | wse 17, 200 |[SERdEE Srotar

* Click on Approve Documents.

« Change the (Banner) user ID to the approver you want to look up, ex: RODGARCIA. Submit
query. You will see all the documents that Rod Garcia needs to approve.

* If you need to see the approvals for a specific document, just click on View Document and
enter in the document number. Click on Approval history to see who has yet to approve it as
well as who has already approved it.
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Budget Transfers _Eeviewn

Budget Transfers and Journal e Thrwr TR
Vouchers are so easy in Jeurnal IYHE 2 A Ay
mygateway! As with the i

Requisitions, there are some

Lueuraunl Armeunt LU

Chaet  Tndmd  Fund Organizatinn Arcnnnk Pengeam ArHwity | eation gc

limitations. e
« Journal Type: You can only do Do rivion Butlyet Berien |o- 9
a BUdget Transfer (B DTR) bawe gy Temnplate
Only accounting staff have O
access to do BD01, BD02, —seme s |
and BD04 transfers. Guder Lok
Clarl of meceme Cude |1 =
Trpe ACCC Tt -
« The Budget Transfer defaults Cnde ¢ rite i
to 2 |Ines. If you need more’ ::I:ir:::;a:l:w: Lu relurm | 1o P
you can click on “Multiple Line =

Budget Transfer” at the bottom
of the screen.

« A Multiple Line Budget Transfer is limited to 5 lines.
» Everything is all on one page.

View Document

Using “View Document” you can easily display the details of various kinds of documents, including
requisitions, stores requisitions, purchase orders, and journal vouchers.

View Document

q Tocalis ey 1 e adeleils ol a0 oo ol #oder paren e ees D arn s=l=el Yiewos ooz e T alispla g apper wal Bosloey “or a0 0 am el 2ulen pa

Approwcl wskary IF you de ros kawow e docunent numbcs, sclect Jozomert hunkc- to asocss the ©ode cokoep toobore This crables
snd chtan a ist of docurent narrbars £3 chocse fron.

Clhuos e Ly e Mxquishor LY | Dz cumncnt Humber ]

Suhmis<inn#: Chnnoe Serq# [ eaferanzanu-ka-

Misplay Accannting Tnformnatinn

i@ YES ) Mo
Nisplay Documenkf| ine Them Text Display Canmnndity Text
) All &  Printable i Mone o AL @ Prinkoble 7 Mone

Wicw doourrek ][ Approval hostory ]

* Choose the type of document you want to look up by clicking on the down arrow and selecting
a choice.
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* Enter in the document number and click on View Document.

* One advantage to viewing a document via the portal is that you can see everything on one
screen. This is especially true of
journal vouchers. JV’s are not

always easy to view once they have *
been approved.
Journal Youcher Code Laokup
D t Number#
«  If you do not know the document cenmens T
number, you can click on the User 1D . eSS
“Document Number” button to go CEITHE] B JANUART 9 |120C8 IS
into search mode. Transaction Daote ¥ JaHUAR b m =
Lpproved Al =
» Here you can search by user ID, Completad Al
activity and transaction dates, il Meading [+
approved (or not), and completed [ Erecule Guery

(or not).

Banner Screens
Of course all of the information we see in mygateway is also available in Banner. Below is a list of
commonly used Banner screens and a brief description of what they are used for.

Banner Screen | Description

Requisitions and related forms

FPAREQN Screen to input a purchase requisition. You can also edit a requisition that
has not been submitted for approvals.

FPIREQN Screen we use to view any requisition, regardless of it's status (completed,
not completed, approved, not approved, etc)

FTIIDEN Screen where we can look up vendor Banner numbers by the vendor name.

FSAREQN Screen to input a stores requisition. A stores requisition is items that we

order from our District warehouse.

FOIDOCH This screen is where you can see everything that has happened to your
document. You can see RQs, POs, invoices, checks, etc.

FPIPURR An inquiry only version of the PO screen. If you need to see your PO, you
can see it here.

Journal Vouchers and related forms

FGAJVCQ Screen used to transfer money or charges from one account to another.

FGIISUM Journal Voucher summary form. You cannot see the document text. You can
only see journal vouchers that have not been approved yet.
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FGIDOCR

Journal voucher summary form. Use this screen to view your approved
journal vouchers. This screen does show the brief description.

Approval forms

FOAUAPP Finance Approver screen
FOAAINP Screen used to see who still needs to approve an RQ.
FOIAPPH Screen used to see who has already approved an RQ.

Misc: Org and Account numbers, budget screens

FTVORGN List of all Organization codes

FTVACCT List of all Account codes

FGIBDST Inquiry only form, allows you to see budget status. Options to drill down into
more detail.

FGITRND When you drill down for more detail you are taken to this form. This form
shows you all the detalil.

FGIBAVL This form shows you the TRUE balance of an account. It takes into account

all RQs, POs, and JV that have been completed as well as those that have
not been completed.

C:\MyFiles\Training\MyGateway Portal\MyGateway Finance Channels.wpd
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